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DEPARTMENT  OF  DEFENSE 

Department  of  the  Air  Force 

Privacy  Act  of  1974;  Systems  of  Records:  Deletions, 
Additions,  Amendments 

agency:  Department  of  the  Air  Force  (AF). 

action:  Deletions,  additions  and  amendments  to  Air  Force 

systems  of  records. 

summary:  The  Air  Force  is  deleting  14  and  amending  52  and 
adding  1  system  of  records  in  its  inventory  of  records  subject 
to  the  Privacy  Act  of  1974.  This  is  a  periodic  updating  of  the 
Air  Force’s  systems  of  records  inventory.  The  Act  requires 
that  any  changes  to  a  system  must  be  published  for  public 
review  and  comment. 

dates:  The  amendments  and  addition  shall  be  effective  as 
proposed  without  further  notice  on  September  2, 1980  unless 
comments  are  received  on  or  before  which  would  result  in  a 
contrary  determination  and  require  republication  for  further 
comments. 

ADDRESS:  Any  public  comments,  including  written  data, 
views  or  arguments  concerning  the  amendments  should  be 
addressed  to  Headquarters  United  States  Air  Force,  (HQ 
USAF/DAAD(S)),  Washington,  DC  20330. 

FOR  FURTHER  INFORMATION  CONTACT: 

Mr.  Jon  E.  Updike,  HQ  USAF/DAAD(S),  Washington,  DC 
20330,  telephone  202-694-3431. 

SUPPLEMENTARY  information:  The  Air  Force  systems  of 
records  inventory  subject  to  the  Privacy  Act  of  1974  (5  U.S.C. 
552a)  Pub.  L.  93-579  has  been  published  in  the  Federal 
Register  as  follows: 

FR  Doc.  79-37052  (44  FR  74145)  December  17, 1979 
FR  Doc.  80-2008  (45  FR  5514)  January  23, 1980 

The  proposed  addition  and  amendments  are  not  deemed  to 
be  within  the  purview  of  the  provisions  of  5  U.S.C.  552(o)  of 
the  Privacy  Act  which  requires  submission  of  an  altered 
system  report  in  accordance  with  Office  of  Management  and 
Budget  (OMB)  guidanoe  set  forth  in  the  Federal  Register  (40 
FR  45877)  on  October  3, 1975. 

M.  S.  Healy, 

OSD  Federal  Register  Liaison  Officer,  Washington  Headquarters 
Services,  Department  of  Defense. 

July  23. 1980 

Deletions 

F01102  OBXQPCA 

System  name:  Student  Information  Cards  (44  FR  74162). 
Reason:  This  system  has  been  discontinued. 

F01102  OIACYVB 

System  name:  Locator  Personnel  Data  (44  FR  74165). 
Reason:  This  notice  duplicates  F01102  ARPC  A,  Locator  or 
Personnel  Data  (44  FR  74160). 

F01102  OMUHHZA 

System  name:  Air  Force  Office  of  Information/OI 
Personnel  Background  Record  (44  FR  74165). 

Reason:  This  system  has  been  discontinued. 

F03004  OSGHLNA 

System  name:  Group  Scheduling  Listing  (44  FR  74189). 
Reason:  This  system  has  been  discontinued. 

F03501  DPMVO  1 

System  name:  Effectiveness/Performance  Reporting 
System  (44  FR  74205). 


Reason:  This  system  is  being  republished  under  the  added 
systems  in  this  Federal  Register  in  order  to  provide  greater 
clarity  and  detail.  See  F03501  MPC  B. 

F03501  06SCEYA 

System  name:  Air  Force  Audit  Agency  (AFAA)  Personnel 
Electronics  Evaluation  Reporting  System  (PEERS)  (44  FR 
74217). 

Reason:  Thus  system  has  been  discontinued. 

F03501  06SCEYC 

System  name:  AFAA  Management  Information  System — 
Career  File  (44  FR  74218). 

Reason:  TTiis  system  has  been  discontinued. 

F04002  OBXQPCB 

System  name:  Temporary  Quarters  Subsistence  Expense 
(44  FR  74256). 

Reason:  This  system  has  been  discontinued. 

F04501  OIACYVA 

System  name:  Air  Force  Reserve  Applications  (44  FR 
74262). 

Reason:  This  notice  duplicates  F04501  ARPC  A,  Air  Force 
Reserve  Applications  (44  FR  74160). 

F05001  OMUHHZB 

System  name:  Air  Force  Reserve  Medical  School  Tour 
Allocations  (44  FR  74270). 

Reason:  Records  are  filed  by  allocation  number  and  are 
not  a  system  of  records  as  defined  by  the  Privacy  Act. 

F05001  OSGHLNE 

System  name:  Combat  Intelligence  Crew  Training  Record 
(44  FR  74271). 

Reason:  This  system  has  been  discontinued. 

F05002  OSGHLNA 

System  name:  Training  Work  Sheet  (GRF  Form  36)  (44  FR 
74282). 

Reason:  This  system  has  been  discontinued. 

F16803  SGHB  B 

System  name:  Admission  and  Disposition  System  (44  FR 
74343). 

Reason:  Records  are  filed  chronologically  and  are  not  a 
system  of  records  as  defined  by  the  Privacy  Act. 

F17721  DPMSN  B 

System  name:  Employee's  Quarterly  Federal  Tax  Return 
(44  FR  74363). 

Reason:  These  records  are  maintained  as  part  of  F17602 
OEACYVA,  Nonappropriated  Funds  Standard  Payroll 
System  (44  FR  74351),  and  do  not  form  a  separate  system  of 
records. 

Addition 

Notice  is  given  that  the  system  of  records  notice  listed 
below  is  added.  This  notice  is  published  to  more  clearly 
describe  Air  Force  records  and  replaces  another  notice 
deleted  above.  Since  this  notice  does  not  create  any  new 
records  or  change  any  individual  rights,  it  is  not  subject  to 
Office  of  Management  and  Budget  (OMB)  reporting 
requirements  as  set  forth  in  the  Federal  Register  (40  FR 
45877)  on  October  3, 1975. 

F03501  MPC  B 

System  name:  Effectiveness/Performance  Reporting 
System. 

Insert:  Before  system  F03501  REP  A. 
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Reason:  Notice  republishes  F03501  DPMVO  1  in  order  to 
provide  greater  clarity  and  detail. 

F03501  MFC  B 

System  name:  Effectiveness/Performance  Reporting 
Systems. 

System  location:  Headquarters,  United  States  Air  Force, 
Washington,  D.C.  20330;  Air  Force  Manpower  and  Personnel 
Center,  Randolph  Air  Force  Base,  TX  78148;  National 
Personnel  Records  Center,  Military  Personnel  Records,  9700 
Page  Boulevard,  St  Louis,  MO  63118;  headquarters  of  the 
major  commands  and  separate  operating  agencies; 
consolidated  base  personnel  offices;  each  State  Adjutant 
General  Office;  Reserve  and  Air  National  Guard  units,  and 
the  Human  Resources  Laboratory,  Lackland  Air  Force  Base, 
TX.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice. 

Categories  of  individuals  covered  by  the  system:  Military 
Personnel  Only.  Officer,  applies  to  active  duty /Air  National 
Guard/ Air  Force  Reserve  Personnel  serving  in  grades 
Warrant  Officer  (W-l)  through  Colonel  (0-6).  Airmen: 
applies  to  active  duty  personnel  in  grades  Airman  Basic 
(E— 1)  through  Chief  Master  Sergeant  (E-9),  and  to  Air  Force 
Reserve  personnel  in  grades  Staff  Sergeant  (E-5)  through 
Chief  Master  Sergeant  (E-9). 

Categories  of  records  in  the  system:  Lieutenant  Colonel 
Promotion  Potential  Evaluation  Forms;  Colonel  Promotion 
Recommendation  Report;  Officer  Effectiveness  Report; 
Education/Training  Report;  Airman  Performance  Report; 
Technical  Sergeant  (TSGT),  Staff  Sergeant,  and  Sergeant 
(SGT)  Performance  Report;  Chief  Master  Sergeant  (CMSGT). 
Senior  Master  Sergeant  (SMSGT),  and  Master  Sergeant 
(MSGT)  Performance  Report;  Description  of  Data  Contained 
Therein:  Name;  Social  Security  Account  Number  (SSAN); 
Active  and  Permanent  Grades;  Specialty  Data;  Organization 
location  and  Personnel  Accounting  Symbol  {PAS);  Period  of 
Report;  Number  of  days  of  supervision;  Performance 
Evaluation  Scales;  Estimates  of  Potential;  Comments 
Regarding  Ratings;  Officer  Effectiveness  Report  (OER) 

Notice  Contains:  Rater  Name;  Rater  SSAN  (only  if  USAF 
officer);  Rater  Organization;  Rater  Office  Symbol;  Rater  Duty 
Phone  Number;  Ratee  Name,  Ratee  SSAN;  Ratee 
Organization;  Period  of  Report;  Length  of  Rater’s 
Supervision;  Reason  for  Report  Ratee  Duty  Air  Force 
Specialty  Code  (DAFSC);  Ratee  Primary  Air  Force  Specialty 
Code  (PAFSC);  Ratee  Second  Air  Force  Specialty  Code 
(2  AFSC);  Ratee  Temporary  Grade;  Ratee  Permanent  Grade; 
Ratee  Aeronautical  Rating;  Ratee  Aviation  Service  Code; 
Ratee  Job  Level;  Ratee  Command  Level;  Ratee  Management 
Level;  Ratee  Duty  Title;  Effective  Date  of  Duty  Title;  Ratee 
PAS;  Rater  PAS;  Rater  Aeronautical  Rating;  Rater  Aviation 
Service  Code;  Rater  Job  Level;  Rater  Command  Level;  Rater 
Management  Level;  Additional  Rater  or  Reviewer  Name; 
Additional  Rater  or  Reviewer  Organization;  Date  Rater 
Forwarded  Report  to  Additional  Rater  or  Reviewer. 

Reviewer  Message  Contains:  Reviewer  Name;  Reviewer 
SSAN;  Reviewer  Grade;  Reviewer  Organization;  Number  of 
reports  for  which  the  reviewer  was  so  designated;  Number  of 
reports,  by  rating,  which  the  reviewer  signed;  Number  of 
reports  escalated  for  signature;  SSAN  of  ratee  on  reports 
escalated  for  signature;  Number  of  reports  escalated  to 
reviewer  for  signature;  SSAN  of  ratee  on  reports  escalated  to 
reviewer  for  signature.  Rater  name;  Rater  SSAN  (only  if  US 
military);  Rater  Organization;  Rater  office  symbol;  Ratee 
name;  Ratee  grade;  Ratee  SSAN;  Ratee  organization;  Ratee 
PAS  Cnrte;  Period  of  report;  Length  of  supervision;  Reason 
for  report;  Ratee’s  primary,  duty  and  control  AFSC’s;  Rater 
job  level,  management  level,  command  level  and  duty  title; 


Ratee  effective  date  of  duty;  Ratee  reserve/warrant 
commission;  unfavorable  information  file  (UIF)  identifier. 

Authority  for  maintenance  of  the  system:  Title  44,  United 
States  Code  (USC),  Public  Printing  and  Documents,  Chapter 
31,  Records  Management  by  Federal  Agencies,  Section  3101: 
and  Title  10.  USC,  Armed  Forces,  Chapter  33,  Appointments 
in  Regular  Components,  Section  564. 

Routine  uses  of  records  maintained  in  the  system, 
including  categories  of  users  and  die  purposes  of  such  uses: 
Uses  Include:  Documentation  of  effectiveness/duty 
performance  history;  Promotion  selection;  school  selection: 
assignment  selection;  reduction-in-force;  control  roster; 
reenlistment;  separation;  research/statistical  analysis;  other 
appropriate  personnel  actions.  Users  Include;  supervisor: 
commander;  major  command;  Headquarters  USAF;  other 
Military  Services.  OER/ APR  notices  are  used  to:  provide 
notification  to  a  rater  that  an  OER/APR  is  due;  provide  the 
rater  with  information  necessary  to  complete  portions  of  the 
evaluation  report  form;  raters  may  be  either  Military'  or 
civilian  within  or  outside  the  Department  of  Defense;  and 
source  document  to  provide  the  CBPO  the  capability  of 
tracing  a  missing  report. 

Policies  and  practices  for  storing,  retrieving,  accessing, 
retaining,  and  disposing  of  records  in  the  system: 

Storage;  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the 
record  system  and  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties  who  are 
properly  screened  and  cleared  for  need-to-know.  Records 
are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Copies  of  performance  reports  are 
retained  until  separation  or  retirement.  At  separation/ 
retirement,  data  subject  is  presented  with  field  and 
command  record  copies  of  his/her  reports.  The  Headquarters 
Air  Force  (HAF)  copy  is  a  permanent  record  that  is 
forwarded  to  the  National  Personnel  Records  Center,  St. 
Louis,  Missouri.  In  the  event  member  has  a  Reserve 
commitment,  HAF  copy  is  sent  to  Air  Reserve  Personnel 
Center  (ARPC),  York  Street,  Denver.  Colorado.  However,  the 
following  exceptions  apply:  Offices  Field  Record;  Remove 
and  give  to  individual  when  promoted  to  Colonel  when 
separated  or  retired.  Destroy  when  voided  by  action  of  the 
Officer  Personnel  Records  Review  Board.  When  voided  by 
action  of  the  Air  Force  (AF)  Board  for  Correction  of  Military 
Records,  forward  all  copies  of  report  to  Headquarters. 

United  States  Air  Force  (HQ  USAF)  when  directed. 

Command  Record:  The  command  custodian  will  destroy  the 
reports  when  voided  by  action  of  Officer  Personnel  Records 
Review  Board.  When  voided  by  action  of  the  AF  Board  for 
Correction  of  Military  Records,  forward  all  copies  of  report 
to  HQ  USAF  when  directed.  HAF  Record:  Remove  reports 
voided  by  action  of  the  Officer  Personnel  Records  Review 
Board  from  the  selection  folder  and  file  in  the  board 
recorder’s  office  until  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or  burning. 

Remove  reports  voided  by  action  of  the  AF  Board  for 
Correction  of  Military  Records  from  selection  folder  and 
submit  to  Board’s  Secretariat  with  duplicate  and  triplicate 
copies,  for  custody  and  disposition.  Active  duty:  airmen 
grades  E-3  through  E-6:  Airman  Performance  Reports  (APRs) 
on  separation  or  retirement  are  forwarded  to  the  National 
Personnel  Records  Center,  St.  Louis,  Missouri  unless  date 
subject  holds  a  reserve  obligation— in  which  case  they  are 
forwarded  to  ARPC.  Grades  E-7/8:  Duplicate  copies,  those 
retained  in  promotion  selection  folders,  are  returned  at 
separation  or  retirement.  Permanent  copy  (field  record)  is 
forwarded  to  the  National  Personnel  Records  Center  or  to 
ARPC  if  data  subject  holds  a  reserve  obligation.  Non-EAD 
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USAFR  airmen:  Air  Force  Reserve  Forces  Non-commissioned 
Officers  Performance  Report;  upon  separation,  retirement  or 
assignment  to  a  non-participating  reserve  status,  they  are 
forwarded  to  ARPC  for  file  in  the  master  personnel  record 
-  and  disposed  of  as  a  part  of  that  record.  Effectiveness/ 
Performance  Report  Notices  are  destroyed  when  their 
purpose  has  been  served  as  they  are  used  as  control 
measures  in  the  creation  of  effectiveness  reports. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel,  Headquarters  United  States  Air 
Force,  Washington,  DC  20330,  and  Chief  of  Air  Force 
Reserve,  Headquarters  United  States  Air  Force,  Washington, 
DC  20330. 

Notification  procedure:  Requests  from  individuals  should 
be  addressed  to  the  systems  manager. 

Record  access  procedures:  Individual  can  obtain 
assistance  in  gaining  access  from  the  Systems  Manager. 
Mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for 
access  to  records  and  for  contesting  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained 
from  the  Systems  Manager. 

Record  source  categories:  The  basis  of  the  ratings  is 
observed  on-the-job  or  education/training  performance 
progression  of  the  individual.  Further,  evaluation  reports 
may  have  as  an  additional  source  of  information,  Letters  of 
Evaluation  which  may  be  supplied  and  used  for  periods  of 
duty  performed  away  from  the  normal  reporting  official. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts 
of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the 
Systems  Manager. 

Amendments 

Following  the  identification  code  of  the  record  systems 
and  the  specific  changes  made  therein,  the  complete  revised 
record  systems,  as  amended,  are  published  in  their  entirety. 

F01102  DPEEB  A 

System  name:  Congressional  and  Other  High  Level 
Inquiries  (44  FR  74161). 

Changes: 

System  identification:  Change  to  read,  “F01102  AF  A.” 

System  location:  Change  to  read,  “At  Air  Force  Manpower 
and  Personnel  Center,  Major  Commands,  Separate  Operating 
Agencies  and  Consolidated  Base  Personnel  Offices  (CBPOs) 
at  Air  Force  Installations.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notices.” 

Retention  and  disposal:  Change  “two  years”  in  line  2  to 
“one  year.”  — 

F03001  DPXVV  A 

System  name:  File  Designation,  Drug  Abuse,  Waiver 
Requests  (44  FR  74172). 

Change: 

System  location:  Delete,  “Accession  Policy  Branch, 
Accession  Policy  Division,  Directorate  of  Personnel  Plans 
(HQ  USAF/DPXOA)  Washington,  DC  20330.” 

F03005  PRENC  C 

System  name:  Base  Housing  Management  (44  FR  74193). 

Change: 

Retention  and  disposal:  Add,  “Supporting  records  are 
destroyed  when  superseded  or  no  longer  needed.” 

F03501  OMUHHZA 

System  name:  Personnel  Interview  Record  (44  FR  74214). 


Changes: 

System  location:  Change  “79  AEWCS”  to  “915  TFG,”  "452 
TAW,  Hamilton  AFB,  CA  94934”  to  “452  AREFW,  March 
AFB,  CA  92508,”  and  “940  TAG,  McClellan  AFB,  CA  95652” 
to  “940  AREFG,  Mather  AFB,  CA  95655.” 

F03503  OMUHHZA 

System  name:  Reserve  Manning  Report  (44  FR  74233). 

Changes: 

System  location:  Delete  entire  entry  and  substitute.  "14  f 
AF(R)/RS,  Dobbins  AFB,  GA  30060;  10  AF(R)/RS,  Bergstrom 
AFB,  TX  78743;  and  4  AF(R)/RS,  McClellan  AFB  CA  95652.” 

F03504  DPMHC  A 

System  name:  Chaplain  Personnel  Action  Folder  (44  FR 
74234). 

Change: 

Routine  uses  of  records  maintained  in  the  system, 
including  categories  of  users  and  the  purposes  of  such  uses: 
Add  “Records  may  be  disclosed  to  endorsing  agents 
concerning  the  qualifications  of  their  chaplains  for  continued 
duty  as  representatives  of  their  denominations.” 

F03508  OLACYVA 

System  name:  Officer  Promotions  (44  FR  74251). 

Change: 

Retention  and  disposal:  In  line  2,  after  “cut  off,”  add, 
“transferred  to  records  staging  area  for  an  additional  three 
years.”  In  line  3  change  “for  permanent  retention,”  to,  “and 
destroyed  after  50  years.” 

F03509  OIACYVA 

System  name:  Requests  for  Discharge  From  the  Air  Force 
Reserve  (44  FR  74252). 

Changes: 

System  location:  Change  entry  to  read,  “Air  Reserve 
Personnel  Center,  Denver  CO  80280,  (all  Reserve  personnel 
other  than  unit  assigned);  Headquarters  Air  Force  Reserve, 
Robins  AFB  GA  31098,  (AFRES  unit  assigned  Reserve 
personnel).” 

Retention  and  disposal:  Change  entry  to  read,  "Retained  in 
office  files  for  one  year  after  annual  cut-off,  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  HQ  AFRES  forwards  copies  of  actions  resulting  in 
discharge  to  the  Air  Reserve  Personnel  Center,  Denver  CO 
80280  for  inclusion  in  the  individual’s  Master  Personnel 
Record  Group.” 

System  manager(s)  and  address:  Change  entry  to  read, 
"Commander,  Air  Reserve  Personnel  Center  (ARPC),  Denver 
CO  80280;  Vice  Commander,  Headquarters  Air  Force 
Reserve,  Robins  AFB  GA  31098.” 

Notification  procedure:  Change  entry  to  read,  "Requests 
from  individuals  should  be  addressed  to  the  Documentation 
Management  Officer,  ARPC/DAD,  Denver  CO  80280,  (non¬ 
unit  assigned  personnel),  or  the  Chief,  Personnel  Actions 
Division,  HQ  AFRES/DPAA,  Robins  AFB  GA  31098,  (AFRES 
unit  assigned  personnel).  Written  requests  for  information 
should  contain  full  name,  SSN,  current  mailing  address,  and 
if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  or  HQ  AFRES.  Records  may  be 
reviewed  in  the  Records  Review  Room,  Air  Reserve 
Personnel  Center,  Building  444,  Lowry  AFB  CO  or 
Headquarters  Air  Force  Reserve,  DPAA,  Bldg  210,  Robins 
AFB  GA  between  8:00  a.m.  and  3:00  p.m.  (ARPC),  8:00  a.m. 
and  4:45  p.m.  (AFRES),  on  normal  work  days.  Visitors 
wishing  to  see  their  records  should  provide  a  current 
Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  persons 
identification.” 
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Record  access  procedures:  Change  entry  to  read, 
“Individuals  may  obtain  assistance  in  gaining  access  from 
the  Documentation  Management  Officer.  ARPC/DAD, 

Denver  CO  80280;  telephone  (303)  370-4667  (Non-Unit 
Personnel),  or  the  Chief,  Personnel  Actions  Division, 
(AFRES/DPAA).  Bldg  210,  HQ  AFRES,  Robins  AFB  GA 
31098;  telephone  (912)  926-3107  (Unit  Assigned  Personnel)." 

F03509  OIACYVB 

System  name:  Administrative  Discharge  for  Cause  on 
Reserve  Personnel  (44  FR  74252). 

Changes: 

System  location:  Change  entry  to  read,  "Air  Reserve 
Personnel  Center,  Denver  CO  80280,  (all  Reserve  personnel 
other  than  unit  assigned);  Headquarters  Air  Force  Reserve, 
Robins,  AFB  GA  31098,  (AFRES  unit  assigned  Reserve 
personnel).” 

Retention  and  disposal:  Change  entry  to  read,  "Retained  in 
office  files  for  one  year  after  annual  cut-off,  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  HQ  AFRES  forwards  copies  of  actions  resulting  in 
discharge  to  the  Air  Reserve  Personnel  Center,  Denver  CO 
80280  for  inclusion  in  the  individual’s  Master  Personnel 
Record  Group.  Individual’s  military  personnel  record  is  then 
forwarded  to  the  National  Personnel  Record  Center,  9700 
Page  Blvd,  St  Louis  MO  63132,  for  permanent  storage.” 

System  manager(s)  and  address:  Change  entry  to  read, 
"Commander,  Air  Reserve  Personnel  Center  (ARPC),  Denver 
CO  80280;  Vice  Commander,  Headquarters  Air  Force 
Reserve,  Robins  AFB  GA  31098.” 

Notification  procedure:  Change  entry  to  read,  "Requests 
from  individuals  should  be  addressed  to  the  Documentation 
Management  Officer,  ARPC/DAD,  Denver  CO  80280,  (non- 
unit  assigned  personnel),  or  the  Chief,  Personnel  Actions 
Division,  HQ  AFRES/DPAA,  Robins  AFB  GA  31098,  (AFRES 
unit  assigned  personnel).  Written  requests  for  information 
should  contain  full  name,  SSN,  current  mailing  address,  and 
if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  or  HQ  AFRES.  Records  may  be 
reviewed  in  the  Records  Review  Room,  Air  Reserve 
Personnel  Center,  Building  444,  Lowry  AFB  CO  or 
Headquarters  Air  Forces  Reserve,  DPAA,  Bldg  210,  Robins 
AFB  GA  between  8:00  a.m.  and  3:00  p.m.  (ARPC),  8:00  a.m. 
and  4:45  p.m.  (AFRES),  on  normal  work  days.  Visitors 
wishing  to  see  their  records  should  provide  a  current 
Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  persons 
identification.” 

Record  access  procedures:  Change  entry  to  read, 
"Individuals  may  obtain  assistance  in  gaining  access  from 
the  Documentation  Management  Officer,  ARPC/DAD, 
Denver  CO  80280;  telephone  (303)  370-4667  (Non-Unit 
Personnel),  or  the  Chief,  Personnel  Actions  Division, 
(AFRES/DPAA),  Bldg  210,  HQ  AFRES,  Robins  AFB  GA 
31098;  telephone  (912)  926-3107  (Unit  Assigned  Personnel).” 

F05002X0J  ED  A 

System  name:  Community  College  of  the  Air  Force  Student 
Record  System  (44  FR  74284). 

Changes: 

System  location:  Change  “Lackland  AFB,  TX  782.36"  to 
“Maxwell  AFB,  AL  36112.” 

System  manager(s)  and  address:  Change  "Lackland  AFB, 
TX  78236”  to  “Maxwell  AFB,  AL  36112.” 

Notification  procedure:  Change  “Lackland  AFB.  TX  78236” 
to  “Maxwell  AFB,  AL  36112." 


Fo530lXOBXQPCB 

System  name:  Education  and  Research  Data  Base  (44  FR 
74290). 

Changes: 

System  name:  Change  to  "Educational  Research  Data 
Base.” 

System  manager(s)  and  address:  Change  to  “Director  of 
Admissions  and  Registrar.  United  States  Air  Force 
Academy,  CO  80840.” 

F11001 SAFPC  A 

System  name:  Air  Force  Discharge  Review  Board  Voting 
Cards  (44  FR  74305). 

Change: 

Retention  and  disposal:  Change  in  line  1,  “fifteen  years 
from  latest  hearing”  to  “one  year  from  date  of  hearing.” 

F16001  AFA  A 

System  name:  Cadet  Hospital/Clinic  Records  (44  FR 
74328). 

Changes: 

Routine  uses  of  records  maintained  in  the  system, 
including  categories  of  users  and  the  purposes  of  such  users: 
In  lines  15  and  16,  change,  "Cadet  Safety"  to  “Cadet  Wing 
Airmanship  Division.” 

Safeguards:  In  last  line,  change  “Cadet  Wing  Safety"  to 
“Cadet  Wing  Airmanship  Division." 

Retention  and  disposal:  Add  “(1)"  before  “retained”  in  line 
2.  Add  at  end,  “(2)  Retained  in  office  files  for  three  months  or 
until  purpose  has  been  served,  whichever  is  sooner;  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.” 

F16002  SGPS  A 

System  name:  Department  of  Defense  Medical 
Examination  Review  Board  Medical  Examination  Files  (44 
FR  74329). 

Changes: 

Categories  of  individuals  covered  by  the  System:  Add  “and 
Uniform  Services  University  of  Health  Sciences.” 

Categories  of  records  in  the  system:  In  line  5,  after 
"applicant,”  and  “and/or  parental/guardian  consultation 
concerning  applicant's  medical  history  or  status.”  In  line  6, 
change  “storage  in  a  Burrough’s  3500  Computer”  to 
“computer  storage.” 

Routine  uses  of  records  maintained  in  the  system, 
including  categories  of  users  and  the  purposes  of  such  users: 
In  line  1,  change  “qualification”  to  “acceptability.”  Add 
“and/or  USUHS”  in  line  2  after  “ROTC.”  In  line  4,  delete 
“service  academies  and  ROTC.”  In  line  5,  after  “of’  add 
“initial  medical  status"  and  after  “any”  delete  “medical.” 
Add  at  end  “Consultations  concerning  medical  conditions 
may  be  necessary  with  parent/guardian  to  clarify /explain 
applicant’s  medical  status.  Examinations  may  be 
accomplished  by  military  medical  facilities  personnel 
civilian  contract  agents  of  the  government  and/or  private 
physicians.” 

Storage:  Delete  entry  and  substitute  "stored  in  file  folder, 
microfilm  jackets,  and  computer  disks  or  tape.” 

Retention  and  disposal:  Delete  entry  and  substitute,  “Paper 
copy  is  destroyed  at  end  of  current  year  cycle,  microfilm 
copy  is  kept  five  years  and  computer  storage  file  is  kept  for 
two  years  following  end  of  cycle.  Destruction  is  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  burning  except 
for  computer  media  which  is  degaussed  or  overwritten.” 
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F17801 0)  RS  A 

System  name:  Recruiting  Advertising  Evaluation  (RAE)  (44 
FR  74371). 

Changes:  / 

System  name:  Change  system  name  to  “Lead  Management 
System  (LMS).” 

Categories  of  records  in  the  system:  In  line  1,  delete 
“Social  Security  Number." 

System  manager  (s)  and  addresses:  Change  “Director, 
Marketing  and  Analysis”  to  "Director,  Advertising.” 

In  the  following  systems,  change  the  address  of  the  Air 
Reserve  Personnel  Center  (ARPC)  in  all  places  where  it 
appears,  to  read,  “Air  Reserve  Personnel  Center,  Denver,  CO 
80280." 

System  Identification  and  System  Name 

F01003  OIACYVA  Background  Material  (44  FR  74154). 

F01102  ARPC  A  Locator  or  Personnel  Data  (44  FR  74160). 

101201  XOIACYVA  Fee  Case  File  (44  FR  74169). 

F02501  OIACYVA  Manpower  Standards  Study  Reports  (44  FR 
74169). 

F03001  XOIACYVB  Inquiries  on  the  Reserve  Program  (44  FR 
74175). 

F03002  OIACYVA  Applications  for  Identification  (ID)  Cards  (44  FR 
74176). 

F03004  AFDPMDB  Advanced  Personnel  Data  System  (APDS)  ADS- 
E300  (44  FR  74179). 

F03004  ARPC  A  Point  Credit  Accounting  Record  System  (PCARS) 
(44  FR  74185). 

F03501  AFDPG  O  General  Officer  Personnel  Data  System  (44  FR 
74195). 

F03501  AFDPG  Z  General  Officer  Personnel  Data  System  (44  FR 
74195). 

F03501  ARPC  A  Informational  Personnel  Records  (44  FR  74197). 
F03501  ARPC  B  Biographical  File  (44  FR  74197). 

F03501  ARPC  C  Personnel  Management  Records  (44  FR  74198). 
F03501  DPMDQ1A  Military  Personnel  Records  System  (44  FR 
74201). 

F03501  OIACYVG  Correction  of  Military  Records  of  Officers  and 
Airmen  (44  FR  74212). 

F03501  XOIACYVA  Reserve  Supplement  Officer  (RSO)  Case  File 
(44  FR  74224). 

F03501  XOIACYVB  Application  for  Separation  from  the  Regular 
AF  to  AF  Reserve/National  Guard  (44  FR  74224). 

F03501  XOIACYD  Servicemen’s  Group  Life  Insurance  (SGLI) 
Entitlement  Case  Files  (44  FR  74225). 

F03504  OIACYVA  Data  Change/Suspense  Notification  (44  FR 
74239). 

F03505  DPMAO  B  Personnel  Action  File  (Digest  File)  (44  FR  74244). 
F03505  OIACYVA  Unfavorable  Information  Files  (UIFs)  on 
Officers  and  Airmen  (44  FR  74245). 

F03507  OIACYVA  Flying  Status  Actions  (44  FR  74248). 

F03508  OIACYVA  Officer  Promotions  (44  FR  74251). 

F03508  OIACYVB  Air  Force  Reserve  Airmen  Demotions  (44  FR 
74251). 

F03509  OIACYVA  Requests  for  Discharge  from  the  AF  Reserve  (44 
FR  74252). 

F03509  OIACYVB  Administration  Discharge  for  Cause  on  Reserve 
Personnel  (44  FR  7452). 

F04501  ARPC  A  Air  Force  Reserve  Application  (44  FR  74261). 
F04501  OIACYVC  Professional  Officer  Course  (POC)  and  Financial 
Assistance  Program  Cadets  (44  FR  74263). 

F04501  XOIACYVA  Air  Force  Service  Data  of  Employees  and 
Relatives  (44  FR  74265). 

F04501  XOIACYVD  Air  Force  Reserve  Officer  Training  Corps 
(AFROTC)  Contract  Violators  (44  FR  74266). 

F04501  XOIACYVE  Involuntary  Recall  (44  FT*  74266). 

F04502  OIACYVA  Inactive  Duty  Training,  Extension  Course 
Institute  (ECI)  Training  (44  FR  74267). 

F05001  OIACYVA  Professional  Military  Education  (PME)  (44  FR 
74269). 

F12502  SPP  A  Correction  Records  (44  FR  74323). 

F16002  OACYVA  Physical  Examination  Reports  Suspense  File  (44 
FR  74330). 


F16805  ASGHB  R  Health  and  Outpatient  Records  (44  FR  74344). 
F17725  OEACYVA  Air  Reserve  Pay  and  Allowance  System 
(ARPAS)  (45  FR  5529). 
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F01003  0IACYVA 

System  name: 

01003-0IACYVA  Background  Material. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Letter  request  for  orders,  amendments,  including  justification  on 
files  on  special  authorizations  when  required  by  order  publishing 
activity. 

Authority  for  maintenance  of  the  system: 

10  USC  1162. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  on  form  is  utilized  for  publication  of  discharge  orders 
used  by  military  personnel  and  AF  civilian  employees  within  the 
office  and  verify  that  discharge  orders  were  published. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files.  « 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  1  year  after  annual  cut-off,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander,  Air  Reserve  Personnel  Center  (ARPC).  Denver.  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve.  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions,  police  and  investi¬ 
gating  officers,  witnesses  and  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01102  AF  A 

System  name: 

01102-AF-A  Congressional  and  Other  High  Level  Inquiries. 

System  location: 

At  Air  Force  Manpower  and  Personnel  Center,  Major  Commands. 
Separate  Operating  Agencies  and  Consolidated  Base  Personnel  Of¬ 
fices  (CBPOs)  at  Air  Force  installations.  Official  mailing  addresses 


are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  military  personnel  serving  on  active  duty,  in  the  Air 
Force  Reserve,  or  retired  or  discharged  from  the  Air  Force.  Civilian 
personnel  currently  or  formerly  employed  by  the  Air  Force.  Person¬ 
nel  attending  Air  Force  training  institutions  or  undergoing  training 
under  Air  Force  sponsorship. 

Categories  of  records  in  the  system: 

Background  information  and  information  reflecting  Air  Force  poli¬ 
cies  and  procedures;  copies  of  inquiries  received  from  the  Offioe  of 
the  President,  Members  of  Congress  and  other  high  level  sources 
requesting  information  by  or  on  behalf  of  a  constituent;  copies  of 
replies  to  such  inquiries  including  transmittal  media  used  en  route 
from  and  to  the  Air  Force  Office  of  Legislative  Liaison  (SAF/LL). 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  the  Air  Force;  power  and  duties; 
delegation  by;  and  10  USC  8032,  general 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  pertinent  to  the  inquiry  is  forwarded  to  SAF/LL  for 
preparation  of  the  reply  to  the  high  level  requester.  In  some  in¬ 
stances,  response  may  be  direct  in  the  requester  without  referral 
through  SAF/LL;  however,  when  required  by  directive,  copies  of 
such  responses  are  furnishedbe  used  in  responding  to  subsequent 
inquiries  concerning  the  same  individual.  The  record  system  mayto 
determine  trends  on  the  nature  of  complaints  and  questions  and  for 
statistical  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  name. 

Safeguards: 

Records  are  accessed  by  the  custodian  of  the  record  system  and  by 
persons  responsible  for  servicingin  performance  of  their  official  duties 
who  are  properly  cleared  for  need-to-know.  Records  are  stored  in 
security  file  containers/cabinets,  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  for  2  years  after  end  of  year  in  which  case  was  closed, 
then  destroyed  by  tearing  into  pieces,  shredding,  macerating,  pulping 
or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force;  commanders  of  major  air  commands,  numbered  air  forces  or 
comparable  level  activities. 

Notification  procedure: 

Requests  from  individuals  must  contain  reasonable  particulars 
about  the  subject  in  question  and  should  be  addressed  to  the  respec¬ 
tive  system  manager. 

Record  access  procedures: 

Individual  can  obtain  assistance,  in  gaining  access  from  the  respec¬ 
tive  system  manager.  Individual’s  request  must  contain  reasonable 
identifying  particulars  about  the  subject  in  question. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinatKinsby  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  provided  by  major  command  or  consolidated  base 
personnel  office  personnel,  manual  or  aupersonnel  records,  Air  Force 
policies  and  procedures,  copies  of  inquiries,  congressional/high  level 
officials’ /constituents’  comments  or  requests  and  Air  Force  replies 
thereto 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

F01102  ARPC  A 

System  name: 

01102-ARPC-A  Locator  or  Personnel  Data 

System  location: 

At  Air  Reserve  Personnel  Center,  Denver  CO  80280. 
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Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel.  Retired  and 
former  Air  Force  military  personnel.  ARPC  civilian  personnel.  Air 
Force  active  duty  military  personnel. 

Categories  of  records  in  the  system: 

Cards,  forms,  ledgers,  record  request,  computer  listings  containing 
individual’s  name  or  names,  Social  Security  Number  (SSN),  Air 
Force  service  number,  grade,  reserve  status,  present  and  former  ad¬ 
dress,  record  of  employer,  parent  and  other  relative  of  reservist  or 
personnel  data.  Veterans  Administration  claim  number,  education 
institutes  reservist  attended,  school  affiliations.  Correspondence  to 
and  from  Federal  agencies  and  employers  trying  to  establish  current 
address  of  reservists;  vouchers  for  medical  service,  final  payment  of 
medical  service  bills,  medical  action  required;  notes  indicating  if 
individual  is  authorized  to  earn  point  credit;  and  other  personnel 
data.  Documents  which  contain  a  summary  of  action  taken  or  to  be 
taken. 

Authority  for  maintenance  of  the  system: 

10  USC  267,  Ready  Reserve;  Standby  Reserve;  Retired  Reserve: 
placement  and  status  of  members;  10  USC  268,  Ready  Reserve: 
Training  requirements;  10  USC  271,  Ready  Reserve:  continuous 
screening;  10  USC  273,  Standby  Reserve:  composition,  inactive  status 
list;  10  USC  275,  Personnel  records;  10  USC  278,  Dissemination  of 
Information;  10  USC  279,  Training  Reports;  10  USC  8012,  Secretary 
of  the  Air  Force:  powers  and  duties,  delegation  by;  10  USC  591, 
Reserve  components:  qualifications;  10  USC  592,  Commissioned  offi¬ 
cer  grades;  10  USC  593,  Commissioned  officer:  appointment,  how 
made,  term;  10  USC  594,  Commissioned  officers:  original  appoint¬ 
ment  limitation.  Routine  uses  of  records  maintained  in  the  system, 
including 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  control  records  distribution,  to  record  location  of  record, 
actions  taken  or/to  be  taken,  used  to  manage  individual’s  records,  to 
answer  inquiries  from  individual  and  Air  Force  units  to  which  indi¬ 
viduals  are  assigned  or  are  to  be  assigned  or  other  agencies  with  a 
need  to  know  of  action  taken,  verify  if  author  of  a  letter,  was  a 
member/or  is  a  member  of  reserve  and  what  his  or  her  SSN  should 
be,  search  for  good  address  and  stop  computer  mail  from  going  to 
bad  address,  refer  for  administrative  discharge  action  on  reservist 
that  cannot  be  located,  advise  reservist  or  civilian  of  reserve  matters 
or  center  actions,  provide  comprehensive  record  of  all  medical  ac¬ 
tions  taken  by  Surgeon’s  Office  and  record  authorization  for  physical 
examinations  at  Government  expense  or  no  expense  and  record 
voucher  number,  preparing  point  credit  authorization  and  forwarding 
authenticated  point  credit  forms  to  servicing  personnel  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  note  books/binders,  in  visible  file 
binders/cabinets,  in  card  files,  on  paper  tape  and  on  computer  cards. 

Retrievability: 

Filed  by  Name,  by  Social  Security  Number  (SSN),  by  Military 
Service  Number,  by  other  identification  number  or  system  identifier 
and/or  voucher  number,  school  affiliation,  by  Air  Force  Service 
Number,  or  by  last  address  of  Reservist. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  or  macerating. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver  CO 
80280. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  Documentation 
Management  Officer,  ARPC/DADF,  Denver  CO  80280.  Written 
request  for  information  should  contain  full  name  of  individual,  SSN 
(Social  Security  Number),  current  address,  and  the  case  (control) 
number  shown  on  correspondence  received  from  Center.  Records 
may  be  reviewed  in  records  review  room  ARPC,  Denver  CO  80280, 
between  8:00  A.M.  and  3:00  P.M.  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  Reserve  I.D.  card  and/ 
or  drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  military  records  such  as  place  of  birth,  reserve  status. 


Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280,  tele¬ 
phone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Extract  from  individual  records,  individual  advance  personnel  data 
computer  system.  For  address  information  secured  from  last  recorded 
employer,  postmaster  of  city  of  last  recorded  address,  telephone 
information  operator  at  last  city  of  good  address,  parents  of  reservist, 
other  relatives  of  reservist,  Veterans  Administration  if  reservist  has  a 
claim  number  listed  in  master  personnel  record,  college  or  university 
reservist  attended.  Selective  Service  Boards,  Internal  Revenue  Serv¬ 
ice,  public  utilities  or  any  other  lead  that  may  be  found  in  the  master 
personnel  record  of  the  reservist,  military  pay  records  at  Air  Force 
Accounting  and  Finance  Center,  Lowry  AFB,  Denver  CO  80279, 
log  books  and  from  Consolidated  Base  Personnel  Offices.  Medical 
information  is  also  secured  from  medical  facilities,  physicians,  medi¬ 
cal  specialists. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01201X0IACYVA 

System  name: 

„  01201X0IACYVA  Fee  Case  File 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Copies  of  general  correspondence,  chargeable  case  control,  and 
public  voucher  for  refunds  involving  collection  of  fees  for  reproduc¬ 
tion  of  documents  from  an  Air  Force  reserve  or  Air  National  Guard 
members  master  personnel  record, at  the  request  or  authorization  of 
the  member  for  release  to  himself/or  herself  or  approved  agencies. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  for  suspense  and  control  to.  insure  chargeable  fees  are 
collected  and  to  verify  action  completed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  safes. 

Retention  and  disposal: 

Filed  for  two  years  then  destroyed  by  tearing,  pulping,  or  burning. 

System  managers)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280, 
telephone  (303)  394-4667. 
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Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  other  military  agencies  and  the  National  Person¬ 
nel  Records  Center,  St  Louis,  MO  63132. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F02501  OIACYVA 

System  name: 

02501-0IACYVA  Manpower  Standards  Study  Reports. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel.  Air  Force  civilian  em¬ 
ployees. 

Categories  of  records  in  the  system: 

Workload  and  man  hour  record 

Authority  for  maintenance  of  the  system: 

31  USC  sections  18,  18a  and  18b. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  collect  manhour  and  workload  data  for  the  purpose  of  compar¬ 
ing  work  accomplished  to  the  standard  and  to  expected  to  be  done, 
to  identify  excessive  workload  buildups  and  to  determine  individual 
employee  performance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes  and  on  computer  paper 
printouts. 

Retrievability: . 

Filed  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  for  three  months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer.  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Documenta¬ 
tion  Management  Officer,  ARPC/DADP  CO,  80280,  telephone  (303) 
394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  collected  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


F03001  DPXVV  A 

System  name: 

03001-DPXW-A  File  Designation,  Drug  Abuse,  Waiver  Re¬ 
quests. 

System  location: 

Directorate  of  Student  Resources,  USAF  Recruiting  Service,  Air 
Training  Command,  Randolph  Air  Force  Base,  Texas  78148  (ATC/ 
RSS,  Randolph  AFB  TX  78148);  3700  Personnel  Processing  Group, 
Lackland  AFB,  Texas  78236  (3700  PPG,  Lackland  AFB,  Texas 
78236);  USAF  Recruiting  Service  Detachment  Headquarters;  USAF 
Recruiting  Service  Offices;  Deputy  Chief  of  Staff,  Education,  Head¬ 
quarters  Air  University,  Maxwell  AFB,  Alabama  36112)  (AU/ED, 
Maxwell  AFB  AL  36112);  Directorate  of  Senior  Programs,  Head¬ 
quarters  Air  Force  Reserve  Officer  Training  Corps  (AFROTC), 
Maxwell  AFB,  Alabama  36112  (AFROTC/SD,  Maxwell  AFB,  Ala¬ 
bama  36112);  AFROTC  Detachments;  Directorate  of  Admissions  and 
Registrar,  United  States  Air  Force  Academy,  USAF  Academy, 
Colorado  80840  (USAFA/RR,  USAF  Academy,  Colorado  80840); 

Categories  of  individuals  covered  by  the  system: 

Applicants  for  enlistment  or  commissioning  who  have  a  history  of 
pre-service  drug  abuse  and  who  have  requested  a  waiver  of  their 
disqualification. 

Categories  of  records  in  the  system: 

A  Copy  of  the  USAF  Drug  Abuse  Certificate  and  Drug  Abuse 
Circumstances,  Recommendation  of  Intermediate  commands,  and 
cover  letter  containing  HQ  USAF  decision  on  waiver  request  are 
maintained 

Authority  for  maintenance  of  the  system: 

10  USC  504  and  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  record  is  not  released  outside  the  Air  Force.  Records  are 
maintained  for  future  reference  in  the  case  of  further  inquiries  rela¬ 
tive  to  approval  or  disapproval  of  the  request  for  waiver  of  pre- 
service  drug  abuse.  v 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  < 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  safes  and  locked  cabinets  or 
rooms. 

Retention  and  disposal: 

After  action  on  the  request,  the  paper  record  is  filed  in  secured  file 
cabinets,  retained  for  no  more  than  six  months,  and  destroyed  by 
tearing  into  pieces. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  system’s 
manager 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Records  maintained  in  the  system  are  provided  by  either  Air 
Training  Command,  Air  University,  or  the  USAF  Academy. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

P03001XOIACYVB 

System  name: 

03001X0IACYVB  Inquiries  on  the  Reserve  Program. 

System  location: 

At  Air  Reserve  Personnel  Center  (ARPC),  Denver,  Co  80280. 
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Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Air  Force 
civilian  employees.  Air  Force  Reserve  and  Air  National  Guard  per¬ 
sonnel.  Retired  Air  Force  military  personnel.  Civilians. 

Categories  of  records  in  the  system: 

Letters  from  active,  reserve  military  personnel  and  civilians  re¬ 
questing  assignment,  vacancy  search  action  in  the  Air  Force  reserve 
program. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

ARPC  personnel  answer  questions  on  the  reserve  program  and/Or 
try  to  locate  vacancies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  his/her  inquiry. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer  ARPC/DADP,  Denver  CO  80280, 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03002  0IACYVA 

System  name: 

03002-0IACYVA  Applications  for  Identification  (ID)  Cards. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Applications  for  ID  cards  and  discharge  orders. 

Authority  for  maintenance  of  the  system: 

18  USC  499,  506  and  701. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  suspend  pending  receipt  of  ID  card  or  correspond¬ 
ence  from  reservist  advising  of  prior  disposition  of  identification 
card. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Destroy  when  notified  that  credential  has  been  returned  to  issuing 
activity  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  Colorado 
80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  extracted  from  master  personnel  record  when  indi¬ 
vidual  is  discharged  from  the  Air  Force  Reserve. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03004  AFDPMDB 

System  name: 

03004-AFDPMDB  Advanced  Personnel  Data  System  (APDS). 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Force  Manpower  and  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148.  Air  Reserve  Personnel  Center,  Denver,  CO  80280.  Head¬ 
quarters  of  the  major  commands  and  separate  operating  agencies  and 
at  consolidated  base  personnel  offices,  at  central  civilian  personnel 
offices  (CCPOs)  and  at  consolidated  reserve  personnel  offices.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice.  The  Central  Data 
Processing  facility  for  APDS  is  operated  by  the  Directorate  of  Per¬ 
sonnel  Data  Systems,  Asst  DCS/Personnel  for  Military  Personnel, 
Headquarters  USAF,  Randolph  AFB,  TX,  78148.  Remote  terminals 
located  within  this  Air  Force  Manpower  and  Personnel  Center 
(AFMPC)  complex  permit  authorized  users  access  to  the  central  data 
base.  In  addition,  remote  terminals  located  at  Headquarters  of  the 
following  major  commands  provide  direct  access  to  the  Central  Data 
Base  at  Randolph  AFB  for  update  and  retrieval  of  data:  Hq  Air 
Training  Command/DPD,  Randolph  AFB,  TX  78148;  Hq  Strategic 
Air  Command/DPD,  Offutt  AFB,  NE  68113;  Hq  Tactical  Air  Com¬ 
mand/DPD,  Langley  AFB,  VA  23365;  Hq  Air  Force  Logistics 
Command/DPM,  Wright  Patterson  AFB  OH' 45433;  Hq  Air  Force 
Systems  Command/DPD,  Andrews  AFB,  MD  20331;  Hq  Air  Uni¬ 
versity /DPD,  Maxwell  AFB,  AL  38112.  Hq  Military  Airlift  Com¬ 
mand/DPD,  Scott  AFB,  II  62225;  Hq  USAF  Electronic  Security 
Command/DPD,  San  Antonio,  TX  78243;  Hq  Air  Force  Communi¬ 
cations  Command/DPD,  Scott  AFB,  IL  62225;  Hq  Air  Force  Re- 
serve/DPD,  Robins  AFB,  GA  31098;  Hq  Pacific  Air  Force/DPD, 
APO  San  Francisco  96553;  HQ  United  States  Air  Force  Europe/ 
DPD,  APO  New  York  09012;  HQ  Alaskan  Air  Command/DElmen- 
dorf  AFB,  AK  99506.  Certain  Air  Force  Staff  Agencies,  Separate 
Operating  Activities  and  other  specialized  activities  are  provided 
remote  access  to  the  Central  Data  Base  as  required  to  discharge  their 
respective  functions.  Remote  terminals  to  support  these  requirements 
are  found  at  the  following  locations:  HQ  USAF/Surgeon  General, 
HQ  USAF/Judge  Advocate,  HQ  USAF/Director  of  Civilian  Person- 
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nel,  Washington  DC  20314;  The  Pentagon,  (HQ  USAF/Director  of 
Personnel  Plans,  HQ  USAF/Director  of  Personnel  ProgramsHQ 
USAF/Reserve  Personnel  Division,  National  Guard  Bureau/ Air  Per¬ 
sonnel  Division,  HQ  USAF/Assistant  for  Colonels’  Assignments) 
Washington  DC  20330;  Air  Force  Intelligence  Service,  Air  Reserve 
Personnel  CeDirector  of  Personnel  Systems,  Denver  CO  80280;  Hq 
Air  Force  Reserve,  Robins  AFB,  GA  31098;  United  States  Air  Force 
Academy,  Colorado  Springs,  CO  80840;  Air  Force  Accounting  and 
Finance  Center,  Lowry  AFB,  Denver,  CO  80279;  Air  Force  Office 
of  Special  Investigations,  Washington,  DC  20330;  Air  Force  Data 
Automation  Agency,  Gunter  AFS,  AL  36114;  Air  Force  Audit 
Agency,  Norton  AFB,  CA  92409;  Air  Force  Inspection  and  Safety 
Center,  Norton  AFB,  CA  92409;  Air  Force  Technical  Evaluation 
Center,  Kirtland  AFB,  NM  87117;  and  Headquarters  United  States 
Air  Force,  Pentagon,  Washington,  DC  20330;  Washington  Area 
Automated  Data  Processing  Support  Office/DPMDQ,  Bolling  AFB, 
DC  20332;  Hq  Air  Training  Command,  Directorate  of  Student  Re¬ 
sources,  and  Deputy  Chief  of  Staff  for  Recruiting  Service,  Randolph 
AFB,  TX  78148;  Office  of  Civilian  Personnel  Operations,  Randolph 
AFB,  TX  78148;  Consolidated  Base  Personnel  Offices  (CBPOs)  and 
CCPOs  located  at  selected  Air  Force  Bases  around  th  world  main¬ 
tain  computer  data  bases  on  persons  for  whom  they  have  a  servicing 
responsibility.  In  addition,  CBPOs  and  CCPOs  can  request  -  by  mail 
or  the  DOD  Automatic  Digital  Network  (AUTODIN)  data  from  the 
Central  Data  Base  at  Randolph  AFB,  TX.  CBPOs  and  CCPOs  do 
not  have  direct  remote  acceto  the  Central  Data  Base.  Official  mailing 
addresses  of  CBPOs  and  CCPOs  are  in  the  DOD  directory  inthe 
appendix  to  this  systems  notice.  The  three  APDS  processing  eche¬ 
lons  (Base,  Major  Command,  and  Hq  USAF)  are  linked  into  one 
vertical  system.  The  CBPOs  are  linked  into  major  Command  and  HQ 
USAF  via  AUTODIN.  Major  Commands  are  linked  into  HQ  USAF 
via  AUTODIN  and  telecommunications  network.  Data  items  are 
updated  by  the  office  and  at  the  level  having  primary  responsibility 
for  the  item  in  question.  Data  may  be  retrieved  by  the  office  and  at 
the  level  having  a  validated  requirement  for  access  to  it. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  and  retired  military  personnel.  Air  Force 
Reserve  and  Air  National  Guard  personnel.  Air  Force  Academy 
cadets.  Air  Force  Civilian  Employees.  Certain  surviving  dependents 
of  deceased  members  of  the  US  Air  Force  and  predecessor  organiza¬ 
tions;  potential  Air  Force  enlistees;  candidates  for  commission  en¬ 
rolled  in  college  level  Air  Force  Reserve  Officer  Training  Corps 
Programs;  Deceased  members  of  the  Air  Force  and  predecessor 
organizations;  Separated  members  of  the  US  Air  Force,  the  Air 
National  Guard  (ANG)  and  Air  Force  Reserve  (USAFR);  ANG  and 
USAFR  Technicians;  Prospective,  pending,  current,  and  former  Air 
Force  civilian  employees,  except  Air  National  Guard  Technicians 
and  nonappropriated  fund  employee»-current  and  former  civilian  em¬ 
ployees  from  other  Governmental  agencies  that  are  serviced  at 
CCPOs  may  be  incat  the  option  of  servicing  CCPO. 

Categories  of  records  in  the  system: 

The  principal  digital  record  maintained  at  each  APDS  operating 
level  is  the  master  personnel  record,  which  contains  the  following 
categories  of  information:  1.  Accession  data  pertaining  to  an  individ¬ 
ual’s  entry  into  the  Air  Force  (place  of  enlistment  source  of  commis¬ 
sion,  home  of  record,  date  of  enlistment,  place  from  which  ordered 
to  EAD).  2.  Education  and  training  data,  describing  the  level  and 
type  of  education  and  training,  civilian  or  military  (academic  educa¬ 
tion  level,  major  academic  specialty,  professional  specialty  courses 
completed,  professional  military  education  received).  3.  Utilization 
data  used  in  assigning  and  reassigning  the  individual,  determining 
skill  qualifications,  awarding  Air  Force  Specialty  Codes,  determining 
duty  location  and  job  assignment.  Screening/selecting  individual  for 
overseas  assignment,  performing  strength  accounting  processes,  etc. 
(Primary  Air  Force  Specialty  code,  Duty  and  Control  Air  Force 
Specialty  Code,  personnel  accounting  symbol,  duty  location,  up  to  24 
previous  duty  assignments,  aeronautical  rating,  date  departed  last 
duty  station,  short  tour  return  date,  reserve  section,  current/last 
oversea  tour).  4.  Evaluation  Data  on  members  of  the  Air  Force 
during  their  career  (Officer  Effectiveness  Report  dates  and  ratings. 
Airman  Performance  Report  dates  and  ratings,  results  of  various 
qualification  tests,  an  ’Unfavorable  Information’  indicator,  and  Drug 
and  Alcohol  Abuse  data).  5.  Promotion  Data  including  promotion 
history,  current  grade  and/or  selection  for  promotion  (current  grade, 
date  of  rank  and  effective  date;  up  to  10  previous  grades,  dates  of 
rank  and  effective  dates;  projected  temporary  grade,  key  ’service 
dates’).  6.  Compensation  data  -  although  APDS  does  not  deal  direct¬ 
ly  with  paying  Air  Force  members,  military  pay  is  largely  predicated 
on  personnel  data  maintained  in  APDS  and  provided  to  the  Air 
Force  Accounting  and  Finance  Center  (AFAFC)  as  described  in 
ROUTINE  USES  below  (pay  date.  Aviation  Service  Code,  sex, 
grade,  proficiency  pay  status.  7.  Sustentation  data  -  information  deal¬ 


ing  with  programs  provided  or  actions  taken  to  improve  the  life, 
personal  growth  and  morale  of  Air  Force  members  (awards  and 
decorations,  marital  status,  number  of  dependents,  religious  denomi¬ 
nation  of  member  and  spouse,  race  relations  education).  8.  Separation 
and  retirements  data,  which  identifies  an  individual’s  eligibility  for 
and  reason  for  separation  (date  of  separation,  mandatory  retirement 
date,  projected  or  actual  separation  program  designator  and  charac¬ 
ter  of  discharge).  At  the  central  processing  site  (AFMPC),  other 
subsidiary  files  or  processes  are  operated  which  are  integral  parts  of 
APDS:  1.  Procurement  Management  Information  System  (PROMIS) 
is  an  automated  system  designed  to  enable  the  USAF  to  exercise 
effective  management  and  control  of  the  personnel  procurement  per¬ 
sonnel  required  to  meet  the  total  scheduled  manpower  requirements 
necessary  to  accomplish  the  Air  Force  mission.  The  system  provides 
the  recruiter  with  job  requirement  data  such  as  necessary  test  scores. 
Air  Force  Specialty  Code,  sex,  date  of  enlistment;  and  the  recruiter 
enters  personal  data  on  the  applicant  -  SSN,  name,  date  of  birth,  etc. 
-  to  reserve  the  job  for  him  or  her.  2.  Career  Airman  Reenlistment 
Reservation  System  (CAREERS)  is  a  selective  reenlistment  process 
that  manages  and  controls  the  numbers  by  skill  of  first-term  airmen 
that  can  enter  the  career  force  to  meet  established  objectives  for 
accomplishing  the  Air  Force  mission.  A  Centralized  data  bank  con¬ 
tains  the  actual  number,  by  quarter,  for  each  Air  Force  Specialty 
Code  (AFSC)  that  can  be  allowed  to  reenlist  during  that  period.  The 
individual  requests  reenlistment  by  stating  his  eligibility  (AFSC, 
grade,  active  military  service  time,  etc).  If  a  vacancy  exists,  a  reser¬ 
vation  -  by  name,  SSN,  etc  -  will  be  made  and  issued  to  the  CBPO 
processing  the  reenlistment.  3.  Airman  Accessions  provides  the  proc¬ 
ess  to  capture  a  new  enlistee’s  initial  personal  data  (entire  personnel 
record)  to  establish  a  personnel  data  record  and  gain  it  to  the  Master 
Personnel  File  of  the  Air  Force.  The  initial  record  data  is  captured 
through  the  established  interface  with  the  Processing  and  Classifica¬ 
tion  of  Enlistees  System  (PACE)  at  Basic  Military  Training,  Lack- 
land  AFB  for  non-prior  service;  for  prior  service  enlistees  the  basic 
data  (Name,  SSN,  DOE,  Grade,  etc)  is  input  directly  by  USAF 
Recruiting  Service  and  updated  and  completed  by  the  initial  gaining 
CBPO.  4.  Officer  Accessions  is  the  process  whereby  each  of  the 
various  Air  Force  sources  of  commissioning  (AF  Academy, 
AFROTC,  Officer  Training  School,  etc.)  project  their  graduates  in 
advance  allowing  management  to  select  by  skill,  academic  specialty, 
etc  which  and  how  many  will  be  called  to  active  duty  when,  by 
entering  into  the  record  an  initial  assignment  and  projected  entry 
onto  Active  Duty  date.  On  that  date  tne  individual’s  record  is  ac¬ 
cessed  to  the  active  Master  Personnel  File  of  the  Air  Force.  5. 
Technical  Training  Management  Information  System  (TRAMIS)  is  a 
system  dealing  with  the  Technical  Training  activities  controlled  by 
Air  Training  Command.  The  purpose  of  the  system  is  to  integrate  the 
training  program,  quota  control  and  student  accounting  into  the 
personnel  data  system.  TRAMIS  consists  of  numerous  files  which 
constitute  ’quota  banks’  of  available  training  spaces,  in  specific 
courses,  projected  for  future  use  based  on  estimated  training  require¬ 
ments.  Files  include  such  data  as:  Course  Identification  Numbers, 
Class  Start  and  Graduation  Dates,  Length  of  Training,  Weapon 
System  Identification,  Training  Priority  Designators,  Responsible 
Training  Centers,  Trainee  Names,  SSN  (and  other  pertinent  person¬ 
nel  data)  on  individuals  scheduled  to  attend  classes.  6.  Training 
Pipeline  Management  Information  System  (TRAPMIS)  is  an  auto¬ 
mated  quota  allocating  system  which  deals  with  specialized  combat 
aircrew  training  and  aircrew  survival  training.  Its  files  constitute  a 
’quota  bank’  against  which  training  requirements  are  matched  and 
satisfied  and  through  which  trainees  are  scheduled  in  ’pipeline’  fash¬ 
ion  to  accommodate  the  individual’s  scheduled  geographical  move¬ 
ment  from  school  to  school  to  end  assignment.  Files  contain  data 
concerning  the  courses  monitored  as  well  as  Names,  SSN’s  and  other 
pertinent  personnel  data  on  members  being  trained.  7.  Air  Force 
Institute  of  Technology  (AFIT)  Quota  Bank  File  reflects  program 
quotas  by  academic  specialty  for  each  fiscal  year  (current  plus  two 
future  fiscal  years,  plus  the  past  fiscal  year  programs  for  historical 
purposes).  Also,  this  file  reflects  the  total  number  of  quotas  for  each 
academic  specialty.  Officer  assignment  transactions  process  against 
the  AFIT  Quota  Bank  file  to  reflect  the  fill  of  AFIT  Quotas.  Exam¬ 
ples  of  data  maintained  are:  Academic  Specialty,  Program  Level, 
Fiscal  Year,  Name  of  Incumbent  selected,  projected,  filling  AFIT 
Quota.  8.  Job  File  is  derived  from  the  Authorization  Record  and  is 
accessible  by  Position  Number.  Resource  managers  can  use  the  Job 
File  to  validate  authorizations  by  Position  Number  for  assignment 
actions  and  also  to  make  job  offers  to  individual  officers.  Internal 
suspensing  within  the  Job  File  occurs  based  upon  Resource  Managers 
update  transactions.  Data  in  the  file  includes:  Position  Number,  Duty 
AFSC,  Functional  Account  Code,  Program  Element,  Location,  and 
name  of  incumbent.  9.  Casualty  subsystem  is  composed  of  transac¬ 
tions  which  may  be  input  at  Headquarters  Air  Force  and/or  CBPOs 
to  report  death  or  serious  illness  of  members  from  all  components.  A 
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special  file  is  maintained  in  the  system  to  record  information  on 
individuals  who  have  died.  Basic  identification  data  and  unique  data 
such  as  country  of  occurrence,  date  of  incident,  casualty  group, 
aircraft  involved  in  the  incident  and  military  status  are  recorded  and 
maintained  in  this  file.  10.  Awards/Decorations  are  recorded  and 
maintained  on  all  component  personnel  in  the  headquarters  Air  Force 
master  files.  All  approved  decorations  are  input  at  CBPOs  whereas 
disapproved  decorations  are  input  at  MAJCOM/HAF.  A  decorations 
statistical  file  is  built  at  AFMPC  which  reflects  an  aggregation  of 
approvals/disapprovals  by  category  of  decoration.  This  file  does  not 
contain  any  individually  identifiable  data.  All  individually  identifiable 
data  on  decorations  is  maintained  in  the  Master  Personnel  File.  Such 
information  as  the  type  of  decoration,  awarding  authority,  special 
order  number  and  date  of  award  are  identified  in  an  individual’s 
record.  Seven  occurrences  for  all  decorations  are  stored;  however 
only  specific  data  on  the  last  decoration  of  a  particular  type  is 
maintained.  11.  Point  Credit  Accounting  and  Reporting  System 
(PCARS).  This  system  is  an  Air  National  Guard/ Air  Force  Reserve 
Unique  supported  by  APDS.  Its  basic  purpose  is  to  maintain  and 
account  for  retirement/retention  points  accrued  as  a  result  of  partici¬ 
pating  in  Drills/  Training.  The  system  stores  basic  personal  identifi¬ 
cation  data  which  is  associated  with  a  calendar  of  points,  earned  by 
participation  in  the  Reserve  program.  Each  year  an  individuals 
record  is  closed  and  point  totals  are  accumulated  in  history,  and  a 
point  earning  statement  is  provided  the  individual  and  various  rec¬ 
ords  custodians.  12.  Human  Reliability/Personnel  Reliability  File: 
This  file  is  maintained  at  Headquarters  Air  Force  in  support  of  AFM 
35-98  and  AFR  35-99.  It  is  not  part  of  the  Master  Personnel  Files  but 
a  free  standing  file  which  is  updated  by  transactions  from  CBPOs. 
The  file  was  established  to  specifically  identify  individuals  who  have 
become  permanently  disqualified  under  the  provisions  of  the  above 
regulations.  A  record  is  maintained  on  each  disqualified  individual 
which  includes  basic  identification  data,  service  component,  Person¬ 
nel/Human  reliability  status  and  date,  and  reason  for  disqualification. 
13.  Variable  Incentive  Pay  (VIP)  File  for  medical  officers:  Contains 
about  125  character  record  on  all  Air  Force  physicians  and  is  specifi¬ 
cally  used  to  identify  whether  the  individual  is  participating  in  the 
Continuation  Pay  or  Variable  Incentive  Pay  programs.  Update  to  this 
file  is  provided  by  the  Surgeon  (AFMPC),  the  Air  Force  Accounting 
and  Finance  Center  and  directly  from  changes  to  the  Master  Person¬ 
nel  File.  Besides  basic  identification  data  an  individual’s  record  in¬ 
cludes  source  of  appointment,  graduate  medical  location  status, 
amount  of  VIP  or  Continuation  Pay  and  the  dates  of  authorization 
and  the  dates  and  reason  for  separation.  15.  Weighted  Airman  Pro¬ 
motion  System:  (a)  The  Test  Scoring  and  Reporting  Subsystem 
(TSRS)  provides  for:  identifying  at  the  CBPO  individuals  eligible  for 
testing;  providing  output  to  the  Base  Test  Control  Officer  and  the 
CBPO  to  control,  monitor,  and  operate  WAPS  testing  functions; 
editing  and  scoring  WAPS  test  answer  cards  at  AFMPC;  providing 
output  for  maintaining  historical  and  analytical  files  at  AFMPC  and 
the  Human  Resources  Laboratory  (HRL)  and  includes  the  central 
identification  at  AFMPC  of  individuals  eligible  for  testing,  (b)  The 
Personnel  Data  Reporting  Subsystem  (PDRS)  provides  for:  identify¬ 
ing  promotion  eligibles  at  AFMPC;  verifying  these  eligibles  and 
selection  promotion  data;  merging  test  and  weighted  promotion  data 
at  AFMPC  to  effect  promotion  scoring,  assigning  the  promotion 
objective  and  aligning  selectees  in  promotion  priority  sequence;  main¬ 
taining  projections  on  promotion  selectees  at  AFMPC,  MAJCOM, 
and  the  CBPO;  updating  these  projections  monthly;  creating  output 
products  to  monitor  the  flow  of  data  in  the  system;  maintaining 
promotion  historical  and  analytical  files  and  reports  at  AFMPC.  (c) 
Basically,  identification  data  along  with  time  in  grade,  test  scores, 
decoration  information,  time  in  service,  and  airman  performance 
report  history  is  used  to  support  this  program.  16.  Retired  Personnel 
Data  System  (RPDS)  is  made  up  of  four  files  -  Retired  Officer 
Management  File  and  Retired  Airman  Management  File  containing 
records  on  members  in  retired  status  and  the  Retired  Officer  and 
Airman  Loss  Files  containing  records  on  former  retirees  who  have 
been  lost  from  rolls,  usually  through  death.  The  RPDS  is  used  to 
produce  address  listings  for  the  Retired  Newsletter  and  Policy  letter, 
statistical  reports  for  budgeting,  to  manage  the  Advancement  Pro¬ 
gram,  the  Temporary  Disability  Retired  List,  Age  59  rosters  for 
ARPC,  Genera]  Officer  roster,  and  statistical  digest  data  for  manage¬ 
ment  analysis  functions.  Data  is  extracted  from  the  master  files  upon 
retirement  from  Active  Duty  or  Reserves.  Data  includes:  Name, 
SSN,  Grade  data,  service  data,  Education  data.  Retirement  data  and 
address.  17.  Separated  Officer  File  contains  historical  information  on 
officers  who  leave  the  Air  Force  via  separation,  retirement,  or  death. 
Copies  are  sent  to  Human  Resources  Lab  and  Washington  offices  for 
research  purposes.  The  data  comprises  the  Master  Personnel  Record 
in  its  entirety  and  is  captured  30  to  60  days  after  separation  from  the 
Air  Force.  18.  Airman  Gain/loss  File  includes  data  extracted  from 
the  Airman  Master  file  when  accession  and  separation  (gains  and 


losses)  occur.  This  file,  like  the  Separated  Officer  File,  is  used  for 
historical  reports  regarding  strength  changes.  Data  includes  Name, 
SSN,  and  other  data  that  reflects  strength,  i.e.,  promotions,  reassign¬ 
ment  data,  specialty  codes,  etc.  19.  Officer  and  Airman  Separation 
Subsystem  is  used  to  process,  track,  approve,  disapprove  and  project 
separations  from  the  Air  Force  and  transfers  between  components  of 
the  Air  Force.  This  subsystem  uses  the  Active,  Guard,  and  Reserve 
MPFs.  Data  includes  that  specifically  related  to  separations,  e.g., 
Date  of  Separation,  Separation  Program  Designator,  waivers,  etc.  20. 
The  Retirements  Subsystem  is  used  to  process  and  track  applications 
for  and  approval/  disapproval  and  projections  of  retirements.  This 
subsystem  uses  the  Master  Files  for  Active  Duty  and  Reserve  offi¬ 
cers  and  airmen.  Data  specifically  related  to  retirements  includes 
application  data,  date  of  separation,  waiver  codes,  disapproval  reason 
codes,  Separation  Program  Designator,  Title  10  United  States  Code 
section,  etc.  21.  Retired  Orders  Log  is  a  computer  produced  retire¬ 
ment  orders  routine.  Orders  are  automatically  produced  when  ap¬ 
proval,  verification  of  service  dates,  and  physical  clearance  have 
been  entered  in  system.  The  orders  log  contains  data  found  in  admin¬ 
istrative  orders  for  retirement,  including  name,  SSN,  grade,  order 
number,  effective  dates,  etc.  The  log  is  used  to  control  assignment  of 
order  number,  and  as  a  cross-reference  between  orders,  revocations, 
and  amendments.  22.  General  Officer  Subsystem  of  APDS  contains 
data  extracted  from  the  Master  Personnel  File  and  language  qualifica¬ 
tion  data  and  assignment  history  data  maintained  by  the  Assistant  for 
General  Officer  matters.  A  record  is  maintained  on  each  general 
officer  and  general  officer  selectee.  The  general  officer  fues  are 
updated  monthly  and  is  used  to  produce  products  used  in  the  selec¬ 
tion/identification  of  general  officers  for  applicable  assignments.  23. 
Officer  Structure  Simulation  Model  (OSSM)  provides  officer  force 
descriptions  in  various  formats  for  existing,  predictive  or  manipulated 
structures.  It  functions  as  a  planning  tool  against  which  policy  op¬ 
tions  can  be  applied  so  as  to  determine  the  impact  of  such  policy 
decisions.  The  OSSM  input  records  contain  individual  identifiable 
data  from  the  Master  Personnel  Record,  but  all  output  is  statistical. 
24.  Widow’s  File  is  maintained  on  magnetic  tape  and  updated  by  the 
Office  of  Primary  Responsibility.  When  required,  address  labels  and 
listings  are  produced  by  employing  selected  APDS  utility  programs. 
The  address  labels  are  used  to  forward  the  Retired  Newsletter  to 
widows  of  active  duty  and  retired  personnel.  The  listings  are  used 
for  management  control  of  the  program.  Contained  in  the  file  are  the 
name,  address,  and  SSN  of  the  widow.  Additionally,  the  deceased 
sponsor’s  name,  SSN,  date  of  death,  and  status  at  time  of  death  are 
maintained.  25.  Historical  Files  are  files  with  a  retention  period  of 
365  days  or  more.  They  consist  of  copies  of  active  master  files,  and 
are  used  primarily  for  aggregation  and  analysis  of  statistical  data, 
although  individual  records  may  be  accessed  to  meet  ad  hoc  require¬ 
ments.  26.  Miscellaneous  files,  records,  and  processes  are  a  number  of 
work  files,  inactive  files  with  a  less-than- 365-day  retention  period, 
intermediate  records,  and  processes  relating  to  statistical  compila¬ 
tions,  computer  operation,  quality  control  and  problem  diagnosis. 
Although  they  may  contain  individual-identifying  data,  they  do  so 
only  as  a  function  of  system  operation,  and  are  not  used  in  making 
decisions  about  people.  27.  Civilian  employment  information  includ¬ 
ing  authorization  for  position,  personnel -data,  suspense  information; 
position  control  information;  projected  information  and  historical  in¬ 
formation;  civilian  education  and  training  data;  performance  apprais¬ 
al,  ratings,  evaluations  of  potential;  civilian  historical  files  covering 
job  experience,  training  and  transactions;  civilian  awards  information; 
merit  promotion  plan  work  files;  career  programs  files  for  such 
functional  areas  as  procurement,  logistics,  civilian  personnel,  etc., 
civilian  separation  and  retirement  data  for  reports  and  to  determine 
eligibility;  adverse  and  disciplinary  data  for  statistical  analysis  and 
employee  assistance;  stand  alone  files,  as  for  complaints,  enrollee 
programs;  extract  files  from  which  to  produce  statistical  reports  in 
hard  copy,  or  for  immediate  access  display  on  remote  computer 
terminals;  miscellaneous  files,  as  described  in  item  26,  above. 

Authority  for  maintenance  of  the  system: 

10  USC,  Chapter  11,  Reserve  Components,  Section  265  -  policies 
and  regulations:  participation  of  reserve  officers  in  preparation  and 
administration;  269  -  Ready  reserve:  placement  in;  transfer  from;  275 

-  Personnel  records;  278  -  Dissemination  of  information.  10  USC 
Chapter  13,  The  Militia,  Section  279  -  Training  Reports.  10  USC, 
Capter  31,  Enlistments,  Sections  504  -  Persons  not  qualified;  505  - 
Regular  components:  qualifications,  term,  grade;  506  -  Regular  com¬ 
ponents:  extension  of  enlistments  during  war;  507  -  Extension  of 
enlistment  for  members  needing  medical  care  or  hospitalization;  508  - 
Reenlistment:  qualifications;  509  -  Voluntary  extension  of  enlistments: 
periods  and  benefits;  510  -  Reserve  components:  qualifications;  511  - 
Reserve  components:  terms;  512  -  Reserve  components:  transfers.  10 
USC  Chapter  33,  Appointments  in  Regular  Components,  Section  564 

-  Warrant  officers:  effect  of  second  failure  of  promotion.  10  USC 
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Chapter  35,  Appointments  as  Reserve  Officers,  Section  593  -  Com¬ 
missioned  officers:  appointment,  how  made;  term.  10  USC  Chapter 
37,  General  Service  Requirements,  Section  651  -  Members:  required 
service.  10  USC  Chapter  39,  Active  Duty,  Sections  671  -  Members 
not  to  be  assigned  outside  US  before  completing  training;  and  673  - 
Ready  reserve.  10  USC  Chapter  47,  Uniform  Code  of  Military  Jus¬ 
tice,  Sections  835  -  Art.  35.  Service  of  Charges;  837  -  Art.  37. 
Unlawfully  influencing  action  of  court;  885  -  Art.  85.  Desertion;  886  - 
Art.  86.  Absence  without  leave;  887  -  Art.  87.  Missing  movement; 
972  -  Enlisted  members:  required  to  make  up  time  lost.  10  USC 
Chapter  51,  Reserve  Components:  standards  and  procedures  for  re¬ 
tention  and  promotion,  Section  1005  -  Commissioned  officers:  reten¬ 
tion  until  completion  of  required  service.  10  USC  Chapter  59,  Sepa¬ 
ration,  Sections  1163  -  Reserve  components:  members;  limitations  on 
separation;  1164  •  Warrant  officers;  separation  for  age;  1166  -  Regular 
warrant  officers:  elimination  for  unfitness  or  unsatisfactory  perform¬ 
ance.  10  USC  Chapter  61,  Retirement  -  Physical  disability.  10 'USC 
Chapter  63,  Retirement  for  Age,  Section  1263  -  Age  62:  Warrant 
officers.  10  USC  Chapter  65,  Retirement  for  Length  of  Service, 
Sections  1293  -  Twenty  years  or  more:  warrant  officers;  1305  - 
Thirty  years  or  more:  regular  warrant  officers.  10  USC  Chapter  67, 
Retired  pay,  Sections  1331  -  Computation  of  years  of  service  in 
determining  entitlement  to  retired  pay;  1332  -  Age  and  service  re¬ 
quirements;  1333  -  Computation  of  years  of  service  in  computing 
retired  pay.  10  USC  Chapter  79,  Correction  of  Military  Records.  10 
USC  Chapter  165,  Accountability  and  responsibility,  Section  2771  - 
Final  settlement  of  accounts:  deceased  members.  10  USC  Chapter 
803,  Department  of  the  Air  Force,  Section  8012  -  Secretary  of  the 
Air  Force:  powers  and  duties:  delegation  by:  compensation.  10  USC 
Chapter  805,  The  Air  Staff,  Sections  8032  -  General  duties;  and 
Section  8033  -  Reserve  components  of  Air  Force;  policies  and  regula¬ 
tions  for  government  for  government  of:  functions  of  National  Guard 
Bureau  with  respect  to  Air  National  Guard.  10  USC  Chapter  831, 
Strength,  Section  8224  -  Air  National  Guard  of  the  United  States.  1- 
USC  Chapter  833,  Enlistments,  Sections  8251  -  Definition;  8252  - 
Temporary  enlistments;  8253  -  Air  Force:  persons  not  qualified;  8256 
•  Regular  Air  Force:  qualifications,  term,  grade;  8257  -  Regular  Air 
Force:  aviation  cadets:  qualifications,  grade  limitations;  8258  -  Regu¬ 
lar  Air  Force;  reenlistment  after  service  as  an  officer;  8259  -  Air 
Force  Reserve:  transfer  from  Air  National  Guard  of  United  States; 
8260  -  Air  Force  Reserve:  transfer  to  upon  withdrawal  as  member  of 
Air  National  Guard;  8261  -  Air  National  Guard  of  United  States; 
8262  -  Extension  of  enlistment  for  members  needing  medical  care  or 
hospitalization;  8263  -  Voluntary  extension  of  enlistment.  10  USC 
Chapter  835,  Appointments  in  the  Regular  Air  Force,  Sections  8284  - 
Commissioned  officers:  appointment,  how  made;  8285  -  Commis¬ 
sioned  officers:  original  appointment;  qualifications;  8296  -  Promotion 
lists:  promotion-list  officer  defined;  determination  of  place  upon 
transfer  or  promotion;  8297  -  Selection  boards;  8303  -  commissioned 
officers:  effect  of  failure  of  promotion  to  captain,  major,  or  lieutenant 
colonel.  10  USC  Chapter  837,  Sections  8360  -  Commissioned  officers: 
promotion  service;  8362  -  Commissioned  officers:  selection  boards; 
8363  -  Commissioned  officers:  selection  boards;  general  procedures; 
8366  -  Commissioned  officers:  promotion  to  captain,  major  or  lieuten¬ 
ant  colonel;  8376  -  Commissioned  officers:  promotion  when  serving 
in  temporary  grade  higher  than  reserve  grade.  10  USC  Chapter  839, 
Temporary  Appointments,  Sections  8442  -  Commissioned  officers; 
regular  and  reserve  components:  appointment  in  higher  grade;  8447  - 
Appointments  in  commissioned  grade:  how  made;  how  terminated. 
10  USC  Chapter  841,  Active  Duty,  Section  8496  -  Air  National 
Guard  of  United  States:  commissioned  officers;  duty  in  National 
Guard  Bureau.  10  USC  Chapter  853,  Rights  and  benefits,  Section 
8691  -  Flying  officer  rating:  qualifications.  10  USC  Chapter  857, 
Decorations  and  Awards,  Sections  8741  -  Medal  of  Honor:  award; 
8742  Distinguished  service  cross:  award;  8743  -  Distinguished  service 
medal:  award;  8746  -  Silver  star:  award;  8749  -  Distinguished  flying 
cross:  award;  limitations;  8751  -  Service  medals:  issue,  replacement; 
availability  of  appropriations.  10  USC  Chapter  859,  Separation,  Sec¬ 
tions  8786-  Officer  considered  for  removal:  voluntary  retirement  or 
honorable  discharge;  severance  benefits;8796  -  Officers  considered  for 
removal:  retirement  or  discharge.  10  USC  Chapter  863,  Separation  or 
Transfer  to  Retired  Reserve,  sections  8846  -  Deferred  Officers;  8848  - 
28  years:  reserve  first  lieutenants,  captains,  majors,  and  lieutenant 
colonels;  8851  -  Thirty  years  or  five  years  in  grade:  reserve  colonels 
and  brigadier  generals;  8852  -  Thirty-five  years  or  five  years  in  grade: 
reserve  major  generals;  8853  -  Computation  of  years  of  service.  10 
USC  Chapter  865,  Retirement  for  Age,  Sections  8883  -  Age  60; 
regular  commissioned  officers  below  major  general;  8884  -  Age  60: 
regular  major  generals  whose  retirement  has  been  deferred;  8885  - 
Age  62:  regular  major  generals;  8886  -  regular  major  generals  whose 
retirement  has  been  deferred.  10  USC  Chapter  867,  Retirement  for 
Length  of  Service,  Sections  8911  -  Twenty  years  or  more;  regular  or 
reserve  commissioned  officers;  8913  -  Twenty  years  or  more:  de¬ 


ferred  officers  not  recommended  for  promotion;  8914  -  twenty  to 
thirty  years:  regular  enlisted  members;  8915  -  Twenty-five  years: 
female  majors  except  those  designated  under  section  8067(a)-(d)  or 
(g)-(i)  of  this  title;  8916  -  twenty-eight  years:  promotion-list  lieutenant 
colonels;  8917  -  Thirty  years  or  more:  regular  enlisted  members;  8918 

-  Thirty  years  or  more:  regular  commissioned  officers;  8921  -  Thirty 
years  or  five  years  in  grade:  promotion-list  colonels;  8922  -  Thirty 
years  or  five  years  in  grade:  regular  brigadier  generals;  8923  -  Thirty- 
five  years  or  five  years  in  grade:  regular  major  generals;  8924  -  Forty 
years  or  more:  Air  Force  officers.  10  USC  Chapter  901,  Training 
generally,  Sections  9301  -  Members  of  Air  Force:  detail  as  students, 
observers  and  investigators  at  educational  institutions,  industrial 
plants,  and  hospitals;  and  9302  -  Enlisted  members  of  Air  Force: 
schools.  10  USC  Chapter  903,  JLJnited  States  Air  Force  Academy, 
Sections  9342  -  Cadet:  appointment;  numbers,  territorial  distribution; 

9344  -  Selection  of  persons  from  Canada  and  American  Republics; 

9345  -  Selection  of  Filipinos.  32  USC  Chapter  1,  Organization,  sec¬ 
tions  102  •  General  policy;  and  104  •  units:  location;  organization; 
command.  32  USC  Chapter  3,  Personnel,  Section  307  -  Federal 
recognition  of  officers:  examination,  certification  of  eligibility.  32 
USC  Chapter  7,  Services,  supplies,  etc.,  Section  709  -  Caretakers  and 
clerks.  37  USC  Chapter  3,  Basic  Pay,  Section  308  -  Special  pay: 
reenlistment  bonus;  313  -  Special  pay:  medical  officers  who  execute 
active  duty  agreements.  37  USC  Chapter  7,  Allowances,  Section  407 

-  Travel  and  transportation  allowances:  dislocation  allowance.  37 
USC  Chapter  10.  For  civilian  employees-5  US  Code  301  and  44  US 
Code  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  Air  Force  operates  what  is  essentially  a  centralized  personnel 
management  system  in  an  environment  that  is  widely  dispersed  geo¬ 
graphically  and  encompasses  a  population  that  is  quite  diverse  in 
terms  of  qualifications,  experience,  military  status  and  needs.  There 
are  three  major  centers  of  Air  Force  personnel  management:  Wash¬ 
ington,  D.C.,  where  most  major  policy  and  long-range  planning/ 
programming  decisions  are  made;  the  Air  Force  Manpower  and 
Personnel  Center  at  Randolph  AFB,  Tx.,  which  performs  most  per¬ 
sonnel  operations-type  functions  for  the  active  duty  components  of 
the  force;  and  the  Air  Reserve  Personnel  Center  at  Denver  Co., 
which  performs  certain  operational  functions  for  the  Reserve  compo¬ 
nents  of  the  force.  Offices  at  Major  Command  Headquarters,  State 
Adjutant  General,  and  Air  Force  Bases  perform  operational  tasks 
pertaining  to  the  population  for  which  they  are  responsible.  The 
structure  of  the  Air  Force  and  its  personnel  management  system,  the 
composition  of  the  force,  and  the  Air  Force’s  stated  objective  of 
treating  its  people  as  individuals,  i.e.,  giving  due  consideration  to 
their  desires,  needs  and  goals,  demand  a  dynamic  data  system  that  is 
capable  of  supporting  the  varying  needs  of  the  personnel  managers  at 
each  echelon  and  operating  locations.  It  is  to  this  purpose  that  the 
data  in  the  Advanced  Personnel  Data  System  is  collected,  main¬ 
tained,  and  used.  A.  ROUTINE  USES  WITHIN  THE  AIR  FORCE 

-  INTERNAL  TO  THE  PERSONNEL  COMMUNITY:  HQ  USAF, 
WASHINGTON,  DC:  Deputy  Chief  of  Staff,  Personnel  and  his 
immediate  staff;  Director  of  Personnel  Plans;  Director  of  Personnel 
Programs;  Assistant  for  General  Officer  Matters;  Assistant  for  Colo¬ 
nel  Assignments;  Reserve  Personnel  Division;  Air  National  Guard 
Personnel  Division;  and  The  Surgeon  General,  the  Chief  of  AF 
Chaplains  and  the  Staff  Judge  Advocate,  each  ot  which  perform 
certain  Personnel  functions  within  their  area  of  responsibility.  Data 
from  the  central  data  base  at  the  AFMPC  is  furnished  Washington 
area  agencies  by  retrieval  from  the  computer  at  Randolph  via  remote 
access  devices  and  by  provision  of  recurring  products  containing 
required  management  information,  including  computer  tape  files 
which  are  used  as  input  to  unique  systems  with  which  APDS  inter¬ 
faces.  Although  most  of  the  data  is  used  by  policy  makers  to  develop 
long-term  plans  and  programs  and  track  progress  toward  established 
goals,  some  individual  data  is  provided/retrieved  to  support  actions 
taken  on  certain  categories  of  persons  managed  by  offices  in  the 
headquarters  e.g.  General  Officers,  Colonels,  Air  National  Guard 
personnel,  etc.  AIR  FORCE  MANPOWER  AND  PERSONNEL 
CENTER  (AFMPC),  RANDOLPH  AFB,  TX.  Personnel  managers 
at  AFMPC  use  the  data  in  APDS  to  make  decisions  on  individual 
actions  to  be  taken  in  areas  such  as  personnel  procurement,  education 
and  training,  classification,  assignment,  career  development,  evalua¬ 
tion,  promotion,  compensation,  casualty  and  personal  affairs,  separa¬ 
tion  and  retirement.  AIR  RESERVE  PERSONNEL  CENTER 
(ARPC),  DENVER,  COLORADO.  Personnel  managers  at  ARPC 
perform  many  of  the  same  functions  for  the  Reserve  components  of 
the  Air  Force  as  the  managers  at  AFMPC  perform  for  the  active 
duty  force.  As  with  the  Washington  area,  ARPC  obtains  data  from 
the  central  data  base  at  AFMPC  by  retrieval  through  remote  termi¬ 
nals  and  recurring  output  products  containing  information  necessary 
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to  their  management  processes.  MAJOR  COMMAND  HEAD¬ 
QUARTERS.  Major  command  headquarters  personnel  operations 
are  supported  by  the  standard  content  of  APDS  records  provided 
them  by  AFMPC.  In  addition,  there  is  provided  in  the  APDS  record 
an  ’add-on  area’  which  the  commands  are  authorized  to  use  for  the 
storage  of  data  which  will  assist  them  in  fulfilling  unique  personnel 
management  requirements  generated  by  their  mission,  structure,  geo¬ 
graphical  location,  etc.  The  standard  functions  performed  fall  gener¬ 
ally  under  the  same  classifications  as  those  in  AFMPC,  e.g.,  assign¬ 
ment,  classification,  separation,  etc.  Non-standard  usages  include  pro¬ 
visions  of  unique  aircrew  data,  production  of  specially-tailored  name 
listing,  control  of  theatre  oriented  training,  etc.  Some  commands  use 
APDS  data  •  both  standard  and  add-on  as  input  to  unique  command 
systems,  which  are  seperately  described  in  the  Federal  Register. 
CONSOLIDATED  BASE  PERSONNEL  OFFICES  (CBPO). 
CBPOs,  which  represent  the  base-level  aspect  of  APDS,  are  the 
prime  point  of  system-to-people  interface.  Supplied  with  a  standard 
data  base  and  system,  CBPOs  provide  personnel  management  support 
to  commanders  and  supervisors  on  a  daily  basis.  Acting  on  receipt  of 
data  from  higher  headquarters,  primarily  by  means  of  transactions 
processed  through  APDS,  they  notify  people  of  selection  for  reas¬ 
signment,  promotion,  approval/disapproval  of  requests  for  separation 
and  retirement,  and  similar  personnel  actions.  When  certain  events 
occur  on  an  individual  at  the  local  level,  e.g.,  volunteer  for  overseas 
duty,  reduction  in  grade,  change  in  marital  status,  application  for 
retirement,  etc.,  the  CBPO  enters  transactions  into  the  vertical 
system  to  transmit  the  requisite  information  to  other  management 
levels  and  update  the  automated  records  resident  at  those  levels. 
CBPOs  too  are  allotted  an  ’add-on’  area  in  the  computer  record 
which  they  use  to  support  local  management  unique  requirements 
such  as  local  training  scheduling,  unique  locator  listing,  urinalysis 
testing  scheduling,  etc.  B.  ROUTINE  USES  WITHIN  THE  AIR 
FORCE  -  EXTERNAL  TO  THE  PERSONNEL  COMMUNITY  1. 
HEADQUARTERS  USAF/AFMPC  INTERFACES:  Automated 
interfaces  exist  between  the  APDS  central  site  files  and  the  following 
systems  of  other  functions:  a.  The  Flight  Records  Data  System 
(I  RDS)  maintained  by  the  Air  Force  Inspection  and  Safety  Center 
(AFISC)  at  Norton  AFB,  CA.  (1)  Certain  personnel  identification 
data  on  rated  officers  is  transferred  monthly  to  the  FRD$.  This  data 
flow  creates  the  basic  identifying  data  in  the  FRDS,  insures  compata- 
bility  with  the  APDS,  and  precludes  duplicative  data  collection  and 
input  generation  by  the  AFISC  (2)  Update  of  the  personnel  data  to 
the  FRDS  generates  return  flow  of  flying  hour  data  which  is  used  at 
AFMPC  for  rated  resource  distribution  management,  b.  The  Master 
Military  Pay  Account  (MMPA),  is  the  Joint  Uniform  Military  Pay 
System  (JUMPS)  centralized  pay  file  maintained  by  the  Air  Force 
Accounting  and  Finance  Center  (AFAFC)  at  Denver,  CO.  The 
APDS  transfers  certain  pay  related  data  as  changes  occur  to  update 
the  MMPA,  e.g.,  promotions,  accessions,  separations/retirements, 
name,  SSN,  grade.  These  data  provide  criteria  for  the  AFAFC  to 
determine  specific  pay  entitlements,  c.  The  AFAFC  maintains  a 
separate  pay  system  for  Air  National  Guard  apd  Air  Force  Reserve 
personnel  called  the  Air  Reserve  Pay  and  Allowances  System 
(ARPAS).  (1)  APDS  outputs  certain  pay  related  data  to  ARPAS  as 
changes  occur,  e.g.,  retirements/  separations,  promotions,  name, 
SSN,  grade.  These  data  form  the  criteria  for  the  AFAFC  to  deter¬ 
mine  specific  Reserve  pay  entitlements.  (2)  ARPAS  outputs  data 
which  affect  accumulated  point  credits  for  Air  National  Guard/ 
Reserve  participation  to  AFMPC  for  update  of  the  Point  Credit 
Accounting  and  Reporting  System  (PCARS),  a  component  of 
APDS.  PCARS  also  receives  monthly  input  from  Hq  Air  University 
which  updates  point  credits  as  a  result  of  completing  an  Extension 
Courses  Institute  correspondence  program,  d.  AFAFC  provides  data 
on  Variable  Incentive  Pay  (VIP)  for  Medical  Officers  which  is  used 
to  update  a  special  control  file  within  APDS  and  produce  necessary 
reports  for  management  of  the  VIP  program,  e.  Air  Training  Com¬ 
mand  operates  a  system  called  PACE  (Processing  and  Classification 
of  Enlistees)  at  Lackland  AFB  TX.  From  that  system  data  is  fed  to 
AFMPC  to  initially  establish  the  APDS  record  on  an  Air  Force 
enlistee,  f.  On  a  monthly  basis,  copies  of  the  APDS  master  Personnel 
File  are  provided  to  the  Human  Resources  Laboratory  at  Brooks 
AFB,  TX,  where  they  are  used  as  a  statistical  data  base  for  research 
purposes,  g.  On  a  quarterly  basis,  AFMPC  provides  the  USAF 
School  of  Aerospace  Medicine  with  data  concerning  name,  SSN  and 
changes  in  base  and  command  of  assignment  of  flying  personnel.  The 
data  reflects  significant  medical  problems  in  the  flying  population,  h. 
A  complete  printout  of  APDS  data  pertaining  to  an  individual  is 
included  in  his  Master  Personnel  Record  when  it  is  forwarded  to 
National  Personnel  Records  Center,  i.  APDS  data  is  provided  to  the 
Contingency  Planning  Support  Capability  (CPSQ  at  six  major  com¬ 
mand  headquarters:  Tactical  Air  Command,  Strategic  Air  Command, 
Military  Airlift  Command,  Air  Force  Communications  Command, 
United  States  Air  Forces,  Europe,  and  Pacific  Air  Forces.  A  record 


identifiable  by  individual’s  name  and  SSN  provides  contingency  and/ 
or  manning  assistance  temporary  duty  (TDY)  being  performed  by  the 
individual.  Record  is  destroyed  upon  completion  of  the  TDY.  Statis¬ 
tical  records  (gross  statistics  by  skill  and  unit)  are  also  generated  for 
CPSC  from  APDS  providing  force  availability  estimates.  CPSC  is 
described  separately  in  the  Federal  Register.  2.  BASE  LEVEL 
(CBPO)  INTERFACES:  Certain  interfaces  have  been  established  at 
base  level  to  pass  data  from  one  functional  system  to  another.  The 
particular  mode  of  interface  depends  on  the  needs  of  the  receiving 
function  and  the  capabilities  of  the  system  to  produce  the  necessary 
data:  a.  The  Flight  Management  Data  System  (FMDS)  receives  an 
automated  flow  of  selected  personnel  data  on  flying  personnel  as 
changes  occur.  This  data  consists  primarily  of  assignment  data  and 
service  dates  which  the  base  flight  manager  uses  to  determine  appro¬ 
priate  category  of  aviation  duty  which  is  reflected  by  designation  of 
an  Aviation  Service  Code.  The  FMDS  outputs  aviation  service  data 
as  changes  occur  to  the  BLMPS.  These  data  subsequently  flow  to 
the  APDS  central  site  files  at  AFMPC  so  it  is  available  for  resource 
management  decisions,  b.  The  Medical  Administration  Management 
System  (MAMS),  currently  being  developed  and  tested,  will  receive 
flow  of  selected  assignment  data  as  changes  occur  for  personnel 
assigned  to  medical  activities.  MAMS  will  use  these  data  to  align 
assigned  personnel  with  various  cost  accounting  work  centers  within 
the  medical  activity  and  thus  be  able  to  track  manpower  expenditure 
by  sub-activities,  c.  The  Automated  Vehicle  Operator  Record 
(AVOR)  is  being  developed  to  support  motor  vehicle  operator  man¬ 
agement.  Approximately  1  IS  characters  of  vehicle  operator  data  will 
be  incorporated  into  the  BLMPS  data  base  during  FY76  for  both 
military  and  civilian  personnel  authorized  to  operate  government 
motor  vehicles  and  selected  personnel  data  items  (basic  identification 
data)  will  be  authorized  for  access  by  the  vehicle  operator  managers. 
The  base  Chief  of  Transportation  will  be  responsible  for  accuracy  of 
this  data  and  will  be  the  responsible  official  for  actions  associated 
with  the  Privacy  Act  of  1974.  d.  Monthly,  a  magnetic  tape  is  extract¬ 
ed  from  BLMPS  containing  selected  assignment  data  on  all  assigned 
personnel.  This  tape  is  transferred  to  the  base  Accounting  and  Fi¬ 
nance  Office  for  input  into  the  Accounting  Operations  System.  This 
system  uses  these  data  to  derive  aggregate  base  manpower  cost  data, 
e.  A  procedure  is  designed  into  BLMPS  to  output  selected  back¬ 
ground  data  in  a  pre-defined  printed  format  for  personnel  being 
administered  military  justice.  This  output  is  initiated  upon  notification 
by  the  base  legal  office.  The  data  is  forwarded  to  the  major  com¬ 
mand  where  it  is  input  into  the  Automated  Military  Analysis  and 
Management  System  (AMJAMS).  f.  The  BLIMPS  output  (on  an 
event-oriented  basis)  pay-affecting  transactions  such  as  certain  pro¬ 
motions,  accessions,  and  assignments/reassignments,  to  AFAFC, 
where  the  data  is  entered  into  the  JUMPS.  C.  ROUTINE  USES 
EXTERNAL  TO  THE  AIR  FORCE,  TO  THE  OFFICE  OF  THE 
SECRETARY  OF  DEFENSE  (OSD).  Individual  information  is  pro¬ 
vided  to  offices  in  OSD  on  a  recurring  basis  to  support  top-level 
management  requirements  within  the  Department  of  Defense.  Exam¬ 
ples  are  the  DOD  Recruiter  File  to  the  Assistant  Secretary  for 
Manpower  and  Reserve  Affairs  (M&RA),  a  magnetic  tape  extract  of 
military  personnel  records  (RCS:  DDM(SA)1221)  to  M&RA,  input 
to  the  Reserve  Component  Common  Personnel  Data  System  to 
M&RA,  and  the  Post  Career  Data  File  to  M&RA.  2.  TO  OTHER 
DEFENSE  AGENCIES.  APDS  supports  other  components  of 
DOD  by  provision  of  individual  data  in  support  of  programs  operat¬ 
ed  by  those  agencies.  Examples  are  the  Selected  Officer  List  to  the 
Defense  Intelligence  Agency  for  use  in  monitoring  a  classified  train¬ 
ing  program  and  the  Defense  System  Management  School  (DSMS) 
Track  Record  System  to  DSMS  for  use  in  evaluating  the  perform¬ 
ance  of  graduates  of  that  institution.  An  extract  file  on  Air  National 
Guard  Technicians  is  provided  the  National  Guard  Computer 
Center.  3.  OTHER  GOVERNMENT/QUASI-GOVERNMENT 
AGENCIES.  Information  used  in  analyzing  officer/airman  retention 
is  provided  RAND  Corporation.  Data  on  prior  service  personnel 
with  military  service  obligations  is  forwarded  to  the  National  Secu¬ 
rity  Agency.  Lists  of  officers  selected  for  promotion  and/or  appoint¬ 
ment  in  the  Regular  Air  Force  are  sent  to  the  Office  of  the  President 
and/or  the  Congress  of  the  United  States  for  review  and  confirma¬ 
tion.  Certain  other  personnel  information  is  provided  these  and  other 
government  agencies  upon  request  when  such  data  is  required  in  the 
performance  of  official  duties.  Selected  personnel  data  is  provided 
foreign  governments,  US  governmental  agencies,  and  other  Uni¬ 
formed  Services  on  USAF  personnel  assigned  or  attached  to  them 
for  duty.  Examples:  the  government  of  Canada,  Federal  Aviation 
Administration,  US  Army,  Navy,  etc.)  4.  LITIGATION.  Informa¬ 
tion  from  APDS  may  be  used  in  litigation  in  the  event  that  the 
United  States,  its  officers,  or  its  employees  are  involved  in  the  litiga¬ 
tion.  5.  MISCELLANEOUS.  Lists  of  individuals  selected  for  promo¬ 
tion  or  appointment,  who  are  being  reassigned,  who  die,  or  who  are 
retiring  are  provided  to  unofficial  publications  such  as  the  Air  Force 
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Times,  along  with  other  information  of  interest  to  the  general  Air 
Force  public.  Information  from  APDS  support  a  world-wide  locator 
system  which  responds  to  queries  as  to  the  location  of  individuals  in 
the  Air  Force.  Material  for  preparing  mailing  labels  is  furnished 
commercial  publishing  or  mailing  firms  working  under  contract  to 
the  Air  Force  who  print  or  mail  quasi-official  publications  to  speci¬ 
fied  portions  of  the  Air  Force  population,  e.g.,  retired  personnel, 
widows,  etc.  Locator  information  pertinent  to  personnel  on  active 
duty  may  be  furnished  to  a  recognized  welfare  agency  such  as  the 
American  Red  Cross  or  the  Air  Force  Aid  Society.  For  civilian 
personnel-to  provide  automated  system  support  to  Air  Force  offi¬ 
cials  at  all  levels  from  that  part  of  the  Office  of  Personnel  Manage¬ 
ment  required  personnel  management  and  records  keeping  system 
that  pertains  to  evaluation,  authorization  and  position  control,  posi¬ 
tion  management,  staffing  skills  inventory,  career  management,  train¬ 
ing,  retirement,  employee  services,  rights  and  benefits,  merit  promo¬ 
tion,  demotions,  reductions  in  force,  complaints  resolution,  labor 
management  relations,  and  the  suspensions  and  processing  of  person¬ 
nel  actions;  to  provide  for  transmission  of  such  records  between 
employing  activities  within  the  Department  of  Defense  -  to  provide 
individual  records  and  reports  to  OPM;  to  provide  information  re¬ 
quired  by  OPM  for  the  transfer  between  federal  activities;  to  provide 
reports  of  military  reserve  status  to  other  armed  services  for  contin¬ 
gency  planning  -  to  obtain  statistical  data  on  the  work  force  to  fulfill 
internal  and  external  report  requirements  and  to  provide  Air  Force 
offices  with  information  needed  to  plan  for  and  evaluate  manpower, 
budget  and  civilian  personnel  programs  -  to  provide  minority  group 
designator  codes  to  the  Office  of  Personnel  Management’s  automated 
data  file  -  to  provide  the  Office  of  the  Assistant  Secretary  of  Defense 
Manpower  and  Reserve  Affairs  with  data  to  access  the  effectiveness 
of  the  program  for  employment  of  women  in  executive  level  posi¬ 
tions  -  to  obtain  listings  of  employees  by  function  or  area  for  locator 
and  inventory  purposes  by  Air  Force  offices  -  to  assess  the  effect  or 
probable  impact  of  personnel  program  changes  by  simulation  and 
modeling  exercises  -  to  obtain  employee  duty  locations  and  other 
employee  data  for  personnel  program  management  purposes  -  to 
obtain  employee  duty  locations  and  other  information  releasable 
under  OPM  rules  and  the  Freedom  of  Information  Act  to  respond  to 
request  from  Air  Force  offices,  other  Federal  agencies  and  the  public 
-  to  provide  individual  records  to  other  components  of  the  Depart¬ 
ment  of  Defense  in  the  conduct  of  their  official  personnel  manage¬ 
ment  program  responsibilities  -  to  provide  records  to  law  enforce¬ 
ment  or  inauthorities  for  investigation  and  possible  criminal  prosecu¬ 
tion,  civil  court  action,  or  regulatory  order  -  to  provide  records  to 
OPM  for  file  reconciliation  and  maintenance  purposes  -  and  to  pro¬ 
vide  information  to  employee  unions  as  required  by  negotiated  con¬ 
tracts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets,  card  files,  on  computer 
magnetic  tapes,  disks  or  computer  paper  printouts  or  microfiche. 

Retrievability: 

Filed  by  name,  Social  Security  Number  (SSN)  or  other  identifica¬ 
tion  number  or  system  identifier.  The  primary  individual  record 
identifier  in  APDS  is  SSN.  Some  files  are  sequenced  and  retrieved 
from  by  other  identifiers;  for  instance,  the  assignment  action  record  is 
identified  by  an  assignment  action  number.  Additionally,  at  each 
echelon  there  exists  computer  programs  to  permit  extraction  of  data 
from  the  system  by  constructing  an  inquiry  containing  parameters 
against  which  to  match  and  select  records.  As  an  example,  an  inquiry 
can  be  written  to  select  all  Captains  who  are  F-15  pilots,  married, 
stationed  at  Randolph  AFB,  who  possess  a  master’s  degree  in  Busi¬ 
ness  Administration;  then  display  name,  SSN,  number  of  dependents 
and  duty  location.  There  is  the  added  capability  of  selecting  an 
individual’s  record  or  certain  pre-formatted  information  by  SSN  on 
an  immediate  basis  using  a  teletype  or  cathode  ray  tube  display 
device.  High-speed  line  printers  located  in  the  Washington  DC  area, 
at  Major  Command  Headquarters,  and  at  ARPC  permit  the  trvolume 
products  to  and  for  the  use  of  Personnel  managers  at  those  locations. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  the  perform¬ 
ance  of  their  official  duties  where  authorized,  and  properly  screened 
and  cleared  for  need-to-know,  and  by  commanders  of  medical  cen¬ 
ters  and  hospitals.  Records  are  stored  in  security  file  containers/ 
cabinets,  safes,  vaults  and  locked  cabinets  or  rooms.  Records  are 
protected  by  guards.  Records  are  controlled  by  personnel  screening 
visitor  registers  and  computer  system  software. 


Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Preceding  reten¬ 
tion  statement  applies  to  Analog  output  products  of  the  Advanced 
Personnel  Data  System.  Data  stored  digitally  within  system  is  re¬ 
tained  only  for  the  period  required  to  satisfy  recurring  processing 
requirements  and/or  historical  requirements.  Files  with  a  retention 
period  of  364  days  or  less  are  automatically  released  at  the  end  of 
their  specified  retention  period.  ’Permanent  history’  files  are  retained 
for  10  years.  Files  365  or  more  days  old  are  defined  as  ’historical 
files’  and  are  not  automatically  released.  Retention  periods  for  cate¬ 
gories  of  APDS  files  are  as  follows:  If  cycle  in  which  a  program  or 
series  of  programs  creating  output  is  daily,  and  the  created  magnetic 
tape  file  will  be  used  for  processing  of  next  daily,  then  the  retention 
will  be  not  greater  than  10  days.  If  cycle  in  which  a  program  or 
series  of  programs  creating  output  is  daily,  and  the  created  magnetic 
tape  file  will  be  used  for  processing  of  next  daily,  which  is  also  used 
for  processing  of  weekly  runs,  then  the  retention  will  be  not  greater 
than  20  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  daily,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  weekly,  then  the  retention  will  be  not 
greater  than  20  days.  If  cycle  in  which  a  program  or  series  of 
programs  creating  output  is  daily,  and  the  created  magnetic  tape  file 
will  be  used  for  processing  of  next  weekly,  which  is  also  used  for 
processing  of  monthly  runs,  then  the  retention  will  be  not  greater 
than  30  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  weekly,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  weekly,  then  the  retention  will  be  not 
greater  than  20  days.  If  cycle  in  which  a  program  or  series  of 
programs  creating  output  is  weekly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  weekly,  which  is  also  used  for 
processing  of  monthly  runs,  then  the  retention  will  be  not  greater 
than  30  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  monthly,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  monthly,  then  the  retention  will  be  not 
greater  than  30  days.  If  cycle  in  which  a  program  or  series  of 
programs  creating  output  is  monthly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  monthly,  which  is  also  used 
for  processing  of  quarterly  runs,  then  the  retention  will  be  not  great¬ 
er  than  90  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  monthly,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  monthly,  which  is  also  used  for  process¬ 
ing  of  Semi-Annual  run,  then  the  retention  will  be  not  greater  than 
190  days.  If  cycle  in  which  a  program  or  series  of  programs  creating 
output  is  monthly,  which  is  also  used  for  processing  of  annual  runs, 
then  the  retention  will  be  not  greater  than  365  days.  If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  monthly, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  of  next 
monthly,  which  is  also  used  for  processing  of  permanent  history, 
then  the  retention  will  be  not  greater  than  999  days.  If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  quarterly, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  of  next 
quarterly,  then  the  retention  will  be  not  greater  than  90  days.  If  cycle 
in  which  a  program  or  series  of  programs  creating  output  is  quarter¬ 
ly,  and  the  created  magnetic  tape  file  will  be  used  for  processing  of 
next  quarterly,  which  is  also  used  for  processing  of  semi-annual  run, 
then  the  retention  will  be  not  greater  than  190  days.  If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  quarterly, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  of  next 
quarterly,  which  is  also  used  for  processing  of  annual  runs,  then  the 
retention  will  be  not  greater  than  365  days.  If  cycle  in  which  a 
program  or  series  of  programs  creating  output  is  quarterly,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  of  next  quarter¬ 
ly,  which  is  also  used  for  processing  of  permanent  history,  then  the 
retention  will  be  not  greater  than  999  days.  If  cycle  in  which  a 
program  or  series  of  programs  creating  output  is  semi-annual,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  of  next  semi¬ 
annual,  then  the  retention  will  be  not  greater  than  190  days.  If  cycle 
in  which  a  program  or  series  of  programs  creating  output  is  semi¬ 
annual,  and  the  created  magnetic  tape  file  will  be  used  for  processing 
of  next  semi-annual,  which  is  also  used  for  processing  of  annual  runs, 
then  the  retention  will  be  not  greater  than  365  days.  If  created 
magnetic  tape  file  will  be  used  for  processing  of  permanent  history, 
then  the  retention  will  be  not  greater  than  999  days.  If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  annual,  and 
the  created  magnetic  tape  file  will  be  used  for  processing  of  next 
annual,  then  the  retention  will  be  not  greater  than  365  days.  If  cycle 
in  which  a  program  or  series  of  programs  creating  output  is  annual, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  of  next 
annual,  which  is  also  used  for  processing  of  permanent  history,  then 
the  retention  will  be  not  greater  than  999  days.  If  the  program  or 
series  of  programs  creating  output  is  a  one  time  run,  and  the  file  will 
be  used  for  processing  as  required,  then  the  retention  will  be  lowest 
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possible  retention  commensurate  to  job  completion.  If  the  program 
or  series  of  programs  creating  output  is  compile  card  image  or  SOLT 
tapes,  and  the  created  magnetic  tape  file  will  be  used  for  processing 
as  required  run,  then  the  retention  will  be  not  greater  than  90  days 
maximum.  If  cycle  in  which  a  program  or  series  of  programs  creat¬ 
ing  output  is  as  required  runs,  and  the  created  magnetic  tape  file  will 
be  used  for  processing  as  required,  the  retention  will  be  lowest 
possible  retention  commensurate  to  job  completion.  If  the  program 
or  series  of  programs  creating  output  is  test  files,  and  the  created 
magnetic  tape  file  will  be  used  for  processing  as  required,  then  the 
retention  will  be  not  greater  -than  30  days.  If  the  program  or  series  of 
programs  creating  output  is  print/punch  backup  and  the  created 
magnetic  tape  file  will  be  used  for  processing  as  required,  then  the 
retention  will  be  not  greater  than  10  days.  In  addition,  for  civilian 
personnel  at  base  level  (CCPO),  master  personnel  files  for  prospec¬ 
tive  employees  are  transferred  to  the  active  file  upon  appointment  of 
the  employee  or  in  the  event  the  employee  is  not  appointed  and  will 
no  longer  be  considered  a  candidate  for  appointment,  are  destroyed 
by  degaussing-master  personnel  files  for  active  employees  are  trans¬ 
ferred  to  the  separated  employee  history  file  where  they  are  retained 
for  three  years  subsequent  to  separation  and  then  destroyed  by  de¬ 
gaussing.  The  notification  of  personnel  action  -  Standard  Form  SO  -  is 
disposed  of  as  directed  by  OPM  -  work  files  and  records  such  as  the 
employee  career  brief,  position  survey  work  sheet,  retention  register 
work  sheet,  alphabetic  and  Social  Security  Number  locator  files,  and 
personnel  and  position  control  register  are  destroyed  after  use  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning-work 
sheets  pertaining  to  qualification  and  retention  registers  are  disposed 
of  as  directed  by  OPM  -  transitory  files  such  as  pending  files,  and 
recovery  files  are  destroyed  after  use  by  degaussing-files  and  records 
retrieved  through  general  retrieval  systems  are  destroyed  after  use  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning.  Those 
records  at  AF  Manpower  and  Personnel  Center  for  the  end  of  each 
fiscal  year  quarter  are  retained  for  five  years  before  destroying  by 
deletion  -  the  separated  employee  file  retains  employee  information  at 
time  of  separation  for  five  years  after  which  the  employee’s  record  is 
destroyed  by  degaussing. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force.  Subordinate  system  managers  are:  A.  Director  of  Personnel 
Data  Systems,  Assistant  Deputy  Chief  of  Staff  for  Personnel  for 
Military  Personnel,  Air  Force  Manpower  and  Personnel  Center 
(AFMPC),  Randolph  AFB,  TX,  78148.  He  is  responsible  for  overall 
APDS  design,  maintenance  and  operation,  and  is  designated  the 
Automated  Data  Processing  System  Manager  for  all  Air  Force  per¬ 
sonnel  data  system.  B.  The  Director  of  Personnel  Data  Systems  at 
each  Major  Command  headquarters  for  systems  operated  at  that 
level.  C.  The  Chief,  CBPO,  at  Air  Force  installations  for  systems 
operated  at  that  level.  D.  The  Civilian  Personnel  officer  at  Air  Force 
installations  for  civilian  systems  operated  at  that  level. 

Notification  procedure: 

Requests  from  individuals  for  notification  as  to  whether  the  system 
contains  a  record  on  them  should  be  addressed  to  the  system  man¬ 
ager  of  the  operating  level  with  which  they  are  concerned.  Persons 
submitting  such  a  request,  either  personally  or  in  writing,  must  pro¬ 
vide  SSN,  name,  and  military  status  (active,  ANG/USAFR,  retired, 
etc.  ANG  members  not  on  extended  active  duty  may  submit  such 
requests  to  the  appropriate  State  Adjutant  General  or  the  Chief  of 
the  servicing  ANG  CBPO.  USAFR  personnel  not  on  extended  active 
duty  may  submit  such  requests  to  ARPC,  Denver,  CO,  80280  or,  if 
unit  assigned,  to  the  Chief  of  the  servicing  CBPO  or  Consolidated 
Reserve  Personnel  Office.  Personal  visits  to  obtain  notification  may 
be  made  to  the  Military  Records  Review  Room,  Air  Force  Manpow¬ 
er  and  Personnel  Center,  Randolph  AFB,  TX  78148,  the  Military 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver  CO 
80280,  The  Office  of  the  Director,  National  Personnel  Records 
Center  (NPRC),  111  Winnebago  St.,  St.  Louis,  MO,  63118;  the  office 
of  the  Director  of  Personnel  Data  Systems  at  the  appropriate  major 
command  headquarters;  or  the  office  of  the  Chief  of  his  servicing 
CBPO.  Identification  will  be  based  on  presentation  of  DD  Form 
2AF,  Military  Identification  Card.  Air  Force  civilian  employees  must 
provide  SSN,  full  name,  previous  names  if  any,  last  date  and  location 
of  Air  Force  civilian  employment  if  not  currently  employed  by  the 
Air  Force  -  current  employees  should  submit  such  requests  to  their 
CCPO  -  former  employees  of  the  Air  Force  should  submit  such 
requests  to  the  CCPO  for  the  last  Air  Force  installation  at  which 
they  were  employed.  Authorizations  for  a  person  other  than  the  data 
subject  to  have  access  to  an  individual’s  records  must  be  based  on  a 
notarized  statement  signed  by  the  data  subject. 


Record  access  procedures: 

Assistance  in  gaining  access  to  his  records  will  be  provided  the 
individual  by  the  appropriate  subordinate  system  manager  at 
AFMPC,  ARPC,  NPRC,  major  command  or  CBPO/CRPO/CCPO. 
Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions,  medical  institu¬ 
tions,  automated  system  interfaces,  police  and  investigating  officers, 
the  bureau  of  motor  vehicles,  a  state  or  local  government  and  source 
documents  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03004  ARPC  A 

System  name: 

03004-ARPC-A  Point  Credit  Accounting  Record  System 
(PCARS). 

System  location: 

At  Air  Reserve  Personnel  Center,  Denver,  CO  80280.  At  Air 
National  Guard  and  Air  Force  Reserve  activities.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice.  At  Air  Force  Manpower  and 
Personnel  Center,  Randolph  Air  Force  Base,  Texas  78148. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  National  Guard  Personnel. 

Categories  of  records  in  the  system: 

Correspondence,  orders;  forms;  and  reports  which  include  identify¬ 
ing  personnel  data  including  name,  SSN,  address,  grade,  and  retire¬ 
ment/retention  date;  record  of  retirement  points  and  service  earned 
prior  to  and  record  of  points  earned,  by  type  duty,  for  the  current 
retirement  year.  Reports  include  automated  listings,  processed  trans¬ 
actions,  rejected  transactions,  accession  transactions,  point  summary 
lists,  statistical  reports,  individual  point  summary  reports,  and  input 
lists  for  participation  verification. 

Authority  for  maintenance  of  the  system: 

10  USC  1331,  Age  and  service  requirement;  10  USC  1332,  Compu¬ 
tation  of  years  of  service  in  determining  entitlement  to  retired  pay; 
and  10  USC  1333,  Computation  of  years  of  service  in  computing 
retired  pay. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  maintain  accurate  listings  of  transactions  processed  to 
active  reserve  force  member’s  point  credit  account,  to  reconcile 
strength  of  the  Air  National  Guard  and  Air  Force  Reserve  members 
between  the  various  mechanized  accounting  systems,  to  identify  new 
members  of  the  Air  Force  Reserve  and  Air  National  Guard;  to 
certify  accuracy  and  completeness  of  transactions  manually  submitted 
to  the  point  record  as  required  by  Air  Force  audit  requirements,  to 
advise  member  and  reserve  managers  of  the  member’s  participation  in 
reserve  affairs,  for  promotion  evaluation  considerations,  and  for  de¬ 
termination  of  retirement  eligibility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets,  on  computer  tape,  and 
paper  printouts. 

Retrievability: 

Filed  by  name  and  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Documents  not  required  for  inclusion  in  military  personnel  record 
system  are  retained  in  office  files  until  superseded,  obsolete,  no 
longer  needed  for  reference,  or  after  16  months,  whichever  is  sooner, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  or  macerat¬ 
ing. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 
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Notification  procedure: 

Request  from  individual  should  be  addressed  to  the  Documentation 
Management  Officer,  ARPC/  DADP,  Denver,  CO  80280.  Written 
request  for  information  should  contain  full  name  of  individual,  SSN 
(Social  Security  Number),  current  address  and  the  case  control 
number  shown  on  correspondence  received  from  center.  Records 
may  be  reviewed  in  records  review  room  ARPC,  Denver,  CO  80280, 
between  8:00  A.M.  and  3:00  P.M.  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  reserve  ID  card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  reserve  assignment. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280,  tele¬ 
phone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  master  personnel  record  and  authorized  point 
credit  documents  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03005  PRENC  C 

System  name: 

03005-PRENC-C  Base  Housing  Management. 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330. 

.  Headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations. 

Categories  of  individuals  covered  by  the  system: 

Categories  of  individuals  on  whom  records  are  maintained:  All 
Military  members  desiring  base  family  housing  and  eligible  Depart¬ 
ment  of  Defense  (DOD)  civilian  employees. 

Categories  of  records  in  the  system: 

Categories  of  records  and  description  of  data  maintained  in  system: 
Application  for  and  Assignment  to  Military  Family  Housing,  contains 
the  following  data:  Name,  address,  rank.  Social  Security  Account 
Number  (SSN),  service  data,  family  composition,  and  other  informa¬ 
tion  such  as  health  problems.  Other  supporting  documents-quarters 
condition  inspection  reports,  assignment  orders,  etc. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  apply  for  family  housing  and  provide  informatidn  upon 
which  eligibility  can  be  determined.  Used  by  base  housing  officials  to 
respond  to  Congressional,  Inspector  General,  and  other  inquiries  on 
an  individual  basis  pertaining  to  family  member’s  housing  situation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets,  computer  and  computer 
output  products. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms.  Rec¬ 
ords  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Advance  applications  are  retained  by  losing  activity  and  destroyed 
after  six  months.  Applications  received  by  gaining  activities  are  de¬ 
stroyed  one  year  after  termination  of  quarters.  Applications  are  de¬ 
stroyed  by  tearing,  burning,  pulping,  shredding  or  macerating.  Sup¬ 
porting  records  are  destroyed  when  no  longer  needed. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Programs  and  Resources,  Headquarters 
United  States  Air  Force,  Washington,  DC 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Individuals  may  contact  agency  officials  at  the  Base  Hous¬ 


ing  Office  at  the  installation  at  which  he  completed  the  applicable 
form  or  the  installation  which  will  be  providing  military  family 
housing. 

Record  access  procedures: 

Same  procedures  as  for  notification  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtain  from  individual’s  voluntary  application. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  AFDPG  O 

System  name: 

03501-AFDPG-0  General  Officer  Personnel  Data  System. 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Active  Duty/ Air  National  Guard/Reserve  General  Officers 
Categories  of  records  in  the  system: 

Promotion  board  data,  effectiveness  reports,  ’Career  Brief  data 
and  cards,  Officers  Personnel  Record,  Photos,  Award/Decoration 
citations,  biographies,  letters  of  appreciation, retirement  letters,  de¬ 
pendent  data,  promotion  orders,  assignment  orders,  assignment  pref¬ 
erence  data  ,  demotion  data,  frocking  letters,  case  studies,  training 
points  sum  (Air  National  Guard/Reserve  only),  language  data,  and 
education  data;  and  USAFR  and  Colonels  filling  General  Officer 
position  listings. 

Authority  for  maintenance  of  the  system: 

10  use  8012,  8032  and  8034;  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Promotions,  assignment  nominations/worksheets,  retirements,  con¬ 
gressional  inquiries/responses,  statistical  analysis,  force  structure  poli¬ 
cies  and  history  and  strength  history,  career  administration/planning, 
career  profiles,  Memorandums  for  Record  affecting  actions  taken  on 
general  officers,  vacancy  lists,  array  of  general  officers  by  tempo¬ 
rary/permanent  grade  and  mandatory  retirement  date,  seniority  lists, 
retirement  lists,  personnel  information  is  disclosed  as  directed  to 
agencies  within  Office  of  the  Secretary  of  Defense  and  Office  of 
Management  and  Budget,  The  Office  of  the  President  and  The  Con¬ 
gress. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets/safes. 

Retrievability: 

Most  records  are  retrieved  by  last  name  and/or  grade.  Case  stud¬ 
ies,  statistical  analyses,  promotion  board  results,  congressional  inquir¬ 
ies  and  responses  are  retrieved  by  topic  by  year  of  action. 

Safeguards: 

Access  to  these  records  is  given  only  to  the  Chief  of  Staff,  Deputy 
Chief  of  Staff/Personnel,  Assistant  for  General  Officer  Matters,  Chief 
of  Air  Force  Reserve,  Chief  National  Guard  Bureau,  and  Air  Re¬ 
serve  Personnel  Center/Director  of  Reserve  Record/DPFR;  and 
RAND  Corporation,  and  the  assigned  officers/noncommissioned  offi¬ 
cers  and  civilian  and  clerical  help,  totaling  approximately  20  people. 
Security  procedures,  equivalent  to  the  security  required  for  Confi¬ 
dential  and  Secret  data,  are  employed. 

Retention  and  disposal: 

Records  are  maintained  until  retirement  of  the  officer  involved. 
Case  studies,  statistical  analyses,  promotion  board  results,  promotion 
ballots,  vacancy  lists,  spread  sheets,  seniority  lists,  retirement  lists 
have  been  maintained  since  their  respective  creation. 

System  managerfs)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  An  individual’s  full  name  Social  Security  Number  active 
duty  grade  will  be  needed  to  process  written  requests.  An  individual 
may  visit  the  Pentagon,  Room  4E212,  the  Office  of  Assistant  for 
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General  Officer  Matters,  Headquarters  United  States  Air  Force  (HQ 
USAF/DPG), .  to  obtain  the  information.  A  requester  must  present 
his  Military  Identification  Card  when  appearing  in  person  and  re¬ 
questing  personal  information.  When  requesting  personal  information 
in  writing,  the  requester  must  have  his  request  notarized. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Most  records  will  be  released  upon  request;  however  any 
record  the  release  of  which  is  questionable  in  the  view  of  the  Assist¬ 
ant  for  General  Officer  Matters,  will  be  cleared  for  release  by  the 
HQ  USAF  DCS  Personnel  before  it  is  finally  released  to  the  individ¬ 
ual. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Personnel  Data  Base,  Member,  Inspector  General  Investigations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  AFDPG  Z 

System  name: 

03501-AFDPG-Z  General  Officer  Personnel  Data  System. 

System  location:  ► 

Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Force  Manpower  and  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148.  Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Retired  Active  Duty  General  Officers  and  Retired  Air  National 
Guard  (ANG)/Reserve  General  Officers. 

Categories  of  records  in  the  system: 

Promotion  Board  Data;  ’Career  Brief  Data/Cards;  Forms  11;  Pho¬ 
tographs;  Biographies;  Retirement  Letters;  Dependent  Data;  Educa¬ 
tion  Data;  Promotion  Orders;  Assignment  Orders;  Demotion  Data; 
Frocking  Letters;  Case  Studies;  Language  Data. 

Authority  for  maintenance  of  the  system: 

10  USC,  Chapter  805,  The  Air  Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Individual  Queries;  Precedent  Actions;  Statistical  Analyses  of  His¬ 
torical  Nature;  Assignment  Nominations/Worksheets;  Congressional 
Inquiries  and  Responses;  Memorandums  for  Record  Affecting  Ac¬ 
tions  Taken  on  General  Officers;  Career  Profiles;  Vacancy  Lists; 
Array  of  General  Officers  by  Temporary/Permanent  Grade  and 
Mandatory  Retirement  Date;  Seniority  Lists;  Retirement  Lists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets  card  files. 

Retrievability: 

Most  records  are  retrieved  by  last  name  and/or  grade.  Case  stud¬ 
ies,  statistical  analyses,  promotion  board  results.  Congressional  inquir¬ 
ies  and  responses  are  retrieved  by  topic  by  year  of  action. 

Safeguards: 

Access  to  these  records  is  given  only  to  the  Chief  of  Staff,  Deputy 
Chief  of  Staff  (DCS)/Personnel,  Assistant  for  General  Officer  Mat¬ 
ters,  Chief  of  Air  Force  Reserve,  Chief  National  Guard  Bureau,  and 
Rand  Corporation,  and  the  assigned  officers/Noncommissioned  Offi¬ 
cers  (NCOs)  and  civilian  and  clerical  help,  totaling  approximately  20 
people.  Assistant  for  General  Officer  Matters  (DPG),  Manpower  and 
Personnel  Center/Records  Maintenance  Branch  (MPC/DPMDRR) 
and  Air  Reserve  Personnel  Center/Director  of  Personnel  Actions 
(ARPC/DPAAR)  are  the  only  offices  in  the  Air  Force  where  this 
data  could  be  maintained.  Security  procedures  employed  by  DPG 
are  equivalent  to  the  security  required  for  Confidential  and  Secret 
data. 

Retention  and  disposal: 

Retired  4-star  General  Officer  records  are  maintained  indefinitely; 
Retired  1,  2  and  3-star  General  Officer  records  are  retained  for  3 
years,  reviewed  to  determine  if  there  are  any  materials  of  historical 
value  which  warrant  indefinite  retention  -  if  not,  they  are  destroyed 
by  tearing  into  pieces,  shredding,  pulping  or  macerating. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 


Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  An  individual’s  full  name  Social  Security  Number  (SSN) 
active  duty  grade  will  be  needed  to  process  written  requests.  An 
individual  may  visit  the  Pentagon,  Room  4E212,  The  Office  of  the 
Assistant  for  General  Officer  Matters,  to  obtain  the  information.  A 
requester  must  present  Military  Identification  (ID)  card  when  appear¬ 
ing  in  person  and  requesting  information.  When  requesting  personal 
information  in  writing,  the  requester  must  have  request  notarized. 

Record  access  procedures: 

An  individual  may  obtain  access  to  records  by  either  writing 
Headquarters  United  States  Air  Force/ Assistant  for  General  Officer 
Matters  (HQ  USAF/DPG)  -  The  Pentagon  or  by  appearing  in 
person  and  requesting  the  information.  Most  records  will  be  released 
upon  request;  however,  any  record,  the  release  of  which  is  question¬ 
able  in  the  view  of  the  Assistant  for  General  Officer  Matters,  will  be 
cleared  for  release  by  the  HQ  USAF/DCS  Personnel  before  it  is 
finally  released  to  the  individual. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories:  - 

Personnel  Data  Base;  Member;  Inspector  General  (IG)  Investiga¬ 
tions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

P03501  ARPC  A 

System  name: 

03501-ARPC-A  Informational  Personnel  Records. 

System  location: 

At  Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel.  Retired  and 
former  Air  Force  military  personnel. 

Categories  of  records  in  the  system: 

Documents  pertaining  to  individual,  that  are  not  authorized  for 
inclusion  in  other  military  personnel  record  systems. 

Authority  for  maintenance  of  the  system: 

10  USC  274  Retired  Reserve;  10  USC  275  Reserve  personnel;  10 
USC  2001  Reserve  components;  10  USC  8012  Secretary  of  the  Air 
Force:  Powers  and  Duties;  Delegation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Determining  eligibility  for  retirement  related  action,  status  of 
active  duty  tour,  position  occupied;  training  reports;  answering  corre¬ 
spondence/telephone  inquiries;  mobilization;  updating  and/or  chang¬ 
ing  information  in  computer  and/or  individual  reservist  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  in  card  files. 

Retrievability: 

Filed  by  name  and  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  the  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retain  in  office  files  until  inactivation,  reassignment  or  separation; 
or  one  year  after  annual  cut-off,  then  destroy  by  tearing  into  pieces, 
shredding,  pulping,  or  macerating. 

System  managcr(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  the  Documentation 
Officer,  AFPC/DADP,  Denver,  CO  80280.  Written  request  for  in¬ 
formation  should  contain  full  name  of  individual,  SSN  (social  secu¬ 
rity  number),  current  address  and  the  case  (control)  number  shown 
on  correspondence  received  from  center.  Records  may  be  reviewed 
in  Records  Review  Room  ARPC,  Denver,  CO  80280,  between  8:00 
A.M.  and  3:00  P.M.  on  normal  work  days.  For  personal  visits,  the 
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individual  should  provide  current  Reserve  ID  Card  and/or  drivers 
license  and  give  some  verbal  information  that  could  verify  his/her 
retirement  date,  date  of  birth,  or  reserve  status. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Command 
Documentation  Manager,  ARPC/DADP,  Denver,  CO  80280,  tele¬ 
phone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  supplied  by  individual  as  relates  to  but  not  limited  to 
application  for  retirement,  military  orders,  personal  data;  statement  of 
military  service  from  other  military  components;  correspondence 
from  serving  Consolidated  Base  Personnel  Office/  Consolidated  Re¬ 
serve  Personnel  Office  and  Major  Command  units.  Information  from 
source  documents  prepared  on  behalf  of  the  Air  Force  Advance 
Personnel  Data  System. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  ARPCB 

System  name: 

03501-ARPC-B  Biographical  File. 

System  location: 

At  Air  Reserve  Personnel  Center,  Denver,  CO  80280,  Ecclesiasti¬ 
cal  endorsing  agencies  if  appropriate. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel  assigned  to  but  not  limited  to  the  Air 
Reserve  Information  Squadron  (ARIS),  Chaplain  (HC)  and  Surgeon 
(SG)  programs. 

Categories  of  records  in  the  system: 

Biographies  provided  by  members,  correspondence,  orders  and/or 
forms  containing  information  as  to  individual  name,  rank,  social  secu¬ 
rity  number,  service  dates,  date  of  birth,  unit  assignments,  civilian 
employment,  military  and  civilian  education,  military  and  civilian 
experience,  program  specialties,  hobbies,  and  names  of  family  mem¬ 
bers,  religion  of  chaplains,  professional  expertise  and  appointments, 
membership  in  professional  societies,  civic  activities  and  state  of 
licensure. 

Authority  for  maintenance  of  the  system: 

10  USC  262  Purpose;  10  USC  8067  Designation:  Officers  to  per¬ 
form  certain  professional  functions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  me 

To  select  information,  chaplains,  legal,  medical  field  reserve  officer 
personnel  for  special  duties  according  to  specific  expertise  required. 
Chaplain  records  are  used  by  Chaplains  Office  personnel,  medical 
reservist  records  are  used  to  provide  the  ARPC/SG,  Surgeon  Gener¬ 
al,  Major  Command  surgeons,  USAF/RE,  and  Reserve  Regions  an 
in-depth  personal  history  of  Reservist  Medical  Officer.  Used  to  pro¬ 
vide  overview  of  skill  resources  available  in  ARIS  Program.  Allow 
selection  of  members  best  qualified  to  meet  specific  program  require¬ 
ments  and  task  assignments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  in  note  books/binders. 

Retrievability: 

Filed  by  name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties,  and  by  commanders  medical  centers  and 
hospitals.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  or  macerating. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 


Notification  procedure: 

Request  from  individual  should  be  addressed  to  Documentation 
Management  Officer  ARPC/DADP,  Denver,  CO  80280.  Written 
request  for  information  should  contain  full  name  of  individual,  SSN 
(social  security  number),  current  address  and  the  case  (control) 
number  shown  on  correspondence  received  from  Center.  Records 
may  be  reviewed  in  Records  Review  Room  ARPC,  Denver,  CO 
80280,  between  8:00  A.M.  and  3:00  P.M.  on  normal  work  days.  For 
personal  visits,  the  individual  should  provide  current  Reserve  ID 
Card  and/or  drivers  license  and  give  some  verbal  information  that 
could  verify  his/her  military  personnel  record,  his/her  religion  if  in 
the  Chaplain  program. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280, 
telephone  (303)  394-3667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Provided  by  individual  Reservist. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  ARPC  C 

System  name: 

03501-ARPC-C  Personnel  Management  Records. 

System  location: 

At  Air  Reserve  Personnel  Center,  Denver  CO  80280;  Headquarters 
United  States  Air  Force,  Washington  DC  20330,  United  States  Air 
Force  Academy,  CO  80840;  major  commands  and  major  subordinate 
commands.  Official  mailing  addresses  are  in  the  Department  of  De¬ 
fense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  Personnel  and  civilian/active  military  appli¬ 
cants  to  Air  Force  Reserve. 

Categories  of  records  in  the  system:  ' 

Officer  and  airman  assignment  files  which  includes  correspond¬ 
ence,  memos,  completed  forms,  messages  and  vacancy  authorization 
data  for  assignment  approvals,  disapprovals,  waivers,  manning  assist¬ 
ance,  discharges,  screening  data,  orders,  evaluation  reports,  docu¬ 
ments  changing  training  category,  personal  data,  photographs,  chap¬ 
lain  ecclesiastical  endorsement,  record  of  security  clearance,  miscella¬ 
neous  correspondence  to  and  from  individual;  case  file  of  reserve 
personnel  placed  on  active  duty  containing  coptas  of  special  and 
reserve  orders,  correspondence,  documents  complete  with  informa¬ 
tion  used  for  travel  overseas;  assignment  instructions;  list  of  actions 
taken  by  technician;  board  actions  on  involuntary  Airmen;  certified 
receipts  acknowledgement  of  receipt  of  special  orders  card. 

Authority  for  maintenance  of  the  system: 

10  USC  275  Personnel  Records,  10  USC  672  Reserve  Components 
generally,  10  USC  673  Ready  Reserve  and  Executive  Order  1 1366,  4 
Aug  67,  10  USC  Chapter  103  Senior  Reserve  Officer:  Training 
Corps,  10  USC  262  Purpose,  and  10  USC  8067  Designation:  Officers 
to  perform  certain  professional  functions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  determine  eligibility/suitability  for  assignment/reassign¬ 
ment  with  the  Air  Force  Reserve;  to  make  determinations  on  dis¬ 
charges  or  mobilization,  deferments,  fulfillment  of  statutory  require¬ 
ments,  voluntary  and  involuntary  order  to  extended  active  duty 
(EAD)  and  temporary  release.  These  include  but  are  not  limited  to 
members  participating  in  the  Air  Reserve  Information  Squadron 
(ARIS),  Chaplain,  Judge  Advocate,  Surgeon  General  Program.  Rec¬ 
ords  maintained  as  a  historical  file.  Used  as  a  reference  file  to  answer 
'inquiries  from  Reservist  and  Air  Force  personnel  requiring  informa¬ 
tion  on  the  Reservist  being  recalled  to  active  duty,  to  send  gaining 
active  units  additional  copies  as  requested,  used  as  substantiating 
documents  to  show  all  action  was  taken  in  accordance  to  prescribing 
directives.  Information  on  personnel  in  the  ARIS,  Chaplain,  Judge 
Advocate,  Surgeon  General  and  other  Officer  management  programs 
is  used  by  personnel  responsible  for  program  in  order  to  assist  Re¬ 
servist  in  their  careers. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/note  books/binders  and  in  visible  file 
binders/cabinets. 

Rctrievability: 

Filed  by  name,  by  Social  Security  Number  (SSN),  and  ascending 
AFSC  order,  rank  and  name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
records  system  in  performance  of  their  official  duties  and  by  custodi¬ 
an  of  the  record  system.  Records  controlled  by  personnel  screening 
and  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  or  macerating. 

System  managers)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC)  is  responsible 
for  records  at  ARPC  in  Denver,  CO.  Individuals  included  in  above 
records  systems  should  deal  directly  with  agency  official  of  respec¬ 
tive  location  to  exercise  their  rights  under  the  act. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  the  Documentation 
Management  Officer  ARPC/DADP,  Denver  CO  80280.  Written  re¬ 
quests  for  information  should  contain  full  name  of  individual,  SSN 
(Social  Security  Number),  current  address  and  the  case  (control) 
number  shown  on  correspondence  received  from  Center.  Records 
may  be  reviewed  in  Records  Review  Room  ARPC,  Denver  CO 
80280,  between  8:00  a.m.  and  3.-00  p.m.  on  normal  work  days.  For 
personal  visits,  the  individual  should  provide  current  Reserve  ID 
card  and/or  driver’s  license  and  give  some  verbal  information  that 
could  verify  his/her  identity  from  the  records. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  CO  80280,  telephone 
(303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  irom  the  individual  requesting  assignment  or  making 
the  inquiry,  master  personnel  record,  correspondence  and  orders, 
annual  survey  and  advance  personnel  data  system,  instructions  from 
Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base,  San 
Antonio,  TX  78148,  instructions  and  board  actions  from  Air  Force 
and  Reserve,  DPAA  Robins  Air  Force  Base,  Warner  Robins,  GA 
31093  and  Air  Force  Training  Corps/SDAA,  Maxwell  Air  Force 
Base,  Montgomery,  Alabama  36112  and  the  National  Guard  Bureau, 
Washington  DC  20310,  and  other  Air  Command,  instructions  from 
Headquarters/JAEC,  Washington  DC  20314. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

P03501  DPMDQIA 

System  name: 

03501 -DPMDQIA  Military  Personnel  Records  System. 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Force  Manpower  and  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148.  Air  Reserve  Personnel  Center,  Denver,  CO  80280.  Na¬ 
tional  Personnel  Records  Center,  Military  Personnel  Records,  9700 
Page  Boulevard,  St.  Louis,  MO  63132.  Headquarters  of  the  major 
commands  and  separate  operating  agencies.  At  consolidated  base 
personnel  offices  and  other  installation  units.  At  State  Adjutant  Gen¬ 
eral  Office  of  each  respective  Stpte,  District  of  Columbia  or  Com¬ 
monwealth  of  Puerto  Rico.  At  Air  Force  Reserve  and  Air  National 
guard  units,  official  mailing  addresses  are  in  the  Department  of  De¬ 
fense  Directory  in  the  Appendix  to  the  Air  Force’s  Systems  Notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel.  Officer  Correspondence 
and  Miscellaneous  Document  Group  (C&M)  at  Air  Force  Military 
Personnel  Center  (AFMPC);  Headquarters  United  States  Air  Force 
(HQ  USAF)  Selection  Record  Group  (SR)  at  HQ  USAF  Assistant 
for  General  Officer  Matters;  Retired  Air  Force  general  officers. 
Master  Personnel  Record  Group  (MPeRGp)  at  AFMPC;  active  duty 
colonels  at  HQ  USAF,  Assistant  for  Senior  Officer  Management, 
C&M  at  AFMPC  Air  Force  active  duty  officer  personnel.  MPeRGp 
at  AFMPC  Officer  Command  Selection  Record  Group  (OCSR)  at 


the  respective  major  command  or  separate  operating  agency.  Field 
Record  Group  (FRGp)  at  the  respective  Air  Force  base  of  assign¬ 
ment/servicing  Consolidated  Base  Personnel  Office  (CBPO);  Air 
Force  active  duty  enlisted  personnel.  MPeRGp  at  AFMPC,  FRGp  at 
respective  servicing  CBPO,  Senior  Noncommissioned  Officer  (NCO) 
Selection  Folder  at  the  respective  servicing  CBPO;  personnel  in 
Temporary  Disability  Retired  List  (TDRL)  status,  Missing  in  Action 
(MIA),  Prisoner  of  War  (POW),  Dropped  From  Rolls  (DFR), 
MPeRGp  at  AFMPC;  Reserve  officers  MPeRGp  at  Air  Reserve 
Personnel  Center  (ARPC),  OCSR  at  the  respective  Air  Force  (AF) 
major  command  (MAJCOM)  when  applicable,  FRGp  at  the  respec¬ 
tive  unit  of  assignment  or  servicing  CBPO  or  Consolidated  Reserve 
Personnel  Office  (CRPO);  Reserve  airmen  MPeRGp  at  ARPC, 
FRGp  at  the  respective  unit  of  assignment  or  servicing  CBPO/ 
CRPO;  Air  National  Guard  (ANGUS)  officers  MPeRGp  at  ARPC, 
OCSRat  the  respective  State  Adjutant  General  Office,  FRGp  at  the 
respective  unit  of  assignment,  ANGUS  airmen  MPerGp  at  the  re¬ 
spective  State  Adjutant  General  Office  FRGp  at  the  respective  unit 
of  assignment;  Retired  Air  Force  military  personnel;  Discharged  per¬ 
sonnel  MPerGp  at  National  Personnel  Records  Center  (NPRC);  Air 
Force  Academy  cadets  MPerGp  at  unit  of  assignment  CBPO. 

Categories  of  records  in  the  system: 

Substantiating  documentation  such  as  forms,  certificates,  adminis¬ 
trative  orders  and  correspondence  pertaining  to  appointment  as  a 
commissioned  officer,  warrant  officer.  Regular  AF,  AF  Reserve  or 
ANGUS;  enlistment/reenlistment/extension  of  enlistment;  assignment 
Permanent  Change  of  Station  (PCS)/Temporary  Duty  (TDY);  pro¬ 
motion/demotion;  identification  card  requests;  casualty;  duty  status 
changes  -  Absent  Without  Leave  (AWOL)/MIA/POW/Missing/ 
Deserter;  military  test  administration/results;  service  dates;  separa¬ 
tion;  discharge;  retirement;  security;  training,  Precision  Measurement 
Equipment  (KME),  On  The  Job  Training  (OJT),  Technical,  General 
Military  Training  (GMT),  commissioning,  driver;  academic  educa¬ 
tion;  performance/eflfectiveness  reports;  records  corrections  -  formal/ 
informal;  medical  or  dental  treatment/examination;  flying/rated  status 
administration;  extended  active  duty;  emergency  data;  line  of  duty 
determinations;  human/personnel  reliability;  career  counseling;  rec¬ 
ords  transmittal;  AF  reserve  administration;  Air  National  Guard  ad¬ 
ministration;  board  proceedings;  personnel  history  statements;  Veter¬ 
ans  Administration  compensations;  disciplinary  actions;  record  ex¬ 
tracts;  locator  information;  personal  clothing/equipment  items;  pass¬ 
port;  classification;  grade  data;  Career  Reserve  applications/cancella¬ 
tions;  traffic  safety;  Unit  Military  Training;  travel  voucher  for  TDY 
to  Republic  of  Vietnam;  dependent  data;  professional  achievements; 
Geneva  Convention  cards;  drug  abuse;  Federal  Insurance;  travel  and 
duty  restrictions;  Conscientious  Objector  status;  decorations  and 
awards;  badges;  Favorable  Communications  (colonels  only);  Inter- 
Service  transfers;  pay  and  allowances;  combat  duty;  leave;  photo¬ 
graphs;  Advanced  Personnel  Data  System  products. 

Authority  for  maintenance  of  the  system: 

44  USC  3101:  Records  Management  by  Federal  Agencies;  Records 
Management  by  agency  heads;  general  duties;  E.O.  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  addition  to  satisfying  the  Title  44  requirement  for  records  reten¬ 
tion,  Military  Personnel  Records  are  utilized  at  all  levels  of  Air 
Force  personnel  management  within  the  agency  for  actions/processes 
related  to  procurement,  education  and  training,  classification,  assign¬ 
ment,  career  development,  evaluation,  promotion,  compensation,  sus- 
tentation,  separation  and  retirement.  Military  Personnel  Records  are 
routinely  utilized  outside  the  Air  Force  for  actions/processes  related 
to  assignment  or  transfer  to  other  services  or  joint  service  organiza¬ 
tions;  compensation  claims  submitted  to  Veterans  Administration  Re¬ 
gional  Offices;  dependents  and  survivors  requesting  issuance  or  deter¬ 
mination  of  eligibility  for  identification  card  privileges;  Civilian 
Health  and  Medical  Program  of  the  Uniformed  Services  (CHAM- 
PUS)  eligibility  and  benefits  requests  -  copies  are  provided  to 
CHAMPUS,  Denver,  Colorado;  immigration  and  Naturalization  • 
copies  are  provided  to  respective  local  Immigration  Office;  Unem¬ 
ployment  Compensation  Requests  •  verification  of  service  related 
information  provided  to  State  Unemployment  Compensation  (UCX) 
Office;  Vietnam  State  Bonus  -  information  provided  to  respective 
local  State  offices;  Civil  Service  requests  for  verification  of  military 
service  for  benefits;  leave  or  Reduction  in  Force  (RIF)  purposes  - 
copies  provided  to  local  Civilian  Personnel  Office;  National  Ceme- 
tary  Burial/Headstone  cases  -  copies  provided  to  Superintendent 
National  Cemetary,  Army  Quartermaster  Corps,  Virginia;  World¬ 
wide  locator  inquiries  •  response  provided  to  legitimate  requests  in 
accordance  with  the  Freedom  of  Information  Act;  Dual  compensa¬ 
tion  cases  involving  former  officers  -  provided  to  establish  Civil 
Service  employee  tenure  and  leave  accrual  rate;  Social  Security  Re- 
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tirement  Credit  Verification  -  verification  of  service  data  provided  to 
substantiate  applicant’s  credit  for  Social  Security  compensation;  Sol¬ 
diers  and  Sailors  Civil  Relief  Act  requests  -  verification  of  service  - 
related  information  provided  to  State  courts  in  civil  actions;  Litiga¬ 
tion  -  in  event  the  United  States,  its  officers  or  employees  are  in¬ 
volved.  Changes  in  member’s  official  records  regarding  name.  Social 
Security  Account  Number,  date  or  place  of  birth  or  home  of  record  - 
required  information  provided  to  Director  of  Selective  Service,  Fed¬ 
eral  Bureau  of  Investigation,  and  Personnel  Research  Division  of  the 
Air  Force  Human  Resources  Laboratory  at  Lackland  Air  Force 
Base,  Texas.  Secretary  of  the  Air  Force  Legislative  Liaison  releases 
when  authorized  by  individual  concerned.  US  Department  of  Agri¬ 
culture  for  investigative  and  audit  procedures  US  Department  of  the 
Treasury  for  Secret  Service  investigations.  Coast  Guard  Activities 
Bureaus  of  Customs,  Narcotics,  Engraving  and  Printing  and  Internal 
Revenue  Service  for  official  activities;  US  State  Department,  Federal 
Aviation  Agency  for  background  investigations  of  employment  appli¬ 
cants;  Central  Intelligence  Agency  for  Investigations,  US  Postal 
Service  for  Official  Postal  Inspector  Duties,  General  Services  Ad¬ 
ministration  for  Investigation  of  Incumbent  Employees;  Department 
of  Justice  for  Investigations  conducted  by  the  Federal  Bureau  of 
Investigation  and  Immigraton  and  Naturalization  Small  Business  Ad¬ 
ministration  for  Investigations  concerning  Loans,  National  Security 
Agency  Review  of  Records  for  Security  Investigations  United  States 
Information  Agency  for  Review  of  Records  for  Background  Investi¬ 
gations.  United  States  Civil  Service  Commission  to  conduct  investi¬ 
gations  either  by  personal  investigations  or  written  inquiry  to  deter¬ 
mine  suitability,  eligibility,  or  qualifications  of  individuals  for  Federal 
employment,  Federal  contracts,  or  access  to  classified  information  or 
restricted  areas.  Separation  information  provided  to  the  Veteran’s 
Administration  and  Selective  Service  Agencies.  American  National 
Red  Cross  •  information  to  local  Red  Cross  offices  for  emergency 
assistance  to  military  members,  dependents,  relatives  or  other  persons 
if  conditions  are  compelling.  Drug  Enforcement  Administration.  De¬ 
partment  of  Labor:  Bureau  of  Employees’  compensation  -  medical 
information  for  claims  of  civilian  employees  formerly  in  military 
services;  Employment  and  Training  Administration  •  verification  of 
service-related  information  for  unemployment  compensation  claims; 
Labor  Management  Services  Administration  for  investigations  of  pos¬ 
sible  violations  of  labor  laws  and  pre-employment  investigations;  Na¬ 
tional  Research  Council  -  for  medical  research  purposes;  U.S.  Sol¬ 
diers’  and  Airman’s  Home  -  service  information  to  determine  eligibil¬ 
ity. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  placed  in  metal  file  containers  or  on  open 
shelves.  Microfiche  placed  in  rotary  power  files;  computer  disk  resi¬ 
dent  data  file  consists  of  Social  Security  Number  (SSN)  and  disk 
location  of  the  associated  image  record  which  includes  document 
data  describing  document  type,  date,  location,  and  number  of  pages 
in  each  document. 

Retrievability: 

Information  in  the  system  is  retrieved  by  last  name,  first  name, 
middle  initial  and  Social  Security  Number  (SSN).  Records  stored  at 
National  Personnel  Records  Center  Center  are  retrieved  by  registry 
number,  last  name,  first  name,  middle  initial  and  SSN.  Information 
can  be  displayed  via  closed  circuit  television  subsystem,  produced  on 
a  duplicate  microfiche,  or  paper  reproduction. 

Safeguards: 

The  prescribing  directive  for  the  Military  Personnel  Records 
System  requires  those  records  to  be  stored  (after  duty  hours)  in  a 
locked  building,  room  or  filing  cabinets.  Access  is  specifically  limited 
to  those  personnel  designated  by  the  Consolidated  Base  Personnel 
Office  (CBPO)  Chief  and  those  provisions  for  access  and  release  of 
information  contained  in  Air  Force  Regulation  31-6. 

Retention  and  disposal: 

Users  who  are  granted  access  to  the  microfiche  files  are  screened 
by  computer  software.  Those  documents  designated  as  Temporary  in 
the  prescribing  directive  remain  in  the  records  until  their  obsoles¬ 
cence  (superseded,  member  terminates  status,  or  retires)  when  they 
are  removed  and  provided  to  the  individual  data  subject.  Those 
documents  designated  as  Permanent  remain  in  the  military  personnel 
records  system  permanently  and  are  retired  with  the  master  person¬ 
nel  record  group. 

System  manageris)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148  is  the  official  responsible  for 
the  system  of  records.  Individuals  in  categories  included  above  may 


deal  directly  with  agency  officials  at  the  respective  records  location 
to  exercise  their  rights  under  the  Act. 

Notification  procedure: 

The  individual  data  subject  may  be  notified  that  a  record  exists  on 
him  by  submitting  a  request  to  or  appearing  in  person  at  the  responsi¬ 
ble  official’s  office  or  the  respective  repository  for  records  for  per¬ 
sonnel  in  particular  category  during  normal  duty  hours  any  day 
except  Saturday,  Sunday  or  national  and  local  holidays.  The  Satur¬ 
day  and  Sunday  exception  does  not  apply  to  Reserve  and  National 
Guard  units  during  periods  of  training.  Response  to  written  requests 
will  be  provided  not  later  than  ten  days  following  receipt  of  request. 
The  System  Manager  has  the  right  to  waive  these  requirements  for 
personnel  located  in  areas  designated  as  Hostile  Fire  Pay  areas. 

Record  access  procedures: 

The  same  written  notification  or  personal  visit  procedures  which 
apply  to  notification  also  apply  to  access. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Sources  of  information  contained  in  the  system  include  data  sub¬ 
ject’s  applications,  requests,  personal  history  statements,  supervisors’ 
evaluations,  correspondence  generated  within  the  agency  in  the  con¬ 
duct  of  official  business,  medical  treatment  records,  educational  insti¬ 
tutions,  civil  authorities,  other  service  departments,  and  interface 
with  the  Advanced  Personnel  Data  System. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  0IACYVG 

System  name: 

03501-0IACYVG  Correction  of  Military  Records  of  Officers  and 
Airmen. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

case  files  containing  letters  from  individual  reservist  requesting 
correction  of  military  record,  related  documents  and  replies  to  re¬ 
servist. 

Authority  for  maintenance  of  the  system: 

10  USC  275,  Personnel  Records. 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Office  Managers  and  Section  supervisors  and  technicians 
to  process  correction  of  reserve  records  when  requested.  Base  files 
are  sent  to  Manpower  and  Personnel  Center  for  final  action 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards  and  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPQ,  Denver  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
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Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  Colorado 
80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

from  personnel  records 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  0MUHHZA 

System  name: 

03501-0MUHHZA  Personnel  Interview  Record. 

System  location: 

915  Tactical  Fighter  Group,  Homestead  Air  Force  Base,  FL 
33030;  452  AREFW,  March  Air  Force  Base,  CA  92508;  446  Military 
Airlift  Wing  (MAW)  Assoc  McChord  Air  Force  Base,  WA  98438; 
459  TAW  Andrews  Air  Force  Base,  MD  20331;  445  MAW  Assoc 
Norton  Air  Force  Base,  CA  92409;  442  TAW  Richards  Gebaur  Air 
Force  Base,  MO  64030;  Det  507  301  Tactical  Fighter  Wing  Tinker 
Air  Force  Base,  OK  73145;  439  TAW  Westover  Air  Force  Base, 
MA  01022;  512  MAW  Associate  Dover  Air  Force  Base,  DE  1901; 
Det  508  301TFW  Hill  Air  Force  Base,  UT  84406;  440  TAW  Gen 
Billy  Mitchell  Fid  WI  53207;  910  Tactical  Fighter  Group  (TFG) 
Youngstown  MAP  OH  44473;  911  TAG  GTR  Pittsburgh  IAP  PA 
15231;  913  TAG  Willow  Grove  Airport  PA  19090;  908  TAG  Max¬ 
well  Air  Force  Base,  AL  36112;  514  MAW  Assoc  McGuire  Air 
Force  Base,  NJ  08641;  914  TAG  Niagara  Falls  MAP  NY;  917  TFG 
Barksdale  Air  Force  Base,  LA  71110;  919  TAG  Eglin  Air  Force 
Base,  FL  32542;  920  TAG  Keesler  Air  Force  Base,  MS  39534;  924 
TAG  Ellington  Air  Force  Base,  TX  77209;  94  TAW  Dobbins  Air 
Force  Base,  GA  30060;  301  TFW  Carswell  Air  Force  Base,  TX 
76127;  926  TAG  United  States  Naval  Air  Station  New  Orleans  LA 
70037;  940  AREFG,  Mather  AFB,  CO  92655;  934  TAG  Minneapolis 
St  Paul  IAP  MN  55417;  928  TAG  Chicago  Ohare  IAP  IL  60666;  932 
TAG  Scott  Air  Force  Base,  IL  62225;  302  TAW  Rickenbacker  Air 
Force  Base,  OH  43217;  315  MAW  Assoc  Charleston  Air  Force  Base, 
SC  29404;  349  MAW  Assoc  Travis  Air  Force  Base,  CA  94535;  403 
TAW  Seldridge  Air  Force  Base,  MI  48045;  433  TAW  Kelly  Air 
Force  Base,  TX  78241;  434  TFW  Grissom  Air  Force  Base,  IN  46970 

Categories  of  individuals  covered  by  the  system: 

All  USAF  Reserve  non  prior  service  &  prior  service  applicants. 

Categories  of  records  in  the  system: 

Data  on  military  and  civilian  history  for  interviewing  and  tenta¬ 
tively  qualifying  a  prospect. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  for  interviewing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  roll  microfilm. 

Retrievability: 

Filed  by  Name  and  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed*  by  custodian  of  the  record  system. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address: 

AFRES/RS,  Robins  AFB,  GA  31098 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 


F03501X0I ACYV  A 

System  name: 

03501X0IACYVA  Reserve  Supplement  Officer  (RSO)  Case  File. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel  and  enlisted  personnel.  Air 
Force  civilian  employees.  Air  Force  Reserve  and  Air  National 
Guard  personnel. 

Categories  of  records  in  the  system: 

Documents  pertaining  to  requisition,  assignment,  reassignment,  sep¬ 
aration,  or  TDY  assignment  request,  work  sheet,  orders,  amend¬ 
ments,  notification  of  receipt  of  application  solicitation  letter. 

Authority  for  maintenance  of  the  system: 

10  USC  269. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  military  and  civilian  personnel  of  the  reserve  supple¬ 
ment  officer  assignment  branch;  information  is  disclosed  to  Consoli¬ 
dated  Base  Personnel  Office  and  other  branches  within  the  Air  Re¬ 
serve  Personnel  Center  to  insure  proper  information  is  maintained  on 
the  individual  for  assignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC)  Denver.  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3.-00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  Colorado 
80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Major  commands,  personnel  records,  Air  Reserve  units. 


/ 
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Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501X0IACYVB 

System  name: 

03501X0IACYVB  Application  for  Separation  from  the  Regular 
AF  to  AF  Reserve/ Air  National  Guard. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Air  Force 
civilian  employees.  Air  Force  Reserve  and  Air  National  Guard  per* 
sonnel. 

Categories  of  records  in  the  system: 

Application  concerning  separation  from  the  Regular  Air  Force  to 
the  Air  Force  Reserve/Air  National  Guard,  documents  pertaining  to 
requisition,  assignments,  reassignment,  separation  and  declination 

Authority  for  maintenance  of  the  system: 

10  USC  269. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  help  in  obtaining  a  position  in  the  Air  Reserve  forces.  Used  by 
Regular  Air  Force,  Air  Reservist,  Air  National  Guard  and  civilian 
personnel  to  facilitate  finding  a  position  for  reservists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  record*  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageKs)  and  address: 

Commander,  Air  Reserve  Personnel  Center  (ARPQ,  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  AFPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  his/her  application/declination  or 
orders. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  AFPC/DADP,  Denver,  Colorado 
80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Major  commands.  Consolidated  Base  Personnel  Office,  Consoli¬ 
dated  Reserve  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F035O1X0IACYVD 

System  name: 

03501X0IACYVD  Servicemen’s  Group  Life  Insurance  (SGLI)  En¬ 
titlement  Case  Files. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80203. 


Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Copies  of  correspondence,  casualty  reports,  record  of  emergency 
data,  SGLI  election,  death  order,  death  Certificate,  Air  Force  Ac¬ 
counting  And  Finance  Center  (AFAFC)  verification  of  premium 
payments. 

Authority  for  maintenance  of  the  system: 

38  USC  765-776. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  determine  if  an  individual  qualified  for  SGLI  cover¬ 
age,  applied  and  paid  for  premiums  for  SGLI  coverage  and  to  report 
this  information  to  office  of  SGLI,  Newark  NJ  for  processing  insur¬ 
ance  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  card  files. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards  and  controlled  by 
personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPQ,  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  notification  of  death  and  documents  pertinent  to 
death  and  SGLI  coverage  obtained  from  other  military  branches, 
public  health  records,  next  of  kin,  or  civilian  organizations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03503  0MUHHZA 

System  name: 

03503-0MUHHZA  Reserve  Manning  Report. 

System  location: 

14  AF(R)/RS,  Dobbins  AFB,  GA  30060;  10  AF(R)/RS,  Berg¬ 
strom  AFB,  TX  79743;  and  4  AF(R)/RS,  McClellan  AFB,  CA 
95652. 

Categories  of  individuals  covered  by  the  system: 

Manning  specialists. 

Categories  of  records  in  the  system: 

Data  pertaining  to  nonprior  and  prior  enlistments  and  accessions. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Standardize  statistical  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  for  2  years  after  annual  cut-off,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address: 

HQ  AFRES/RS,  Robins  AFB  GA  31098. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  parent 
Region/RS 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  parent 
Region/RS. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Department  of  Defense  (DD)  Form  4,  Department  of  Defense 
Form  1644  Interservice  Transfer. 

Systems  exempted  from  certain  provisions  of  tfie  act: 

NONE 

F03504  DPMHC  A 

System  name: 

03504-DPMHC-A  Chaplain  Personnel  Action  Folder. 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Active  Duty  Chaplains. 

Categories  of  records  in  the  system: 

This  is  a  grouping  of  information  for  each  United  States  Air  Force 
(USAF)  chaplain.  Items  of  information  in  these  folders  included  the 
following:  current  official  photograph,  current  career  brief,  summary 
of  education,  Officer  Career  Objective  Statement,  Chaplain  Services 
Personnel  Evaluation,  copy  of  chaplain’s  Ecclesiastical  Endorsement, 
copy  of  Appointment  orders,  copy  of  initial  Extended  Active  Duty 
Orders,  Application  for  Extended  Active  Duty  with  the  United 
States  Air  Force  USAF,  Application  for  Appointment  as  Reserve  of 
the  Air  Force,  student  information  sheets  prepared  while  attending 
USAF  Chaplain  School  Courses,  copies  of  assignment  action  docu¬ 
ments,  correspondence  between  the  chaplains  and  Headquarters 
USAF/Chief  of  Chaplains  and  requests  for  special  personnel  actions 
and  dispositions  curtailments,  etc. 

Authority  for  maintenance  of  the  system: 

10  use  8012  and  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  documents  maintained  in  these  folders  are  utilized  by  the 
Resource  Manager  in  Headquarters  United  States  Air  Force/Chief  of 
Chaplains,  Personnel  Division  for  assignment  selection  of  chaplains. 
Because  of  the  necessity  to  insure  an  equitable  denominational  spread 
of  chaplains  on  an  installation  and  to  insure  the  proper  placement  of 
specially  qualified  chaplains,  it  is  necessary  to  maintain  current  infor¬ 
mation  on  each  chaplain.  Records  may  be  disclosed  to  endorsing 
agents  concerning  the  qualifications  of  their  chaplains  for  continued 
duty  as  representatives  of  their  denominations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 


Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  for  2  years  after  separation  then  destroyed  by  macerating 
or  burning. 

System  managerfs)  and  address: 

Chief  of  Chaplains,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Member’s  personnel  action  requests/preferences  and  information 
retrieved  from  the  Advanced  Personnel  Data  System  (ADPS). 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE  * 

F03504  OIACYVA 

System  name: 

03504-0IACYVA  Data  Change/Suspense  Notification. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Correspondence  and  forms  used  to  record  discrepancies  or 
changes. 

Authority  for  maintenance  of  the  system: 

10  USC  275  personnel  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  resolve  discrepancies  detected  during  annual  records  review. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  other  identifica¬ 
tion  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  for  1  year  after  annual  cut-off,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8.-00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 
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Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  source  documents  prepared  on  behalf  of  the  Air 
Force  Advance  Personnel  Data  System  or  supplied  by  Reservist. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03505  DPMAO  B 

System  name: 

03505-DPMAO-B  Personnel  Action  File  (Digest  File). 

System  location: 

Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148  for  active  and  Air  Reserve  Personnel  Center,  Denver  CO 
80280  for  nonactive  duty  USAFR  officers. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel  and  nonactive  duty 
USAFR  officers. 

Categories  of  records  in  the  system: 

Composed  largely  of  summaries/extracts  or  notices  of  the  Air 
Force  Office  of  Special  Investigations  (AFOSI)  Reports  of  Investiga¬ 
tion  (ROIs).  The  system  may  also  contain  other  official  records  or 
documents  which  reflect  relevant  derogatory  information  about  offi¬ 
cers,  e.g.,  notice  of  involuntary  separation  proceedings,  notice  of 
Special  Security  File,  reports  of  AWOL/Desertion  status,  administra¬ 
tive  inquiries  and  investigations.  Inspector  General  (IG)  reports,  and 
reports  of  violations  of  public  trust  in  contract,  procurement,  and 
other  matters.  Additionally,  a  file  will  contain  a  statement  regarding 
the  subject  matter  from  the  officer  if  one  is  made,  plus  any  comments 
and  recommendations  by  the  member's  commander.  Finafly,  a  Digest 
File  will  contain  copies  of  documentation  used  to  notify  the  individu¬ 
al  and  the  commander  of  the  file  and  a  record  of  the  Officer  Person¬ 
nel  Records  Review  Board  (OPRRB)  decision  to  retain  the  file.  The 
system  of  records  also  includes  letters  of  notification  when  digest 
files  are  destroyed. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Digest  Files  are  reviewed  by  career  management  officials  and 
Central  Selection  Boards  at  AFMPC  or  ARPC,  as  appropriate,  to 
insure  the  propriety  of  personnel  decisions  finalized  at  those  levels 
regarding  promotion,  assignment,  mobilization,  recall  to  extended 
active  duty,  selection,  utilization  and  separation.  The  purpose  of  such 
review  is  to  insure  that  individual  career  management  decisions  en¬ 
hance  the  quality  of  professionalism  in  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  alphabetically  by  name. 

Safeguards: 

Records  are  accessed  by  persons  responsible  for  servicing  the 
record  system  and  by  other  personnel  whose  names  appear  on  an 
authorized  access  list  indicating  they  have  a  need  to  know  in  the 
performance  of  their  official  duties.  Records  are  stored  in  locked 
cabinets. 

Retention  and  disposal: 

Disposition  is  pending  approval  under  44  U.S.C.  3303(3). 

System  manageris)  and  address: 

Chief,  Special  Control  and  Records  Review  Group  (AFMPC/ 
DPMAO),  Randolph  AFB  TX  78148  for  active  duty  officers  and 
Commander,  Air  Reserve  Personnel  Center  (ARPC),  Denver  CO 
80280  for  non-active  duty  USAFR  officers. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Written  requests  should  contain  the  member’s  full  name, 
rank,  and  SSN.  Information  may  also  be  obtained  by  personal  visit 
with  the  appropriate  Systems  Requests  from  individuals  should  be 
addressed  to  the  Chief,  Special  Control  and  Records  Review  Group 
(AFMPC/DPMAO),  Randolph  AFB  TX  78148  for  active  duty  offi¬ 
cers  or  the  Documentation  Management  Officer  (ARPC/DADP), 
Denver  CO  80280  for  nonactive  duty  USAFR  officers.  Written 


request(s)  for  information  should  contain  full  name  of  individual, 
rank  and  SSN  (Social  Security  Number).  Nonactive  duty  USAFR 
officers  should  also  include  current  address  and  the  case ’(control) 
number  shown  on  any  correspondence  received  from  the  Center. 
Information  may  be  obtained  by  active  duty  officers  by  personal  visit 
with  the  System  Manager  upon  verification  of  the  identification  data 
required  for  written  requests.  Nonactive  duty  USAFR  officers  may 
review  records  in  Records  Review  Room  (2-B18-2)  ARPC,  Denver 
CO  80280,  between  8:00  A.M.  and  3:00  P.M.  on  normal  work  days. 
For  personal  visits,  the  individual  should  provide  current  Reserve  ID 
cards  and/or  drivers  license  and  present  some  verbal  information  that 
could  verify  their  identity  from  their  record. 

Record  access  procedures: 

Individuals  can  obtain  access  to  their  own  Digest  Files  by  follow¬ 
ing  the  procedures  described  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Digest  File  information  is  obtained  from  AFOSI,  Commanders, 
Consolidated  Base  Personnel  Offices,  FBI,  MAJCOMs,  HQ  USAF/ 
IG  and  from  official  records,  reports  or  documents  prepared  on 
behalf  of  the  Air  Force  by  boards,  committees,  panels,  and  investigat¬ 
ing  officers. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03505  0IACYVA 

System  name: 

03505-0IACYVA  Unfavorable  Information  Files  (U1FS)  on  Offi¬ 
cers  and  Airmen. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Records  of  punishment  under  article  15,  Uniform  Code  of  Military 
Justice  for  written  admonition  or  reprimand  not  pursuant  to  article 
15  or  sentences  of  court  martial,  results  of  court  martials,  convic¬ 
tions,  letters  of  indebtedness,  a  reported  failure  to  support  depend¬ 
ents,  civil  and  military  law  enforcement  reports  resulting  in  a  finding 
of  guilty,  judicial  or  administrative,  except  for  minor  traffic  viola¬ 
tions. 

Authority  for  maintenance  of  the  system: 

10  USC  262. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Reviewed  in  connection  with  promotion  consideration,  selection 
for  schools,  assignment,  and  all  personnel  actions  used  by  active  duty 
personnel  and  AF  civilian  employees  for  all  personnel  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  safes. 

Retention  and  disposal: 

Retained  for  1  year  after  date  of  reprimand,  or  1  year  from  date  of 
unfavorable  correspondence  not  related  to  administrative  reprimands, 
or  until  member  reenlists,  separates,  retires  or  dies,  and  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  manageris)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  Co 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
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Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager.  , 

Record  source  categories: 

information  from  source  documents  prepared  on  behalf  of  the  Air 
Force  advanced  personnel  data  system  or  supplied  by  reservist. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03508  0IACYVA 

System  name:  v 

03508-01 AC YV A  Officer  Promotions. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280.  Washington 
National  Records  Center,  Washington,  DC  20409. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel.  Air  Force  Reserve  and 
Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Proceedings,  findings  and  related  documents  such  as  rosters,  board 
membership  and  board  support  and  orders  announcing  promotion. 

Authority  for  maintenance  of  the  system: 

10  USC  8362,  8366,  8367,  8371,  Commissioned  Officer  selection 
board  procedures. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  promotion  division  personnel  in  preparation  for  promotion 
boards  and  by  the  actual  promotion  board  when  convened. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  in  note  books/binders. 


mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  800  am  and  3  KX)  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and  * 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  police  and  investigating  officers,  from 
state  or  local  governments,  from  witnesses  or  from  source  documents 
(such  as  reports)  prepared  on  behalf  of  the  Air  Force  by  boards, 
committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03507  OIACYVA 

System  name: 

03507-0IACYVA  Flying  Status  Actions. 

(  System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Correspondence  and  related  documents  pertaining  to  request  for 
suspension,  nonrated  officer  utilization,  aeronautical  rating  data  docu¬ 
ments  that  pertain  to  aeronautical  ratings  or  suspensions  and  request 
for  update  of  the  uniform  officer  record  and  applications  for  other 
flying  status/actions. 

Authority  for  maintenance  of  the  system: 

10  USC  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  - 

To  track  each  action  taken  until  computer  action  is  complete; 
reservist  is  informed  and  file  copy  is  in  master  personnel  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  other  identifica¬ 
tion  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
protected  by  guards.  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after*  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageris)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 


Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  or  other  identifica¬ 
tion  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards,  and  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  for  2  years  after  annual  cut-off,  then  retired 
to  Washington  National  Records  Center,  Washington  DC  20409,  for 
permanent  retention. 

System  manageris)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC). 

Notification  procedure: 

Requests  from  individual  should  be  addressed  to  Command  Docu¬ 
mentation  Officer  ARPC/DAD,  Denver  CO  80280.  Written  request 
for  information  should  contain  full  name  of  individual,  SSN  (Social 
Security  Number).  Current  address  and  the  case  (control)  number 
shown  on  correspondence  received  from  center.  Records  may  be 
reviewed  in  records  review  room  ARPC,  Denver,  CO  80280,  be¬ 
tween  8:00  am  and  300  pm  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  reserve  i.d.  card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  record. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  command 
documentation  manager,  ARPC/DAD,  Denver,  CO  80280,  tele¬ 
phone  area  code  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 
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Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03508  OIACYVB 

System  name: 

03508-0IACYVB  Air  Force  Reserve  Airman  Demotions. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Documents  and  rosters  relating  to  a  weighted  airman  selection 
system  and  case  files  for  reserve  Airmen  who  were  demoted. 

Authority  for  maintenance  of  the  system: 

10  USC  275  personnel  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Monitor  and  process  promotion  actions  by  office  personnel,  and 
for  research  of  related  documents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/  note  books/binders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards  and  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  for  three  months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  oontain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

From  master  personnel  records  and  computer  products,  automated 
system  interfaces  and  source  documents  (such  as  reports)  prepared  on 
behalf  of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and 
so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03509  0IACYVA 

System  name: 

03509-01 ACYV A  Requests  for  Discharge  From  the  Air  Force 
Reserve. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280,  (all  Reserve 
personnel  other  than  unit  assigned);  Headquarters  Air  Force  Reserve, 
Robins  AFB  GA  3  31098,  (AFRES  unit  assigned  Reserve  Personnel). 


Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Applications  and  other  documents  related  to  discharge  or  separa¬ 
tion  by  reason  of  dependency  or  hardship  or  for  the  convenience  of 
the  government. 

Authority  for  maintenance  of  the  system: 

10  USC  1074  Personnel  Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  tracking  of  each  action  taken  until  computer  action  is 
complete,  reservist  is  informed  and  file  copy  is  in  Master  Personnel 
Record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
protected  by  guards  and  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  Hq  AFRES  forwards  copies  of  actions  resulting  in  dis¬ 
charge  to  the  Air  Reserve  Personnel  Center,  Denver  CO  80280  for 
inclusion  in  the  individual’s  Master  Personnel  Record  Group. 

System  managers)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280;  Vice  Commander,  Headquarters  Air  Force  Reserve,  Robins 
AFB,  GA  31098. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  A  RPC/D  AD,  Denver,  CO  80280  (non¬ 
unit  assigned  personnel)  or  the  Chief,  Personnel  Actions  Division, 
HQ  AFRES/DPAA,  Robina  AFB,  GA  3  01098  (AFRES  unit  as¬ 
signed  personnel).  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC  or  HQ 
AFRES.  Records  may  be  reviewed  in  the  Records  Review  Room, 
Air  Reserve  Personnel  Center,  (ARPC),  Building  444,  Lowry  AFB, 
CO  between  8.00  am  and  300  pm  on  normal  work  days  or  Head¬ 
quarters  Air  Force  Reserve,  DPAA,  Building  210,  Robins  AFB,  GA 
between  8:00  am  and  4:45  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667  (Non-Unit  Personnel),  or  (AFRES/DPAA), 
Bldg  210,  HQ  AFRES,  Robins  AFB,  GA  31098;  telephone  (912)  926- 
3107,  Unit  Assigned  Personnel). 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  source  documents  prepared  on  behalf  of  the 
advanced  personnel  data  system  or  supplied  by  reservist. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03509  OIACYVB 

System  name: 

03509-0IACYVB  Administrative  Discharge  for  Cause  on  Reserve 
Personnel. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 
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Categories  of  records  in  the  system: 

Board  proceedings,  board  waiver,  recommendations,  and  other  rec¬ 
ords  which  result  in  discharge. 

Authority  for  maintenance  of  the  system: 

10  USC  1162. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  effect  the  administrative  separation  of  officer  members  of  the 
United  States  Air  Force  Reserve  (USAFR)  from  their  appointment 
as  reserve  Officers  and  to  effect  the  administrative  separation  of 
enlisted  members  of  the  USAFR  from  their  enlistment  as  reserve 
members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  by  Social  Security  Number  (SSN)  or  by  other 
identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  until  discharged  then  forwarded  for  inclu¬ 
sion  in  the  Individual’s  military  personnel  record  in  the  National 
Personnel  Record  Center  9700  Page  Blvd  St  Louis,  MO  63132  for 
permanent  storage. 

System  manageris)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions,  police  and  investi¬ 
gating  officers  and  from  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501  ARPC  A 

System  name: 

04501 -ARPC- A  Air  Force  Reserve  Application. 

System  location: 

At  Air  Reserve  Personnel  Center,  Denver  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  personnel,  civilian  employees  and  former 
employees.  Air  Force  Reserve  and  Air  National  Guard  personnel, 
dependents  of  military  personnel. 

Categories  of  records  in  the  system: 

Copies  of  application  for  appointment  as  reserve  of  the  Air  Force 
and  comparable  forms,  correspondence,  and  related  papers.  Applica¬ 
tions  for  extended  active  duty  (EAD)  including  correspondence  and 
related  papers. 

'  Authority  for  maintenance  of  the  system: 

10  USC  275  Personnel  Records,  10  USC  672  Reserve  Components 
General,  10  USC  8358  Commissioned  Officers  original  appointment; 
service  credit,  10  USC  8359  Commission  Officers  original  appoint¬ 
ment;  determination  of  grade. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  if  individual  qualifies  for  appointment  or  commis¬ 
sioning  in  the  Reserve  of  the  Air  Force  or  voluntary  entry  on  EAD 
and  qualifications,  if  any,  for  an  Air  Force  Speciality  Code  (AFSC). 
Medical  applications  are  forwarded  for  approval  to  AFMPC/SG, 
Randolph  AFB,  TX  78148. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  » 

Storage: 

Maintained  in  card  files  and  file  folders. 

Retrievability: 

Filed  by  Social  Security  Number  (SSN),  by  name,  or  case  control 
number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Destroy  one  year  after  approval  or  one  year  after  individual  de¬ 
clines  appointment.  Applications  for  EAD  are  destroyed  after  one 
year  or  when  superseded,  obsolete  and  no  longer  needed  for  refer¬ 
ence  or  inactivation  whichever  is  sooner.  Documents  destroyed  by 
tearing,  shredding,  macerating,  or  pulping. 

System  manageris)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  the  Documentation 
Management  Officer  ARPC/DADP,  Denver,  CO  80280.  Written 
request  for  information  should  contain  full  name  of  individual,  Social 
Security  Number  (SSN),  current  address  and  the  case  control 
number  shown  on  any  correspondence  received  from  center.  Records 
may  be  reviewed  in  records  review  room  ARPC,  Denver,  CO  80280, 
between  8:00  A.M.  and  3:00  P.M.  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  Reserve  ID  Card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  identification,  such  as  is  on  an  application  for  a  reserve 
appointment  or  EAD. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280,  tele¬ 
phone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individual  applying  for  appointment  in  the  re¬ 
serve,  applications  for  extended  active  duty,  and  statement  of  military 
who  served  Navy  or  Marine  Corps. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501  0IACYVC 

System  name: 

04501-0IACYVC  Professional  Officer  Course(POC)  and  Financial 
Assistance  Program  Cadets. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Copies  of  transmittal  letters  for  disenrolled  Air  Force  Reserve 
Officer  Training  Corps  (AFROTC)  cadets  to  be  discharged. 

Authority  for  maintenance  of  the  system: 

10  USC  2104  and  2107. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  if  AFROTC  cadets  were  identified  for  discharge  due 
to  disenrollment  and  the  date  identified.  To  provide  historical  data 
on  number  discharged. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  stored  in  security  file  containers/ 
cabinets  and  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  individual  reservists,  from  educational 
institutions  and  from  source  documents  (such  as  reports)  prepared  on 
behalf  of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and 
so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0450IX0I ACYV  A 

System  name: 

04501X0IACYVA  Air  Force  Service  Data  of  Employees  and  Rel¬ 
atives. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Personal  data  of  active  duty  military  personnel  and  civilian  em¬ 
ployees  or  a  relative  of  either  who  are  assigned  to  the  Air  Reserve 
Personnel  Center,  Members  of  the  Air  Force  Reserve  or  Air  Nation¬ 
al  Guard. 

Authority  for  maintenance  of  the  system: 

10  USC  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  identify  a  master  personnel  record  and  place 
it  in  a  more  secure  file  to  which  access  is  limited.  When  completed, 
the  form  is  maintained  and  used  by  the  records  maintenance  division 
(DPFR)  Air  Reserve  Personnel  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 


of  their  official  duties.  Records  are  stored  in  locked  cabinets  or 
rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerial  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individual,  member  or  relative. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501X0IACYVD 

System  name: 

0450 1X01 AC YVD  Air  Force  Reserve  Officer  Training  Corps 
(AFROTC)  Contract  Violators. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Cards  reflecting  incoming  referrals  annotated  with  name.  Social 
Security  Number  (SSN),  address  and  resume  of  actions  taken 

Authority  for  maintenance  of  the  system: 

10  USC  2107  Financial  assistance  program. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  and  account  for  AFROTC  contract  violator  cases. 
Used  by  military  personnel  technicians  for  central  accounting  of 
AFROTC  contract  violator. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre- 
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spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3.-00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  Commandant  AFROTC,  Maxwell  AFB,  Ala¬ 
bama  36112. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501X0IACYVE 

System  name: 

04501XOIACYVE  Involuntary  Recall. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Documents  consist  of  listings  of  incoming  referrals  with  name, 
Social  Security  Number  (SSN),  line  number  and  resume  of  actions 
taken. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  and  account  for  involuntary  recall  of  nonparticipating 
Airmen.  Used  for  control  by  military  personnel  technicians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  name,  Social  Security  Number  (SSN)  and  line  number. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC)  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

-  The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 


Record  source  categories: 

Information  from  the  National  Guard  Bureau,  Wash,  DC,  20310. 
Headquarters  Air  Force  Reserve/DPAA  Robins  AFB  Georgia 
31098.  ARPC/DPRM,  Denver,  CO  80280. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04502  0IACYVA 

System  name: 

04502-01 AC YV A  Inactive  Duty  Training,  Extension  Course  Insti¬ 
tute  (ECI)  Training. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  coveted  by  the  system: 

Authorization  for  inactive  duty  training,  authorization  for  individu¬ 
al  inactive  duty  training  (for  nonpay  status  only;  for  pay  status 
authorization).  Certificate  of  completion  issued  on  completion  of 
volume  of  a  course. 

Categories  of  records  in  the  system: 

Point  credit  source  documents  maintained  on  active  air  force  re¬ 
serve  member. 

Authority  for  maintenance  of  the  system: 

10  USC  1331,  1332  and  1333. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  record  shows  the  completion  of  each  volume  of  a  correspond¬ 
ence  course  by  a  reservist  and  shows  training  performed  for  either 
paid  or  nonpaid  status.  Record  is  used  by  military  personnel  clerks  to 
audit  a  reservist  point  credit  account.  It  is  used  as  a  cross  check  to 
insure  accuracy  of  the  reservists  yearly  point  credit  account  as  it 
pertains  to  his  pay  account. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know  and  protected  by  guards. 

Retention  and  disposal: 

Inactive  duty  training  dochments  are  destroyed  after  5  years.  ECI 
certificates  (duplicates)  are  destroyed  six  months  after  reservist  re¬ 
ceives  his  copy. 

System  managers)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individual  reservist.  Air  National  Guard  and  Air 
Force  Reserve  unit. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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F05001  OIACYVA 

System  name: 

05001 -OIACYVA  Professional  Military  Education  (PME). 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Records  concerning  school  (pme)  quotas,  school  selection  boards 
results  selecting  a  reservist  to  attend  a  pme  course. 

Authority  for  maintenance  of  the  system: 

10  USC  262. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  monitor,  manage  and  comply  with  the  requirements  to 
fulfill  the  quotas  allocated  to  reservist  by  the  office  of  primary 
responsibility  at  ARPC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/note  books/binders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards,  and  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280.  Writ¬ 
ten  requests  for  information  should  contain  full  name,  SSN,  current 
mailing  address  and,  if  known,  the  case  (control)  number  on  corre¬ 
spondence  received  from  ARPC.  Records  may  be  reviewed  in  the 
Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver,  CO 
between  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing 
to  see  their  records  should  provide  a  current  Reserve  identification 
card  and/or  driving  license  and  some  verbal  information  that  could 
verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  master  personnel  record  and  individuals  applica¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002X0J  ED  A 

System  name: 

05002X0J-ED-A  Community  College  of  the  Air  Force  Student 
Record  System. 

System  location: 

The  system  is  centrally  administered  by  the  Community  College  of 
the  Air  Force  (ATC/ED)  Maxwell  AFB,  AL  36112.  Computer  proc¬ 
essing  for  the  system  is  furnished  by  the  San  Antonio  Data  Services 
Center  (SADSC)  8630  Broadway  San  Antonio,  TX  78217.  Micro¬ 
fiche  for  the  system  are  created  by  the  USAF  Electronic  Security 
Command  (HQ  ESC/DADS)  Kelly  Air  Force  Base,  TX  78243. 

Categories  of  individuals  covered  by  the  system: 

The  system  may  have  a  record  for  any  person  who  has  a  Social 
Security  Number  and  who  has  since  1  January  1968  completed  a 


formal  course  of  instruction  conducted  Air  Force  schools  identified 
in  the  current  Community  College  of  the  Air  Force  General  Catalog. 
(Note:  Such  courses  do  not  include  pre-commissioning  courses  and 
courses  conducted  exclusively  for  officers  or  their  civilian  cThe 
system  also  includes  records  reflecting  Air  Force  courses  completed 
before  1968  and  other  educational  accomplishments  for  persons  who 
as  enlisted  members  of  the  Air  Force  registered  in  programs  of  study 
leading  to  credentials  awarded  by  the  college.  (Note:  Both  here  and 
where  appropriate  below,  the  general  term  Air  Force  should  be 
understood  as  including  the  regular  Air  Force,  the  Air  Force  Re¬ 
serve,  and  the  Air  National  Guard.) 

Categories  of  records  in  the  system: 

The  college  originates  and  maintains  individual  academic  records 
and,  where  necessary  to  serve  Airmen  registered  in  study  programs 
leading  to  credentials  awarded  by  the  college,  maintains  a  variety  of 
source  or  substantiating  records  such  as  copies  of  registration  appli¬ 
cations  and  document  control  records  derived  from  such  applica¬ 
tions;  civilian  college  transcripts;  college  level  examination  progco- 
pies  of  educational  records  originated  by  other  Air  Force  and  non- 
Air  Force  agencies  external  to  the  college  (such  as  the  Federal 
Aviation  Agency,  the  United  States  Armed  Forces  Institute,  and  the 
Defense  Activity  for  Non-Support);  copies  of  a  variety  of  Air  Force 
personnel  records  (such  as  documents  derived  from  master  records 
maintained  by  the  USAF  Military  Personnel  Center  and  microfiche 
records  of  locator  data);  and  records  of  credentials  awarded  to  grad¬ 
uates,  Is  necessary  to  manage  the  day-to-day  operations  and  to  plan 
development  of  the  record  system.  The  college  also  maintains  copies 
and  related  records  of  communications  from,  to,  or  regarding  persons 
interested  in  the  college,  its  educational  programs,  its  student  record 
system,  and  related  matters.  Copies  of  and  statistical  records  derived 
from  individual  responses  to  surveys,  questionnaires,  and  similar  in¬ 
struments  authorized  by  HQ  USAF  may  also  be  maintained  as 
needed  for  managerial  evaluation  and  planning  by  officers  of  the 
college. 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  originated  in  the  system  serve  the  purpose  of  document¬ 
ing,  in  terms  of  credit  awarded  or  acthe  college,  individual  educa¬ 
tional  accomplishments  which  satisfy  curricular  requirements  of 
study  programs  leading  to  credentials  offered  by  the  college.  Tran¬ 
scripts  of  records  originated  in  the  college  are  at  the  written  request 
of  persons  concerned  furnished  to  any  recipient(s)  designated  in  such 
requests.  Such  recipients  typically  include  Air  Force  Education  Serv¬ 
ices  Centers,  other  offices  wherever  Air  Force  personnel  are  sta¬ 
tioned,  educational  institutions,  and  potential  or  current  employers. 
CCAF  transcripts  and  coriginated  in  the  college  are  typically  used  to 
support  educational  and  occupational  counselling,  pladmission  to 
other  colleges;  and  related  individual  affairs.  Other  disclosures  of 
personal  records  originated  in  or  maintained  by  the  college  may 
without  the  knoconsent  of  persons  concerned  be  made  to  Air  Force 
officers,  enlisted  personnel,  and  civilian  employees  directly  involved 
in  administering  or  supporting  the  educational  programs  offered  or 
records  managed  by  the  college;  other  Air  Force  officers,  enlisted 
personnel,  and  civilian  employees  who  provide  educational  and  relat¬ 
ed  services  to  Air  Force  personnel;  officers  and  employees  of  other 
agencies  as  may  be  necessary  to  comply  with  proper  requests  for 
recoFreedom  of  Information  Act  (Title  5  U.S.  Code  552,  as  amended 
by  Public  Law  93-502);  and  to  officers  and  employees  of  other 
agencies  as  may  be  necessary  to  overcome  extended  interruptions  in 
nprocessing  (which  agencies  may  include  the  Veterans  Administra¬ 
tion,  Trinity  University,  and  the  UnitAssociation).  Similar  incidental 
disclosures  of  information  recorded  in  the  system  may  be  made  to 
employees  of  civilian  contractors  engaged  by  the  Air  Force  to  pro¬ 
vide  services  which  directly  or  indirectly  support  the  record  system. 
Contractors  thus  engaged  at  this  time  are  Rothe  Development  INC, 
Support  Contractors  INC.  Fred  Clark  Electric  Contractors  INC, 
International  Business  Machines  CORP,  Storage  Technology  CORP, 
TELEX  Computer  Products  INC,  ITEL  Computer  Products  INC, 
SORBUS  INC,  Cambridge  Memories  INC,  Xerox  CORP,  Nashua 
INC,  COMDISCO  INC,  Sperry-Univac  CORP,  Burroughs  CORP, 
Honeywell  INC,  General  Kinetics  INC,  American  Telephone  and 
Telegraph  CO,  Southwestern  Bell  Telephone  CO,  Stromberg-Data- 
graphix  INC,  and  Minnesota  Mining  and  Manufacturing  CO. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Permanent  student  records  are  maintained  on  and  reproduced  as 
necessary  from  microfiche  created  by  computer  processing.  Micro- 
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fiche  are  maintained  in  special  Tiling  stands  and  in  special  three-ring 
binders.  Computer  records  are  maintained  on  and  as  necessary  repro¬ 
duced  from  magnetic  media  (tape  and  disk)  ware  filed  in  special 
cabinets  and  racks  in  a  library  facility.  Paper  records  are  maintained 
in  Tile  folders,  card  files,  and  conventional  cabinets,  and  in  special 
binders  and  cabinets  designed  for  computer  listings. 

Retrievability: 

Computer  records  are  retrievable  by  a  combination  of  Social  Secu¬ 
rity  Number  (SSN)  and  certain  letters  of  last  name.  Microfiche  rec¬ 
ords  are  retrievable  by  SSN  exclusively.  Paper  records  are  retriev¬ 
able  by  either  SSN  or  name.  Note  as  may  be  necessary  to  support 
managerial  studies  by  the  college  staff,  computer  records  may  also  be 
retrieved  in  groups  where  such  records  bear  common  information. 

Safeguards:  > 

Records  maintained  in  the  college  are  normally  disclosed  only 
upon  written  request  from  the  persons  whose  records  are  to  be 
disclosed  or  upon  written  request  from  an  Air  Force  officer  or 
employee  responsible  to  provide  educational  or  related  services  to 
Air  Force  personnel.  Disclosures  to  non-Air  Force  agencies  not 
requested  by  the  persons  whose  records  are  to  be  disclosed  are  made 
only  with  consent  of  an  officer  of  the  college  and  as  consistent  with 
the  Privacy  Act  of  1974  and  the  Freedom  of  Information  Act. 
Except  for  disclosures  within  the  college  as  may  be  necessary  to  its 
operations,  requests  by  telephone  and  other  unwritten  means  will  not 
be  honored  unless  in  the  judgment  of  a  responsible  member  of  the 
collis  a  member  or  employee  of  the  Air  Force  acting  on  behalf  of,  or 
is,  the  person  whose  record  is  requested.  Special  care  is  exercised  to 
ensure  complete  identification  of  the  requestor,  the  person  whose 
record  is  to  be  disclosed,  and  intended  use.  Other  systematic  safe¬ 
guards  to  ensure  integrity  of  records  include  secure  storage  of 
successive  generations  of  computer  master  Hies,  existence  and  long 
term  retention  in  other  Air  Force  agencies  of  records  which  would 
be  needed  to  rebuild  the  entire  system  in  the  event  of  catastrophe, 
and  traditional  measures  to  ensure  the  security  of  Air  Force  facilities. 
All  records  in  the  system  are  during  duty  hours  attended  by  responsi¬ 
ble  Air  Force  personnel  and  during  non-duty  hours  stored  in  locked 
facilities  under  constant  or  periodic  surveillance  by  Air  Force  secu¬ 
rity  police  or  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning,  specific  rules  for 
retention  of  permanent  microfiche  and  corresponding  magnetic  tape 
records  have  not  yet  been  determined.  It  is  anticipated  that  such 
recorretained  for  not  less  than  30  and  not  more  than  SO  years  beyond 
the  latest  entries  on  each  such  record.  Transitory  computer  records 
(such  as  input  transaction  records  and  records  on  successive  genera¬ 
tions  of  master  files)  are  typically  retained  only  so  long  as  they  may 
be  useful,  which  may  be  as  little  as  48  hours  or  as  much  as  60  days. 
Active  master  file  records  are  by  their  nature  evolutionary  and  are 
typically  retired  within  180  days  of  a  person*  separation  or  retire¬ 
ment  or  S  years  after  thon  a  given  record.  (The  last  rule  applies  to 
persons  who  were  not  enlisted  Air  Force  members  when  the  last 
entries  on  their  records  were  made.)  Paper  records  maintained  to 
serve  students  registered  in  study  programs  are  retained  so  long  as  a 
registrant  remains  active  in  his  or  her  program.  Such  records  are 
destroyed  1  year  after  a  registrant  completes  his  or  her  study  pro¬ 
gram  or  3  years  after  the  most  recent  communication  from  an  airman 
whose  program  has  not  been  completed.  Other  records  are  typically 
retained  only  so  long  as  they  may  serve  a  useful  purpose,  which  is 
typically  between  30  and  90  days.  No  rule  has  yet  been  defined  for 
retaining  records  which  verify  awards  of  credentials  by  the  college, 
but  it  is  expected  that  such  records  will  need  be  archival. 

System  manageris)  and  address: 

Senior  official  responsible  for  policies  and  procedures  which 

fovem  the  system:  Deputy  Chief  of  Staff/Personnel,  Headquarters 
ini  ted  States  Air  Force.  System  Manager:  President,  Community 
College  of  the  Air  Force  (CCAF/CQ  Maxwell  AFB,  AL  36112. 
Notification  procedure: 

Persons  who  have  not  registered  in  the  oollege  should  address 
inquiries  regarding  records  maintained  by  the  college  to  Chief,  Stu¬ 
dent  Records  Branch  (CCAF/RRR)  Maxwell  AFB,  AL  36112.  Per¬ 
sons  who  have  registered  in  the  college  may  address  inquiries  as 
above  or  to  Chief,  Careers  Division  (CCAF/AY),  also  at  Maxwell 
AFB.  Such  inquiries  will  need  include  the  full  name  (and  former 
names  if  appropriate),  SSN,  and  birthdate  of  the  inquirer,  and  should 
include  a  full  return  address  (including  zip  code).  Visits  to  the  col¬ 
lege  are  welcomed,  and  visitors  seeking  information  about  personal 
records  should  first  visit  the  Office  of  the  Registrar. 


Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager,  and  from  addresses  listed  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions.  Information  ob¬ 
tained  from  automated  system  interfaces,  and  from  source  documents 
submitted  to  the  college  by  or  at  the  request  of  individuals  con¬ 
cerned,  or  by  other  Air  Force  agencies  acting  on  behalf  of  individ¬ 
uals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0530IXOBXQPCB 

System  name: 

05301XOBXQPCB  Educational  Research  Data  Base 

System  location: 

United  States  Air  Force  Academy,  USAF  Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Active,  retired  and  separated  Air  Force  officers  who  received  their 
commissions  through  the  USAF  Academy. 

Categories  of  records  in  the  system: 

High  school,  college  and  USAF  career  information  including  mili¬ 
tary  performance,  academic  performance,  certain  medical,  disciplin¬ 
ary  and  personal  facts. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  System:  To  provide  readily  available  information  on 
Academy  graduates.  Category  of  Users:  Faculty  and  staff.  Specific 
Use:  Used  to  complete  various  analyses  and  inquiries  concerning  how 
Academy  graduates  are  competing  with  their  contemporaries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Number  (SSN),  Military 
Service  Number  and  date  of  birth. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record,  system,  and  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Director  of  Admissions  and  Registrar,  United  States  Air  Force 
Academy,  CO  80840 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Infotmation  obtained  from  educational  institutions,  medical  institu¬ 
tions,  automated  system  interfaces,  and  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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FI  1001  SAFPC  A 

System  name: 

11001  -SAFPC- A  Air  Force  Discharge  Review  Board  Voting 
Cards. 

System  location: 

Office  of  the  Secretary  of  the  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Former  Air  Force  Personnel  who  submit  applications  for  review 
of  discharge/separation/dismissal. 

Categories  of  records  in  the  system: 

Voting  cards. 

Authority  for  maintenance  of  the  system: 

10  USC  1553  -  Review  of  Discharge  or  Dismissal. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Air  Force  Discharge  Review  Board  to  record  votes 
of  board  members  on  individual  cases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability:  > 

Filed  by  Name,  Social  Security  Number  (SSN)  or  Military  Service 
Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  from  date  of  hearing  and  then 
destroyed  by  burning  or  shredding. 

System  managerfs)  and  address: 

Director,  Secretary  of  the  Air  Force  Personnel  Council,  Washing¬ 
ton,  DC  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Written  requests  should  contain  the  full  name  service 
number  and  social  security  account  number  of  the  requester.  Personal 
visits  may  be  made  to-  room  920,  Commonwealth  Building,  1300 
Wilson  Blvd,  Arlington,  VA.  Personal  visitors  must  supply  full  name 
service  number,  social  security  account  number  and  some  form  of 
identification  such  as  driver’s  license,  credit  cards,  etc. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual’s  military  personnel  record. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12502  SPP  A 

System  name: 

12502-SPP — A  Correction  Records. 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Force  Accounting  and  Finance  Center,  Denver,  CO  80279.  Air 
Force  Manpower  and  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148.  Air  Reserve  Personnel  Center,  Denver,  CO  80280.  Na-. 
tional  Personnel  Records  Center,  Civilian  Personnel  Records,  111 
Winnebago  Street,  St.  Louis,  MO  63118.  National  Personnel  Records 
Center,  Military  Personnel  Records,  9700  Page  Boulevard,  St.  Louis, 
MO  63132.  Washington  National  Records  Center,  Washington  DC 
20409.  Maintained  by  the  Chief  of  Security  Police  and  Staff  Judge 
Advocate  at  the  installation  where  the  individual  was  last  assigned, 
Commander  3320th  Retraining  Group,  Lowry  AFB,  Co.,  Comman¬ 
dant  United  States  Disciplinary  Barracks  (USDB),  Leavenworth,  KS 
and  the  Office  of  the  Secretary  of  the  Air  Force  Personnel  Council, 
Pentagon,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system: 

Records  are  maintained  on  any  individual  who  was  placed  in 
confinement  at  an  installation,  assigned  to  the  3320th  Retraining 


Group  or  the  USDB  for  purposes  of  retraining  or  confinement, 
placed  in  a  federal  prison  system  as  the  result  of  criminal  conviction, 
or  spent  time  in  the  correctional  custody  program  at  any  Air  Force 
installation. 

Categories  of  records  in  the  system: 

System  includes  prisoner  personnel  records  consisting  of  confine¬ 
ment  orders,  release  orders,  personal  history  records,  medical  exam¬ 
iners  report,  request  and  receipt  for  health  and  comfort  supplies, 
recommendations  for  disciplinary  action,  inspection  records,  requests 
for  interview  and  evaluation  reports;  corrections  officers  records 
including  personal  deposit  fund  records  and  related  documents,  disci¬ 
plinary  books,  correction  facility  blotters  and  visitor  registers;  prison¬ 
er  records  consisting  of  daily  strength  records,  and  reports  of  es¬ 
caped  and  returned  from  escaped  prisoners;  prisoner  classification 
summaries;  retrainee  test  records  and  correctional  custody  case  files 
consisting  of  disciplinary  punishment  letters,  evaluation  of  individual 
and  personal  history,  and  records  pertaining  to  any  clemency/  parole 
actions. 

Authority  for  maintenance  of  the  system: 

44  USC  3301  and  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  these  records  is  to  maintain  a  life  file  on  the  individual 
as  a  prisoner  or  correctional  custodee  on  an  installation,  or  as  a 
retrainee  at  the  3320th  Retraining  Group  or  when  an  Air  Force 
prisoner  serving  a  sentence  in  a  federal  prison.  Routine  uses  of  the 
records  are  to  establish  background  for  either  disciplinary  or  good 
conduct  action  as  well  as  general  administration  uses  of  the  records 
concerning  health  and  welfare  of  the  individual,  as  well  as  clemency 
and  parole  actions.  Any  individual  record  or  part  thereof  can  be 
transferred  to  any  component  of  the  Department  of  Defense  or  the 
Department  of  Justice,  as  well  as  civilian  agencies  such  as  law  en¬ 
forcement  agencies,  or  law  firms  as  a  basis  for  consideration  of  civil 
action  either  against  or  on  behalf  of  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  note  books/binders,  in  card  files,  on 
computer  paper  printouts,  on  roll  microfilm  and  on  microfiche.  Main¬ 
tained  as  photographs. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  and  fingerprint 
classification. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  stored  in  locked  cabinets  or 
rooms  and  controlled  by  visitor  registers. 

Retention  and  disposal: 

Depending  on  the  type  of  record  within  the  system,  it  is  either 
destroyed  after  release  of  the  prisoner/custodee/retrainee,  maintained 
for  one  year  after  the  release  of  the  individual,  or  retained  in  the  files 
at  the  facility  in  which  the  individual  was  confined  for  two  years, 
after  which  time  the  record  is  either  destroyed  or  transferred  to  a 
staging  area  for  two  additional  years,  then  either  retired  to  the 
Washington  National  Records  Center,  Washington  DC  20409,  for 
permanent  retention  or  destroyed  By  tearing  into  pieces,  shredding 
pulping,  macerating,  or  burning.  Records  pertaining  to  clemency/ 
parole  actions  are  retained  for  5  years  after  final  action,  then  de¬ 
stroyed  by  burning  and  shredding. 

System  manager(s)  and  address: 

Chief  of  Security  Police,  Kirtland  AFB,  NM  87117.  The  Judge 
Advocate  General,  Headquarters  United  States  Air  Force.  Unit  com¬ 
mander  at  the  individual’s  last  assignment;  the  commander  of  the 
3320th  Retraining  Group,  Lowry  AFB,  Colorado;  Installation  Chief 
of  Security  Police,  Commandant  USDB,  Chairman  Air  Force  Clem¬ 
ency  and  Parole  Board. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Installation  Chief  of  Security  Police,  Installation  Staff 
Judge  Advocate  Commander  of  unit  to  which  individual  was  last 
assigned,  or  the  Commander,  3320th  Retraining  Group.  Records  of 
clemency  and  parole  actions  are  maintained  by  the  Office  of  the 
Secretary  of  the  Air  Force  Personnel  Council  and  the  Commandant 
USDB.  Requestors  should  provide  full  name  and  proof  of  identity. 
When  visiting,  requestor  will  be  required  to  provide  proof  of  identi¬ 
ty. 
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Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  financial  institutions,  medical  institu¬ 
tions,  police  and  investigating  officers,  state  or  local  governments, 
witnesses  or  source  documents  (such  as  reports)  prepared  on  behalf 
of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and  so 
forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI 6001  AFA  A 

System  name: 

16001-AFA-A  Cadet  Hospital/Clinic  Records. 

System  location: 

At  USAF  Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

AF  Academy  Cadets. 

Categories  of  records  in  the  system: 

Daily  roster  of  cadets  hospitalized  and  report  of  cadet  visits  to  the 
cadet  clinic. 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Information  collected  for  purpose  of  notifying  concerned  indi¬ 
viduals  of  status  of  cadets  hospitalized.  Users  include:  Superintend¬ 
ent,  Commandant  of  Cadets  and  Hospital  Commander.  Information 
used  to  provide  Superintendent  daily  report  of  number  and  status  of 
cadets  hospitalized;  provide  Hospital  Commander  and  staff  daily 
report  of  status  of  cadets  hospitalized;  provide  Commandant  and  staff 
daily  report  of  number  and  status  of  cadets  hospitalized;  provide 
information  to  Air  Officer  Commanding  so  that  he  may  notify  par¬ 
ents  as  required  when  their  child  is  hospitalized  more  than  three 
days;  concerned  personnel  can  note  trends  in  hospitalization  in  terms 
of  numbers  of  cadets  hospitalized,  length  of  hospital  stay,  and  nature 
of  medical  problems  being  treated.  (2)  Report  of  visits  to  cadet 
clinics;  record  the  time  a  cadet  enters  the  clinic,  what  his  complaint 
is  and  explanation  of  excusals  and  time  he  exited  the  clinic.  Distribu¬ 
tion  of  this  info  is  made  to  Cadet  Wing  Airmanships  Division,  Ath¬ 
letics  and  individual  concerned.  Cadet  Wing  Airmanships  Division 
uses  it  to  monitor  cadet  activity  for  ground  safety  program.  Athletics 
uses  to  monitor  excusals  from  physical  education  and  to  evaluate 
injury  rates.  The  individual  uses  it  to  justify  time  away  from  classes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  name. 

Safeguards: 

(1)  Records  are  accessed  by  the  custodian,  person(s)  responsible  for 
servicing  the  record  system,  and  authorized  personnel  who  are  prop¬ 
erly  screened  and  have  a  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms.  (2)  Clinic  copy  is  under  the  direct  control  of  Non- 
Commissioned  Office  in  Charge  (NCOIC)  of  Administrative  Serv¬ 
ices.  Distribution  is  made  only  to  acknowledged  representatives  of 
Cadet  Wing  Airmanship  Division  and  Athletics. 

Retention  and  disposal: 

(1)  Retained  in  office  files  for  one  year  after  annual  cut-off  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  (2)  Retained  in  office  files  for  three  months  or  until  purpose 
has  been  served,  whichever  is  sooner;  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  - 

Commander,  USAF  Academy  Hospital,  USAF  Academy,  CO 
80840. 


Notification  procedure: 

Requests  should  be  addressed  to  the  Registrar,  USAF  Academy 
Hospital  Cadet  Liaison,  and  should  include  full  name,  and  date  of 
hospital  admission. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions,  the  individual,  a 
physical  and/or  medical  technicians. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16002  SGPS  A 

System  name: 

16002-SGPS— A  Department  of  Defense  Medical  Examination 
Review  Board  Medical  Examination  Files 

System  location: 

Department  of  Defense  Medical  Examination  Review  Board 
(DODMERB)  US  Air  Force  Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

All  applicants  to  the  five  service  academies  or  the  Four  Year 
Reserve  Officer  Training  Corps  (ROTC)  Scholarship  Program  and 
Uniform  University  of  Health  Sciences. 

Categories  of  records  in  the  system: 

The  record  system  is  maintained  in  three  forms:  The  original  hard 
copy  report  of  Medical  Examination,  Report  of  medical  history, 
narrative  summary  and  any  associated  civilian  forms  or  tests  that 
may  have  been  accomplished;  may  also  contain  personal  correspond¬ 
ence  between  the  DODMERB  and  the  applicant  and/or  parental/ 
guardian  consultation  concerning  applicant’s  medical  history  or 
status;  the  second  portion  is  microform  copy  of  the  hard  copy  file; 
the  third  portion  is  in  computer  storage. 

Authority  for  maintenance  of  the  system: 

10  USC  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  paper  copy  is  used  to  determine  medical  acceptability  for  one 
or  more  of  the  service  academies  or  the  ROTC  and/or  USUHS.  The 
microform  portion  is  used  for  historical  retrieval  of  previous  actions; 
The  computer  form  is  used  to  advise  the  program  managers  of  initial 
medical  status  any  update  actions  on  an  applicant.  Statistical  summar- 
ieare  extracted  from  the  computer  bank.  Consultations  concerning 
medical  conditions  may  be  necessary  with  parent/guardian  to  clari¬ 
fy/explain  applicant’s  medical  status.  Examinations  may  be  accom¬ 
plished  by  military  medical  facilities  personnel,  civilian  contract 
agents  of  the  government  and/or  private  physicians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Stored  in  file  folders,  microfilm  jackets  and  on  computer  disks  or 
tapes. 

Retrievability: 

Filed  by  Name  and  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms  and  controlled  by  computer 
system  software. 

Retention  and  disposal: 

Paper  copy  is  destroyed  at  end  of  current  year  cycle,  microfilm 
copy  is  kept  five  years  and  computer  storage  file  is  kept  for  two 
years  following  end  of  cycle.  Destruction  is  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or  burning  except  for  computer  media 
which  is  degaussed  or  overwritten. 

System  manager(s)  and  address: 

Department  of  Defense  Medical  Examination  Review  Board,  US 
Air  Force  Academy  CO  80840. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 
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Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16002  0IACYVA 

System  name: 

16002-01 AC YV A  Physical  Examination  Reports  Suspense  File. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Incomplete  reports  of  physical  examinations,  correspondence  to 
and  from  reservists/individuals. 

Authority  for  maintenance  of  the  system: 

10  USC  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  in  files  is  used  to  provide  control  of  reservists/individ¬ 
ual  medical  status. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  and  by  commanders  of  medical  centers  and 
hospitals.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Filed  in  the  individual  personnel  records  maintained  at  ARPC. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8.00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  Colorado 
80280;  telephone  (303)  3944667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  examining  facilities,  physicians  (military  and  ci¬ 
vilian,  and  summary  of  physicians  evaluation. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI 6805  ASGHB  R 

System  name: 

16805-ASGHB-R  Health  and  Outpatient  Records. 


System  location: 

Air  Force  Manpower  and  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148.  Air  Reserve  Personnel  Center,  Denver,  CO  80280. 
United  States  Air  Force  Academy,  CO  80840.  National  Personnel 
Records  Center,  Civilian  Personnel  Records,  1 1 1  Winnebago  Street, 
St.  Louis,  MO  63118.  National  Personnel  Records  Center,  Military 
Personnel  Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132.  Air 
Force  hospitals,  medical  centers  and  clinics.  Consolidated  flight 
record  custodians  at  Air  Force  installations.  Air  National  Guard 
activities.  Air  Force  Reserve  units.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice.  Other  authorized  medical  units  servicing  mili¬ 
tary  personnel  and/or  their  dependents,  such  as  National  Aeronautics 
and  Space  Administration,  Embassies,  Federal  Aviation  Agency, 
Public  Health  Service,  Veterans  Administration. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  authorized  to  receive  medical  care  in  an  Air  Force 
facility. 

Categories  of  records  in  the  system: 

Chronological  record  of  all  care  received  in  military  medical  facili¬ 
ties.  This  is  primarily  a  record  of  all  treatment  received  on  an 
outpatient  basis  with  supporting  documentation  such  as  laboratory 
and  x-ray  reports;  the  record  also  includes  copies  of  cover  sheets  and 
summaries  of  each  period  of  hospitalization  the  patient  has  had. 
Certain  administrative  forms  which  concern  medical  conditions,  such 
as  Line  of  Duty  Determinations,  Physical  Profiles,  Medical  Recom¬ 
mendation  for  Flying  Duty  are  also  included.  To  provide  ready 
accessibility  to  the  records,  an  alphabetical  name  file  is  maintained. 

Authority  for  maintenance  of  the  system: 

10  USC  133  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  as  chronological  record  of  patient’s  health  while  authorized 
care  in  a  military  medical  facility.  Used  by  patient  or  legal  repre¬ 
sentative  for  further  medical  care,  legal  purposes,  other  uses  such  as 
insurance  requests  or  compensation  claims  as  specifically  authorized 
by  tfie  patient.  Used  by  physician  for  further  medical  care  of  patient, 
research,  teaching,  legal  purposes.  Used  by  other  Patient  Care  Pro¬ 
viders  within  the  hospital  for  further  medical  care  of  the  patient, 
research,  teaching,  legal  purposes.  Used  by  hospital  and  medical  staff 
for  evaluation  of  medical  staff  performance  in  the  medical  care  ren¬ 
dered;  medical  research;  teaching;  hospital  accreditation;  preparation 
of  statistical  reports;  reporting  communicable  diseases  and  other  con¬ 
ditions  required  by  law  to  federal  and' state  agencies;  legal  purposes. 
Used  by  Army-Navy-VeteranAdministration-Public  Health  Service- 
any  other  hospital,  clinic  etc  for  further  medical  care  of  the  patient  if 
currently  undergoing  treatment  there.  Used  by  attorneys  and  courts 
for  litigation  purposes  (record  is  released  only  upon  receipt  of  the 
patients’  signed  authorization  or  a  court  order).  Used  by  insurance 
companies  -  requires  the  patients’  writteconsent  for  release.  Used  for 
establishing  insurance  benefits  or  payment  of  benefits.  Used  by  oth- 
eAir  Force  Agencies  -  such  as  Central  Tumor  Registry  which  main¬ 
tains  files  on  all  patients  in  whom  a  malignancy  has  been  diagnosed; 
Office  of  Special  Investigations  when  required  for  an  investigation 
they  are  conducting;  Judge  Advocate  General  for  litigation  purposes. 
Used  by  other  Federal  and  State  Agencies  -  such  as- Veterans  Admin¬ 
istration  and  Department  of  Labor  (Workmens  Compensation)  for 
adjudication  of  claims;,  reporting  communicable  disease  or  other  con¬ 
ditions  required  by  law.  Other  persons  or  agencies  as  specifically 
authorized  by  the  patient. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  card  files  and  in  machine  •  readable 
form. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Number  (SSN)  or  by 
Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know,  and  by  commanders  of  medical  centers  and  hospitals. 
Records  are  stored  in  locked  cabinets  or  rooms  and  controlled  by 
personnel  screening. 

Retention  and  disposal: 

Records  for  military  personnel  are  retained  for  50  years  after  date 
of  last  document;  for  all  others,  25  years.  While  on  active  duty,  the 
Health  Record  of  a  US  military  member  is  maintained  at  the  medical 


51158 


Federal  Register  /  Vol.  45,  No.  149  /  Thursday,  July  31, 1980  /  Notices 


unit  at  which  the  person  receives  treatment.  On  separation,  or  retire¬ 
ment,  records  are  forwarded  to  National  Personnel  Records  Center/ 
Military  Personnel  Records  (NPRC/MPR)  or  other  designated  de¬ 
pository,  such  as  Air  Reserve  Personnel  Center  if  reservist;  to  appro¬ 
priate  state  National  Guard  unit,  if  National  Guard  member;  to  ap¬ 
propriate  Veterans  Administration  Regional  Office  if  VA  Claim  has 
been  filed.  Records  of  other  personnel  may  be  handcarried  or  mailed 
to  the  next  military  medical  facility  at  which  treatment  will  be 
received,  or  the  records  are  retained  at  the  treating  facility  for  a 
minimum  of  1  year  after  date  of  last  treatment  then  retired  to  NPRC 
or  other  designated  depository,  such  as,  but  not  limited  to.  Comman¬ 
dant  (PM)  US  Coast  Guard,  Washington  DC  20226  for  Coast  Guard 
active  duty  members;  Medical  Director,  American  Red  Cross,  Wash¬ 
ington  DC  20006  for  Red  Cross  Personnel.  (Records  at  NPRC' are 
destroyed  by  burning  or  shredding). 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 
Chief  of  Air  Force  Reserve,  Headquarters  United  States  Air  Force. 
Director  of  Air  National  Guard,  Headquarters  United  States  Air 
Force.  Commanders  of  medical  centers  hospitals  clinics  medical  aid 
stations:  Commander,  Manpower  and  Personnel  Center;  Director  Na¬ 
tional  Personnel  Record  Center  (military)  9700  Page  Blvd,  St  Louis, 
MO  63132;  Director,  National  Personnel  Record  Center  (civilian), 
111  Winnebago  St.,  St  Louis,  MO  63118.  Individuals  who  have 
records  responsibility  at  all  other  authorized  medical  units  servicing 
military  personnel  and  their  dependents. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Physicians  and  other  patient  care  providers  such  as  nurses,  dieti¬ 
tians,  physicians  assistants,  etc.  Administrative  forms  filed  in  the 
records  will  be  completed  by  appropriate  official,  military  or  civilian. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17725  OEACYVA 

System  name: 

17725-OEACYVA  Air  Reserve  Pay  and  Allowance  System 
(ARPAS). 

System  location: 

Primary  system  location:  Air  Force  Accounting  and  Finance 
Center,  Lowry  AFB,  Denver  CO  80279;  decentralized  supporting 
segments  are  located  at:  Air  Force  Manpower  and  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78148.  Air  Reserve  Personnel  Center, 
Denver,  CO  80280.  National  Personnel  Records  Center,  Military 
Personnel  Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132.  Air 
National  Guard  activities  and  Air  Force  Reserve  units.  Accounting 
and  Finance  Offices  at  Air  Force  bases  Servicing  individual  Air 
Reserve  Forces  members.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notices,  Denver  Federal  Archives  and  Record  Center,  Bldg 
48,  Denver  Federal  Center,  Denver,  CO  80225;  and  records  Center 
annex  GSA,  p.o.  Box  141,  Neosho,  MO  64850  (system  back-  up 
storage). 

Categories  of  individuals  covered  by  the  system: 

Active  Air  Reserve  Forces  members  in  a  military  pay  status  and 
Dependents  of  military  personnel  except  Air  Reserve  Forces  mem¬ 
bers  on  extended  active  duty  and  members  of  the  Air  Force  Reserve 
Officer  Training  Corps. 

Categuries  of  records  in  the  system: 

Military  pay  account  computer  records  and  supporting  documenta¬ 
tions  relating  to  Air  Reserve  Forces  military  pay  and  allowance 
entitlements,  deductions,  and  collections.  Military  pay  computer  rec¬ 
ords,  including  but  not  limited  to,  master  individual  pay  account  files 
(containing  essential  check  and  member  identification  data,  military 
pay  entitlement  and  allowance  data,  accounting  data,  tax  withholding 
rate  and  amount  data,  collection  and  indebtedness  data,  and  perform¬ 
ance  data);  wage  and  tax  withholding  records;  records  of  Air  Re¬ 
serve  Forces  calendar  day  performance;  check  issue,  control  and 


cancellations  records;  transaction  input,  system  reject,  and  system 
recycle  records;  disbursement  and  collection  report  records;  account¬ 
ing  report  records;  and  other  generated  records  supporting,  substanti¬ 
ating,  or  authorizing  Air  Reserve  Forces  military  pay  and  allowance 
entitlement,  deduction,  or  collection  actions.  Military  pay  documen¬ 
tation  records  include,  but  are  not  limited  to,  travel  orders,  requests 
and  performance  records;  active  military  duty  performance- records; 
statements  of  tours  or  performance  of  military  duty;  payroll  attend¬ 
ance  lists  and  rosters;  document  records  establishing,  supporting, 
reducing,  or  cancelling  entitlements  to  basic  pay;  special  compensa¬ 
tions  (such  as  medical,  dental,  veterinary,  and  optometry);  special 
pays  (such  as  foreign  duty,  hostile  fire);  allowances  (such  as  basic 
allowance  for  subsistence,  basic  allowance  for  quarters,  family  sepa¬ 
rations,  clothing  maintenance  and  monetary  allowances);  incentive 
pays;  and  other  entitlements  in  accordance  with  the  Department  of 
Defense  Pay  and  Allowance  Entitlement  Manual;  certificates  and 
statements  changing  address,  name,  military  assignment,  and  other 
individual  data  necessary  to  identify  and  provide  accurate  and  timely 
Air  Reserve  Forces  military  pay  and  performance  credit;  allotment 
start,  stop,  or  change  records;  declarations  of  benefits  and  waivers; 
military  pay  and  personnel  orders;  medical  certifications  and  determi¬ 
nations;  death  and  disability  documents;  check  issuing  and  cancella¬ 
tion  records  and  schedules;  payroll  vouchers;  money  lists  and  ac¬ 
counting  records;  pay  adjustment  authorization  records;  system  input 
certifications;  member  indebtedness  and  tax  levy  documentation; 
earnings  statements;  employees  wage  and  tax  reports  and  statements; 
casual  payment  authorization  and  control  logs;  punch  card  tran¬ 
scripts;  and  other  documentation  supporting,  authorizing,  or  substan¬ 
tiating  Air  Reserve  Forces  military  pay  and  allowance  entitlement, 
deduction,  or  collection.  Inquiry  files,  sundry  lists,  reports,  letters, 
correspondence,  and  rosters  including,  but  not  limited  to,  Congres¬ 
sional  inquiries,  Internal  Revenue  Service  notices  and  reports,  state 
tax  and  insurance  reports,  Social  Security  Administration  reports, 
Veterans  Administration  reports,  inter-Department  of  Defense  re¬ 
quests,  treasury  reports,  and  health  education  and  institution  inquir¬ 
ies. 

Authority  for  maintenance  of  the  system: 

37  USC  101  et.  Seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  in  the  system  to  ensure  accurate  and 
timely  military  pay  and  allowances  to  supported  Air  Reserve  Forces 
members;  provide  timely,  complete  master  individual  pay  account 
review;  document  and  account  for  Air  Reserve  Force  military  pay 
and  allowance  disbursements  and  collections;  and  provide  account 
inquiry  research  response  capability.  Records  are  utilized  to  deter¬ 
mine  net  military  pay  and  allowances  check  issues  to  Air  Reserve 
Force  members;  to  verify  and  account  for  system  input  transactions; 
to  identify,  correct,  and  collect  overpayments;  to  establish,  control, 
and  collect  member  collection  and  indebtedness  notices  and  levies;  to 
maintain  complete  accounting  records  for  Air  Reserve  Forces  mili¬ 
tary  pay  and  allowance  disbursements,  collections,  refunds,  and  reim¬ 
bursement  actions;  and  to  provide  internal  and  external  managers 
with  statistical  and  monetary  reports.  Other  users  of  system  record 
.  data  include  such  Air  Force  components  as  Headquarters  US  Air 
Force,  Major  Air  Force  Commands,  Air  Force  installations.  Air 
National  Guard  and  Air  Force  Reserve  Consolidated  Base  Personnel 
Offices  and  Consolidated  Reserve  Personnel  Offices,  Air  National 
Guard  Base  Comptrollers,  and  ARPAS  payroll  offices.  Other  users 
and  uses  include,  but  are  not  limited  to,  record  transfers  to  compo¬ 
nents  of  the  Department  of  Defense  for  system  transaction  validity 
and  accuracy  audit,  accounting,  and  documentation  utilization;  other 
federal  agencies  such  as  the  Internal  Revenue  Service  for  wage  and 
tax  withholding  reporting,  accounting,  tax  audits  or  levies;  Social 
Security  Administration  for  wage  and  tax  withholding  reporting, 
accounting,  or  tax  audit;  Civil  Service  Commission  for  personnel 
management  functions;  Comptroller  General  and  the  General  Ac¬ 
counting  Office  for  system  transaction  validity  and  accuracy  audits; 
Veterans  Administration  for  compensation  and  waiver  reporting  and 
audits,  life  insurance  accounting,  disbursement  and  benefit  determina¬ 
tions;  US  Federal  Courts  for  legal  proceedings;  Federal,  State,  or 
local  Governmental  agencies  for  reports  and  accounting  utilization; 
state  and  local  governments  for  tax  and  welfare  information;  educa¬ 
tional  institutions  for  verifying  scholarship  qualifications  and  per¬ 
formance;  charitable  institutions  and  military  associations  to  render 
recognition  for  meritorious  service;  and  financial  institutions  for  de¬ 
posits  (checks  to  banks)  and  credit  references.  Pay  data  is  released  to 
computer  and  accounting  service  centers  upon  request  of  financial 
organizations  designated  by  individuals  to  receive  money  due  them. 
Pay  data  is  also  released  to  Federal  Reserve  Banks  under  procedures 
specified  in  31  CFR  210  for  Federal  recurring  payments  by  means 
other  than  by  checks.  Disclosure  made  persuant  to  the  Freedom  r 
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Information  Act.  Disclosures  to  the  Department  of  Justice  for  crimi¬ 
nal  prosecution,  civil  litigation  or  investigation.  The  American  Red 
Cross  and  Air  Force  Aid  Society  use  this  information  to  determine 
needs  of  a  member  of  his  or  her  dependents  in  emergency  situations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/  in  note  books/binders/  visible  file  bind- 
ers/cabinets/card  files  on  computer  magnetic  tapes  and  computer 
paper  printouts,  on  roll  microfilm  and  microfiche. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabi¬ 
nets/safes/  vaults,  protected  by  guards,  and  controlled  by  personnel 
screening,  visitor  registers  and  computer  system  software  requiring 
special  random  input  entry  identifiers. 

Retention  and  disposal:  4 

The  system  contains  differing  types  of  records  subject  to  varied 
retention  of  from  6  months  to  56  years.  Records  are  retired  to  the 
Denver  Federal  Archives  and  Record  Center,  and  also  are  stored  at 
the  Records  Center  annex  GSA  at  Neosho,  MO  for  back-up  storage. 
Final  destruction  of  records  is  by  sale  to  a  salvage  company  for 
shredding. 

System  managers)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force;  Director  Accounting  and  Finance  United  States  Air  Force 
(USAF);  managers  for  geographically  dispersed  supporting  elements 
to  the  system  are  Chief  of  Air  Force  Reserve,  Headquarters  United 
States  Air  Force.  Director  of  Air  National  Guard,  Headquarters 
United  States  Air  Force.  Accounting  and  Finance  Officers,  Consoli¬ 
dated  Base  Personnel  Officers,  Air  National  Guard  Base  Comptrol¬ 
lers,  Consolidated  Reserve  Personnel  Officers,  ARPAS  Payroll  Offi¬ 
cers,  and  designated  representatives  thereof. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  Information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry 
AFB,,  Denver,  CO  80279,  telephone  (303)  320-7553.  Information 
pertaining  to  geographically  dispersed  elements  of  the  record  system 
may  be  obtained  from  Documentation  Managers  at  the  applicable  Air 
Force  component  listed  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  Air  Force  system  notice.  Requesters  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  military  status,  last  Air  Reserve  Forces  unit  of 
assignment,  duty  status  or  place  of  employment,  or  other  information 
verifiable  from  the  system  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  Informa¬ 
tion  pertaining  to  geographically  dispersed  elements  of  the  record 
system  may  be  obtained  from  Documentation  Managers  at  the  Air 
Force  component  listed  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  Air  Force  system  notice.  Requesters  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  military  status,  last  Air  Reserve  Force  unit  of  as¬ 
signment,  duty  status,  or  place  of  employment,  or  other  information 
verifiable  from  the  system  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Record  system  sources  for  information  include,  but  are  not  limited 
to,  the  following:  Headquarters  USAF,  Air  Force  Major  Commands 
and  Air  Force  installations.  Consolidated  Base  Personnel  Offices  and 
Consolidated  Reserve  Personnel  Offices,  Air  National  Guard  Base 
Comptrollers,  ARPAS  Payroll  Offices,  other  DoD  components;  the 
Internal  Revenue  Service,  Social  Security  Administration,  Veterans 
Administration,  and  other  federal  agencies;  financial  institutions,  edu¬ 
cational  institutions,  medical  institutions,  automated  system  interfaces, 
and  state  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

«  NONE 


FI7801  OJ  RS  A 

System  name: 

17801-OJ-RS-A  Lead  Management  System  (LMS). 

System  location: 

Air  Force  Opportunity  Center  (AFOC)  (Duties  of  this  Center  are 
performed  by  a  civilian  contractor  who  is  engaged  by  the  Air  Force 
to  provide  lead  fullfillment  services  to  Headquarters,  United  States 
Air  Force  Recruiting  Service,  Randolph  AFB  TX  78148.  Location 
depends  on  the  contractor. 

Categories  of  individuals  covered  by  the  system: 

Respondents  to  United  States  Air  Force  Recruiting  Service  adver¬ 
tisements  and  referrals  made  by  active  duty  military  personnel,  re¬ 
tired  military  personnel  and  Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Respondent’s  inquiry  record  containing  name,  address,  date  of 
birth,  sex,  telephone  number,  advertising  medium,  recruiting  program 
in  which  interested,  and  source  of  referral,  including  name  and  Air 
Force  base  assigned.  Recruiter  contact  records  containing  success  of 
contract  efforts,  reason  for  not  contacting,  how  contact  was  made, 
confirmation  of  educational  level,  qualification  of  individual  and 
status  of  individual. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  503  and  E.O.  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  contractor  fullfills  requests  from  respondents  for  information 
about  the  Air  Force  and  notifies  appropriate  recruiting  activities  of 
respondent’s  interest.  Contractor  develops  statistical  summaries 
which  are  used  by  USAF  Recruiting  Service  to  evaluate  the  effec¬ 
tiveness  of  the  advertising  and  referral  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  and  computer  products. 

Retrievability: 

Filed  by  name. 

Safeguards: 

Records  are  accessed  by  custodian  and  by  persons  responsible  for 
servicing  the  system. 

Retention  and  disposal: 

Retained  by  contractor  at  the  AFOC  for  two  years,  then  de¬ 
stroyed.  HQ  USAF  Recruiting  Service  computer  paper  printouts 
retained  for  60  days,  then  destroyed.  Subordinate  recruiting  activities 
files  retained  for  one  year  after  final  follow  up  action  is  complete, 
then  destroyed. 

System  manager(s)  and  address: 

Director,  Advertising,  USAF  Recruiting  Service,  Randolph  AFB 
TX  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Sys¬ 
tems  Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  respondent  and  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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